Civilian Annual Safety Inspection Checklist

Program Administration

Section I



Inspection Items
Citation
C
NC
N/A
RAC
Remarks—Corrective Action—Date of Correction

Safety Officer

1. Does the activity have trained safety personnel appointed on orders? 

· Must have attended the Fort Riley Safety Officer/NCO course within 90 days of appointment.
AR 385-10, para 2-1(f)

FR 385-10, para 4-3 &  para 1-7
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Safety References

1. Are the required safety references on hand or on requisition?







· AR 385-10 

· FR 385-10

· FR 385-14

· FR PAM 420-1


DA PAM 385-1,  Appendix A

*Title of regulations in Appendix A
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Organizational Safety SOP

1. Is the Safety SOP current, applicable to the activity’s tasks, equipment and needs, and provide adequate information to accomplish the tasks safely?

Does the SOP discuss:

· Material handling of supplies.

· Prevention of slip and fall accidents.

· Ice/snow removal from walkways.
AR 385-10, para 2-2(b)

FR 385-10, para 1-7(n)(11)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Accident Reporting, Investigation, and Records

1. Are accidents reported and investigated by the appropriate personnel directly responsible for the operation?
AR 385-10, para 2-2(i)

FR 385-10, para 1-7(a)(6)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Organizational Safety

1. Are seasonal changes briefed annually to employees?

· Temperature changes & climatic conditions.
FR 385-10, para 5-13(a)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




2. Does the activity have a Safety Awards Program?
AR 672-74 

FR 385-10, Chapter 12
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




3. Does the activity hold quarterly safety meetings?
FR 385-10, para 1-9
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Inspection Items
Citation
C
NC
N/A
RAC
Remarks—Corrective Action—Date of Correction

Safety Inspections

1. Is the activity’s Safety Officer conducting monthly safety inspections of all facilities and operations?

· Record of inspection should list the activity inspected, date and type of inspection, findings, corrective actions, and work order numbers.

· Records will be maintained for 12 months.
FR 385-10, para 1-7(n)(6) & para 1-8(b)(2)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Fire Marshal

1. Is an activity Fire Marshal appointed on orders, and have they completed the Installation Fire Marshal class?
FR PAM 420-1,            para 2-4(k) & para 2-2(a)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




2. Does the activity have a Fire Prevention SOP?
FR PAM 420-1, para 2-3(c)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




3. Are monthly fire inspections conducted on all of the activity’s buildings?

· FR Form 144 will be used as the inspection checklist.

· Records will be maintained for 12 months.
FR PAM 420-1, para 2-4(f)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Hazard Assessment

1. Has the activity conducted a Hazard Assessment identifying tasks that require Personal Protective Equipment (PPE)?

· Sample Hazard Assessment located in FR 385-10,     Appendix F.
29 CFR 1910.132(d)

FR 385-10, para 8-2


 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




2. Have personnel that perform the tasks listed on the Hazard Assessment been provided PPE that eliminates job hazards, and been trained on the use and care of the PPE?
FR 385-10, para 8-6
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




3. Do individuals use PPE when required?
29 CFR 1910.132(a)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Inspection Items
Citation
C
NC
N/A
RAC
Remarks—Corrective Action—Date of Correction

Hazard Communication Program

1. Does the activity have a Hazard Communication Program SOP?

· Sample SOP located in              FR 385-14, Appendix A.
FR 385-14, para 1-6(f)(2)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




2. Have personnel that are exposed to or have the potential to be exposed to hazardous chemicals in their workplace received Hazard Communication training?

· Written training records will be maintained at the work site.

· Sample memo located in            FR 385-14, Appendix D.
FR 385-14, para 2-1
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




3. Has the activity provided an annual Hazard Communication Program status report to DES Installation Safety Division by 1 November?

· Sample report in FR 385-14, Appendix C.
FR 385-14, para 1-6(f)(6)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Hazard Chemical Inventory (HCI)

1. Has an inventory been conducted on all hazardous chemicals at the activity and documented on FR Form 48?

· HCI will be maintained in the workplace.

