
DEPARTMENT OF THE ARMY

OFFICE OF THE ASSISTANT SECRETARY

MANPOWER AND RESERVE AFFAIRS

SOUTHEAST CIVILIAN PERSONNEL OPERATIONS CENTER

MELOY HALL, BUILDING 6

FORT BENNING, GEORGIA   31905

INTERNAL RECRUITMENT NOTICE NUMBER (IRN): DN-00-241

OPENING DATE: 03 April 2000 


                                             CLOSING DATE: 03 May 2000

POSITION TITLE/SERIES/GRADE: SAFETY AND OCCUPATIONAL HEALTH SPECIALIST, GS-0018-11, Trainee GS-12

SALARY:  GS-11 - $41,834 - $54,385 PER ANNUM

                   GS-12 - $50,139 - $65,179 PER ANNUM

DUTY LOCATION: US Army Special Operations Command, Command Section, Fort Bragg, North Carolina

A.   AREA OF CONSIDERATION: Applications will be accepted from Career/Career Conditional Department of Defense employees; CIPMS employees; VRAs; Army employees on VRA appointment, veterans with a disability of 30% or more; Executive Order 12721; transfers from other Federal agencies; reinstatement eligibles; Nonappropriated Fund employees (eligible under DOD Interchange Agreement); Surplus/Displaced Federal Employees under the Interagency Career Transition Assistance (ICTAP); and veterans who are preference eligibles or who have been separated from the armed forces under honorable conditions after three years or more of continuous active service (VEOA).  NOTE: Veterans eligible for appointment under some other authority (such as reinstatement or the VRA), may not be considered under the provisions of VEOA.

B.  SPECIAL NOTE(S): (1) Permanent change of station fundsand relocation expenses will not be authorized. (2) If qualified based on education, applicant  must provide official transcript.  (3) Selectee may be promoted to the full performance, GS-12 level upon meeting all regulatory requirements, to include registration in and selection from the DA Career Program 12 centralized referral system, and recommendation of the supervisor.

C.  CONDITION(S) OF EMPLOYMENT: Selectee is required to: (1 ) obtain and maintain a TOP SECRET Security Clearance prior to entrance on duty;  (2)  obtain and maintain a physical prior to entrance on duty; (3) be able to medically pass the valsalva test and hyperbaric chamber pressure and oxygen tolerance test; and  (4)  Direct Deposit/Electronic Funds transfer (DD/EFT) is the standard method of salary payment for DoD Civilians and you will be required to elect DD/EFT if you are selected under this announcement.  A waiver may be requested to alleviate financial hardship.

D.  PHYSICAL DEMANDS:  Work requires frequent on-site surveys that may necessitate prolonged standing, walking, swimming, crawling, climbing, bending, crouching, stretching, reaching and other physical movements (occasionally nay need to traverse rough terrain and swim in difficult ocean waters as well as static line, HAJiO and HALO parachuting). 

E.  WORKING ENVIRONMENT: Work involves frequent exposure to hazards associated with specialized military training, high noise, levels and adverse weather conditions.


F.    DUTIES: In a training capacity, incumbent serves as the Safety and Occupational Health Specialist with responsibility for planning, coordinating, implementing, and evaluating the Diving/Maritime Operations element of the overall Command Safety Program for the U.S. Army Special Operations Command (USASOC). Diving/Maritime Operations include surface and subsurface swim operations, aerial delivery of inflatable boats, personnel and equipment from both fixed and rotary wing aircraft, and small boat operations, to include over-the-horizon navigation operations. Incumbent is also responsible for advising commanders and staffs on matters pertaining to the safe conduct of other high-risk training and operations when required. High risk training and operations include close quarter combat live-fire exercises and range operations with foreign and specialized U.S. weapons and demolitions, transportation and storage operations for non-standard ammunition and explosives, rappelling, static line and military free-fall (high altitude high opening (HAHO) and high altitude low opening (HALO)) parachute operations with oxygen equipment, aerial delivery operations, rotary wing infiltration/exfiltration operations, and aviation operations. Due to the unique requirements of Special Operations training, incumbent must continually develop new approaches on safety and occupational health standards that require protective measures affecting timeliness of mission accomplishment. Must be qualified and capable of participating in and conducting on-site observation and analysis of training over all types of terrain and under various climatic conditions. Must be physically fit to participate in airborne duties, underwater operations, demolitions and other high risk training. 

G.  MINIMUM QUALIFICATION REQUIREMENTS: The following summarizes the qualification standard for 

this position found in the operating manual which is published by the Office of Personnel Management.  You may review this operating manual in its entirety by visiting your local Civilian Personnel Advisory Center (CPAC).

SPECIALIZED EXPERIENCE:  Applicant must have 1 year of specialized experience equivalent to at least the GS-09 grade level. Experience in or related to safety and occupational health that provided the specific knowledge, skills, and abilities to perform successfully the duties of the position. Examples of qualifying specialized experience include:

·  Managing safety or occupational health program elements.

· Developing and recommending safety and occupational health policy to higher levels of management.

·  Applying safety and occupational health laws, regulations, principles, theories, practices, and procedures to advise on or resolve technical matters dealing with occupational safety and health requirements.

·  Developing safety and occupational health standards, regulations, practices, and procedures to eliminate or control potential hazards.

·  Developing or implementing programs to reduce the frequency, severity, and cost of accidents and occupational illnesses.

·  Analyzing or evaluating new and existing jobs, processes, products, or other systems to determine the existence, severity, probability, and outcome of hazards.

·  Designing or modifying workplaces, processes, products, or other systems to control or eliminate hazards.

·  Inspecting or surveying workplaces, processes, products, or other systems for compliance with established safety and occupational health policies or standards and to identify potential new hazards.

·  Training of workers, supervisors, managers, or other safety and occupational health personnel in safety or occupational health subjects.

·  Work in occupational fields such as industrial hygienist, safety engineer, fire prevention engineer, health physicist, and occupational health nurse.

OR

SUBSTITUTION OF EDUCATION FOR EXPERIENCE: Ph.D. or equivalent doctoral degree or 3 full years of progressively higher level graduate education leading to such a degree or LL.M., if related. 

H.  TIME-IN-GRADE REQUIREMENT: Generally, an employee may be advanced to this position if he/she served for at least 52 weeks in a position at or above the GS-09 level.  Non-appropriated fund service, non-General Schedule service, or combination of certain other creditable service may be used to satisfy time-in-grade requirements when appropriate.  Each case will be judged on its own merit.
I.  HOW TO APPLY: Complete the attached Merit promotion Application.  It is the applicant's responsibility to ensure the entire application is completed.  Applications may be typed or printed clearly in dark ink.  You may attach a one or maximum two-page resume (optional) highlighting your previous work history as it pertains to the position for which you are applying.  Only the application and resume will be forwarded to the selecting official; therefore, it is critical that these documents briefly and accurately include all information necessary to illustrate your qualifications for the position.  Absence of a resume will not disqualify a candidate, since experience pertinent to the job can be covered in Part II of the Application.  However, inclusion of a resume may assist the selecting official in his/her decision.  Applicants not serviced by the Fort Bragg CPAC must submit a copy of an SF50 (Notification of Personnel Action) or other personnel action that reflects their Civil Service status or appointment eligibility.  30% Disabled Veterans,  and VEOA’s must submit DD Form 214, SF-15, and current VA letter dated within the preceeding twelve months, if applicable.  Applicants in grade retention, or requesting consideration under ICTAP should attach appropriate documents to support the consideration entitlement.

J.  INSTRUCTIONS FOR SUBMITTING YOUR RESUME VIA ELECTRONIC MAIL.  AT THIS TIME, THE SECPOC DOES NOT ACCEPT RESUMES BY ELECTRONIC MAIL, OR FACIMILE (FAX) SUBMISSION.  PLEASE FOLLOW THE INSTRUCTIONS SHOWN IN THE HOW TO APPLY AND WHERE TO APPLY SECTIONS OF THIS ANNOUNCEMENT.
K.  WHERE TO APPLY: Applications may be mailed to the address below or handcarried to the Civilian Personnel Advisory Center, Building 2T-1414, Jackson Street, Fort Bragg, North Carolina between the hours of 8:30 a.m. and 3:30 p.m.  Applications may be submitted after duty hours in the application drop box located outside Bldg 2T-1414, Jackson Street. Applications must be received or postmarked by the closing date shown on this Internal Recruitment Notice.   It is your responsibility to assure applications are submitted in a timely manner to meet the deadline.  Applications mailed at government expense will not be accepted.