· Inventories will be forwarded to the DES Pollution Prevention Division by 31 December & 31 May annually.

· Sample FR Form 48 located in   FR 385-14, Appendix F.
FR 385-14, para 1-6(f)(4) & para 4-1
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Material Safety Data Sheets (MSDS)

1. Are MSDSs readily accessible for all hazardous chemicals identified on the HCI?

· MSDSs will be indexed with the HCI for quick reference.
FR 385-14, para 5-1
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Inspection Items
Citation
C
NC
N/A
RAC
Remarks—Corrective Action—Date of Correction

DoD Poster 2272

1. Is DoD poster 2272 conspicuously posted in the work area, identifying the current Safety Officer?

· Department of Defense Occupational Safety and Health Protection Program poster.
FR 385-10, para 9-1(g)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Fire Prevention Program

EMERGENCY EXITS

1. Is an emergency notification card (FR Form 670) posted on the door of the main entrance of all buildings that are locked at night?
FR PAM 420-1, para 2-4(d)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




2. Are Fire Evacuation Plans for each building posted above fire extinguishers or near exit access?
FR PAM 420-1, para 2-4(a)

FR 420-4, para 7-2
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




4. Are exits unlocked during building occupancy, and access through the doors not restricted?
FR 420-4, para 9-4(c) & (d)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




5. Are exits identified and illuminated exit signs in working condition?
FR 420-4, para 9-4(f)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




6. Is emergency lighting in working condition?
FR 420-4, para 9-4(f)

FR PAM 420-1, para 3-5(d)(3)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




FIRE EXTINGUISHERS

7. Are portable fire extinguishers placed in appropriate locations, maintained fully charged, in working condition, and kept in their designated locations at all times except during use?

· Fire extinguishers will be mounted to the wall. 

· Access to fire extinguishers will not be obstructed.

· Extinguishers with a rating of not less than 12-B will be located outside of and within 10 ft. of the door opening into any room used for storage or within 25 ft. from any Class I or II liquid storage area located outside of a storage room but inside a building.
29 CFR 1910.106(d)(7)(i)(a) & (d)(7)(i)(b)

29 CFR 1910.157(c)

FR PAM 420-1, para 7-3


 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




8. Are fire extinguishers visually inspected each month?
FR 420-4, para 2-4(e)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Inspection Items
Citation
C
NC
N/A
RAC
Remarks—Corrective Action—Date of Correction

Fire Prevention Program (continued)

GENERAL

9. Are rags that are soiled with flammable or combustible materials kept in tightly closed metal containers for daily disposal?
AR 385-55, para 2-12(e)

FR 420-4, para 8-3(d)


 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




9. Is there adequate clearance between combustible materials and electrical equipment and heating devices?
FR 420-4, para 12-2
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




10. Is combustible debris that could contribute to a fire, limited from collecting in a building?
FR 420-4, para 8-4
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




ELECTRICAL

11. Is temporary or otherwise inadequate wiring prohibited as a substitute for permanently installed fixed wiring?

· Are circuits balanced to prevent overloading?

· Extension cords will not be attached to building surfaces or passed through doorways and windows.
FR 420-4, para 9-2(c)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




12. Are appliances electrically grounded or double insulated?
29 CFR 1910.303(b)(1)(iii)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




13. Are circuit breakers indexed?
29 CFR 1910.304(e)(1)(vi)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




14. Are coffeepots plugged directly into outlets or into multiplex strips with circuit breakers?
FR 420-4, para 9-2
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




15. Are electric heaters UL listed, plugged directly into outlets, unplugged at the end of the day, used away from combustibles, and cords/device not arranged as a tripping hazard?
FR 420-4, para 9-2

FR 385-10
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Inspection Items
Citation
C
NC
N/A
RAC
Remarks—Corrective Action—Date of Correction

Housekeeping

1. Are the hallways, rest rooms, offices and common areas maintained in a clean and orderly manner?
29 CFR 1910.22(a)(1)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