Southeast Civilian Personnel Operations Center

Meloy Hall, Building 6, Room 216

SSD, Branch #1, ATTN:  # DN-00-241 

Fort Benning, GA 31905-5031

L.  GENERAL INFORMATION:

EMPLOYEES IN RETAINED GRADE STATUS:  In order to receive credit for time-in-grade (TIG) and/or experience in the retained grade position, a copy of the SF50, (Notification of Personnel Action) which granted grade retention status must be submitted with the application package.  Otherwise, credit for TIG and experience will only be granted for the timeframe in which the position was actually held.

SPOUSE PREFERENCE:  Opportunity for placement or promotion to any position(s) covered by this announcement is subject to restrictions imposed by the Department of Defense Priority Placement Program (PPP) and any other type mandatory placement action.  In addition, Military Spouse Preference will be administered in accordance with DoD PPP Operations Manual and DoD Manual 1401.12. 

SURPLUS/DISPLACED FEDERAL EMPLOYEES:  In order to receive special priority consideration under the Interagency Career Transition Assistance Plan (ICTAP), a copy of your RIF separation notice OR Certification of Expected Separation OR other agency certification which identifies you as surplus must be submitted with your application package. To be considered under ICTAP, you must (1) be a surplus or displaced employee who is being (or may be) separated by RIF; (2) have a current performance rating of record of at least Level III; (3) apply for a 

vacancy at or below the grade level from which you are being (or may be) separated;  (4) Occupy a position in the 

same commuting area of this IRN; (5) file an application for a specific vacancy within the timeframe established by this IRN and , (6) be determined well-qualified for this vacancy. For further information regarding the ICTAP, please contact your current/last servicing civilian personnel representative.

ANNOUNCEMENT INFORMATION:

This announcement may be used to fill permanent and/or temporary vacancies.  Any position filled on a temporary basis under this announcement may be made permanent without further competition.

Current employees covered by the Civilian Intelligence Personnel Management System (CIPMS) interchange agreement are eligible to apply for competitive service positions provided the employee has completed at least one year in an excepted service CIPMS position.  CIPMS employees who previously acquired competitive status are also eligible to compete.

All applications received or postmarked by the closing date will be rated and ranked and will be utilized for filling vacancies covered by this position announcement for a period of 120 days from the date of rating.

ALL APPLICATIONS WILL RECEIVE CONSIDERATION WITHOUT REGARD TO NON MERIT FACTORS SUCH AS RACE, SEX, CREED, RELIGION, AGE, LAWFUL POLITICAL OR OTHER AFFILIATION, MARITAL STATUS, SEXUAL ORIENTATION EXCEPT WHERE SPECIFICALLY AUTHORIZED BY LAW, COLOR OR NATIONAL ORIGIN, MEMBERSHIP OR NON-MEMBERSHIP IN AN EMPLOYEE ORGANIZATION, OR DISABILITIES WHICH DO NOT RELATE TO SUCCESSFUL PERFORMANCE OF THE DUTIES OF THIS POSITION.  OTHERWISE QUALIFIED APPLICANTS WITH DISABILITIES WHO NEED REASONABLE ACCOMODATION MAY NOTIFY THE AGENCY POINT OF CONTACT ON THIS ANNOUNCEMENT OF THEIR NEED.

“DEPARTMENT OF THE ARMY IS AN EQUAL OPPORTUNITY EMPLOYER”

MERIT PROMOTION APPLICATION

POSITION TITLE, SERIES, GRADE: SAFETY AND OCCUPATIONAL HEALTH SPECIALIST, GS-0018-11, Trainee GS-12

Internal Recruitment Number: DN-00-241

Applicant's Name

(Print)_______________________________________________________________________________  

SSN_________________________________________________________________________________

Current Position Title___________________________________________________________________

Pay Plan/Series/Grade:__________________________________________________________________

Mailing Address                                                                    

(Print)________________________________________________________________________________

Work Phone #__________________________________Home Phone #____________________________

PRIVACY ACT STATEMENT: We request your SSN and mailing address under the authority of 

Executive Order 9397 in order to keep your records straight and allow use of automated referral and 

applicant notification systems.  As allowed by law or presidential directive, we use your SSN to seek 

information about you from previous employers, supervisors, and to verify against your Official Personnel 

Folder (OPF), etc.  We use your mailing address to send you notification of status of your MPA 

submissions.  If you do not provide your SSN, we cannot process this Merit Promotion Application.

If you are selected for this position, the responses you provide on the Merit Promotion Application will be 

verified.  Such verification will be accomplished before a supervisor's selection is committed.  Responses 

that are not substantiated will not be given credit.  Any attempt to exaggerate/conceal/falsify your 

experience/education/awards/training can result in your removal from Federal Service or other disciplinary 

action.  If your resume or application does not provide all the information requested on this form and in 

the Internal Recruitment Notice, you may lose consideration for a job.

PART I.  SELF-RATING: Part I must be completed by each applicant.  For each Task in Part IB, circle the level description from the Applicant list below that best describes your experience, education and/or training . A member of the applicant’s supervisory chain must also rate the applicant using the Supervisor list below.  For each question in Part 1C, the applicant must fill in the requested information. 

A.     SELECTIVE PLACEMENT FACTOR (S) FOR GS POSITIONS OR SCREEN-OUT 

ELEMENTS FOR FWS POSITIONS: None

B. 
APPLICANT - DESCRIPTION OF EXPERIENCE, EDUCATION, AND/OR TRAINING LEVELS:
 
0 -  I have not had experience, education and/or training in performing this task.

        
1 -  I have had education or training in performing this task, but have not yet performed it on the 
      


       job.

        
2 -  I have performed this task on the job.  My work on this task was monitored closely by a 


      supervisor or senior employee to ensure compliance with prior procedures.

        
3 -  I have performed this task as a regular part of a job.  I have performed it independently and 


      normally without review by a supervisor or senior employee.

        
4 -  I am considered an expert in performing this task.  I have supervised performance of this task or 


      am normally the person who is consulted by other workers to assist them in doing this task 


      because of my expertise.

       
SUPERVISOR - DESCRIPTION OF EXPERIENCE, EDUCATION, AND/OR TRAINING LEVELS:

N -  I have no knowledge of the applicant’s experience, education and/or training in performing this task.

        
1 -  Applicant has had education or training in performing this task, but has not yet performed it on the job. 

      
2 -  Applicant performed this task on the job.  His/her work on this task was monitored closely by 

      a supervisor or senior employee to ensure compliance with prior procedures.

        
3 -  Applicant has performed this task as a regular part of  his/her job.  Applicant performed it 

      I  independently and normally without review by a supervisor or senior employee.

              4 -  Applicant is considered an expert in performing this task.  Applicant has supervised performance of 

     this task or is normally the person who is consulted by other workers to assist them in doing this task. 

Supervisor



Applicant



CPOC

1.
N  1  2  3  4 



0  1  2  3  4 



_________ 

2.
N  1  2  3  4 



0  1  2  3  4 



_________


3. 
N  1  2  3  4 



0  1  2  3  4 



_________

4.
N  1  2  3  4 



0  1  2  3  4 



_________

5.
N  1  2  3  4 



0  1  2  3  4 



_________

6.
N  1  2  3  4 



0  1  2  3  4 



_________


LEVELS: TASKS: GS-0018-11 

1. Evaluates compliance with OSHA Standards and Army Safety Program.

2. Conducts Standard Army Safety and Occupational Health Inspections.

3. Conducts investigations of accidents, in both garrison and field environments, to document causal factors and develop countermeasures.

4. Develops training material and presented special safety classes on a wide variety of subjects ( i.e. Risk Management, Integration of Safety into SOF unique Operations/Training).

5. Adviseds commanders of risk management techniques in SOF Training.

6. Manages a Safety Program specific to unique training, operations, equipment, and employment techniques of SOF.

__________________________________________


________________________________

Applicant’s Signature & Date                                                               Rating Supervisor Signature & Date

FOR CPAC USE ONLY

 _____________________            _____________________________________          ______________________

APPLICANT  AVERAGE           APPLICANT + SUPERVISOR AVERAGE        SUPERVISOR AVERAGE

C.     PERFORMANCE APPRAISAL RATING AND AWARDS:
1.   My last official performance appraisal rating is dated ______________________and the rating level 

was ____________________________.