2. Are aisles kept free of tripping hazards to allow movement of equipment and personnel?

· Check the arrangement of appliance cords, phone lines, and extension cords.
29 CFR 1910.176(a)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




3. Are materials that are stored in tiers, secured by interlocking, stacking or other methods to prevent sliding, falling or collapse?
29 CFR 1910.176(b)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




4. Is unauthorized overhead storage prohibited?
29 CFR 1910.22(d)(2)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Hazardous Material Storage

1. Are all containers in the workplace, that contain chemicals, labeled with the product identification and warning information?
FR 385-14, Chapter 3
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




2. Are flammable/combustible materials stored properly?

· Incompatible materials will not be stored together.

· Flammable/combustible liquids are prohibited from being stored in non-maintenance facilities except for that which is required for the maintenance and operation of the building.

· Stock may be stored in safety cans in supply/storage rooms that do not have a door that opens into a public area of the building or in closed metal containers in a storage cabinet.
29 CFR 1910.106(d)(3)

FR 420-4, para 8-3(d)


 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Inspection Items
Citation
C
NC
N/A
RAC
Remarks—Corrective Action—Date of Correction

Respiratory Protection SOP

1. Does the activity have a Respiratory Protection SOP for job tasks that require respirators?
29 CFR 1910.134(c) & (m)(3)

AR 11-34, para 3.2

FR 11-34, para 2-7


 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




References

1. Are the required respiratory references on hand or on requisition?
AR 11-34, para 1-2






· AR 11-34

· FR 11-34
· TB MED 502

· 29 CFR 1910.134
*Title of regulations in Appendix A.
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Medical Evaluation

1. Have personnel that perform job tasks that require respirators been medically evaluated?

· Respiratory Qualification Card or documentation of fit test must be on file.

· Fit test and physical will not exceed 12 months.
29 CFR 1910.134(c)(1)(ii) & (m)(2)(ii)

FR 11-34, para 1-7 & para 2-13(h)


 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Training

1. Have personnel that perform job tasks that require respirators, and their supervisors, been trained on the use, maintenance, care, and storage of respirators?

· Written documentation of training required.

· Retraining shall be conducted annually or when there is a change in respirator used, or inadequacies in employee knowledge.
29 CFR 1910.134(k)

FR 11-34, para 2-13 & para 3-5(a)(3) & para 3-6 & 


 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Inspection Items
Citation
C
NC
N/A
RAC
Remarks—Corrective Action—Date of Correction

Selection of Respiratory Devices

1. Does the activity select and provide an appropriate respirator based on the respiratory hazard(s) to which the worker is exposed?

· Appropriate canisters/cartridges must be labeled and color-coded with legible NIOSH approved labels and available for use.
29 CFR 1910.134(d) & (j)

AR 11-34, para 3.4

TB MED 502/DLAM 1000.2, para 2-4
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Respirator Maintenance

1. Are respirators properly maintained to retain their original effectiveness?
29 CFR 1910.134(h)(4)

AR 11-34, para 3.6

FR 11-34, para 3-6
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Inspections

1. Are inspections of program effectiveness conducted?

· Problems identified during the assessment must be corrected.
29 CFR 1910.134(1)

AR 11-34, para 3.7

TB MED 502/DLAM 1000.2, para 2-9
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Required References:

· AR 385-10

Army Safety Program (23 May 1998)
· FR 385-10

Safety Program (C1, 16 December 1994)
· FR 385-14

Hazard Communication Program (3 February 1999)
· FR PAM 420-1
Fire Marshal Responsibilities (1 April 1999)
Respiratory Required References:

· AR 11-34

The Army Respiratory Protection Program (15 February 1990)
· FR 11-34

Respiratory Protection Program (12 August 1999)
· TB MED 502
Respiratory Protection Program
· 29 CFR 1910.134
Respiratory Protection (Occupational Safety & Health Administration (OSHA) Standards)

· References to 29 CFR 1910 can be found on the internet at http://www.osha.gov
Revised:  28-September-99
                                                                     - 1 -