2. I have also received awards which further substantiate the level ratings I circled.  Awards and dates 

received are as follows:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

PART II.  SELF-CERTIFICATION OF QUALIFICATIONS  MUST BE COMPLETED BY EACH 

APPLICANT:  Please review the Minimum Qualification Requirements/Time in Grade Requirements in the IRN before responding in the following sections:

A.   TIME-IN-GRADE:  As described in the IRN, I satisfy time-in-grade requirements based on 

previous Appropriated Fund/NAF/or equivalent service:

Grade______From(Yr/Mo/Day)___________To(Yr/Mo/Day)______________ (Permanent____ Temporary)___

Grade______From(Yr/Mo/Day)___________To(Yr/Mo/Day)______________ (Permanent____ Temporary)___

Grade______From(Yr/Mo/Day)___________To(Yr/Mo/Day)______________ (Permanent____ Temporary)___

B.      MINIMUM QUALIFICATION REQUIREMENTS:

I meet minimum qualification requirements described in the IRN based on experience  YES____ NO____

I meet minimum qualification requirements described in the IRN based on education.  YES____ NO____

I meet minimum qualification requirements described in the IRN based on a combination of experience 

and education  YES____NO____

C.      OTHER :

1.     I have attached a maximum two-page resume.   YES ______      NO _______

2.     I have attached transcripts.                                  YES ______      NO _______

The following section(s) describes my specialized experience and/or education related to this position.  

I understand that this information may be used to determine if I meet basic qualification requirements and will be provided to the selecting official for candidates who are to be referred.  I further understand that  if I am tentatively selected for this position, this experience and/or may be subject to verification.

FROM/TO    POSITION SERIES/TITLE, GRADE, LOCATION               SUPV'S NAME/PHONE NO.

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

3.  RELATED EDUCATION ABOVE HIGH SCHOOL LEVEL (PLEASE IDENTIFY UNDERGRADUATE STUDY SEPARATELY). Information provided below must be documented on a transcript and provided with

 your application.

Credit Hours Completed______________(Semester/Quarter- Please circle)

Degree(s) Received__________________ Yr Rec'd________Major_________________

Name of School________________________________Location___________________

RELATED TRAINING AND DATE COMPLETED:

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

PART III.  APPOINTMENT ELIGIBILITY:  (Place X in appropriate block):

____ CURRENT DOD CAREER/CAREER CONDITIONAL EMPLOYEE

____ CIPMS EMPLOYEE

____ REINSTATEMENT ELIGIBLE

____ VRA ELIGIBLE

____ 30% DISABLED VETERAN

____ARMY EMPLOYEE ON VRA EMPLOYEE

____ EXECUTIVE ORDER 12721 ELLIGIBLE

____TRANSFER ELIGIBLE

____ICTAP ELIGIBLE

____NAF EMPLOYEE ELIGIBLE UNDER DOD INTERCHANGE AGREEMENT 

____VEOA ELIGIBLE


I certify that the information I provided on this Merit Promotion Application is true and correct to the best of my knowledge and belief.  I further understand that if my  Merit Promotion Application contains insufficient information to determine qualifications it may not receive consideration.   There are no other attachments included with this application except for the (optional) two-page resume cited in the HOW TO APPLY section of this Merit Promotion Application.

APPLICANT'S SIGNATURE_________________________________DATE:___________________

**********THIS FORM MAY NOT BE ALTERED BY THE APPLICANT **********

FOR SECPOC USE ONLY
CURSORY REVIEW:

NUMBER OF TASKS:    6    TOTAL NUMBER OF TASKS 3 POINTS OR HIGHER _____

MINIMUM ELIGIBILITY REQUIREMENTS MET: YES/NO

PSS _____________________________________  DATE ___________

QUALS/ELIGIBILITY VERIFICATION: YES/NO/NOT APPLICABLE

PSS _____________________________________  DATE ___________
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2

