
STEP ONE: TRAINING APPLICATION 
(Steps that require only selecting “Next” have been eliminated) 







Select appropriate program 

(usually CP-12 Training and 

Education or Vendor Other or 

University non-degree seeking) 



0



1. For CP-12 courses search "cp"
2. For universities, search the actual university name (Eastern Kentucky, University of
Alabama, etc)
3. For vendors, search the actual name (ASSE, Fire College, etc...IMPORTANT: for UTA Army
Safety Classes, the vendor is "UTA Division for Enterprise Development")
4. For courses that CP-12 is sponsoring and FUNDING DIRECTLY ON GROUP REQUEST,
you may choose CP-12 for the vendor - this would only be the case if you are submitting a 182 
for travel only.



Add appropriate vendor 



Insert 
appropriate 

text for course 
requested 

Get actual estimate 
from DTS (if not asking 

for ACTEDS travel 
funds – enter “0” 

Tuition will be the 

actual cost of tuition 

(no estimates) or  

enter “0” 



Boxes on this 

page do not 

require 

completion 



IMPORTANT!  ALL BUTTONS MUST 
BE GREEN – FIRST LINE 

SUPERVISOR CAN ONLY BE 
MODIFIED IN ARMY CAREER 

TRACKER (ACT) BUT SECOND LINE 
CAN BE MODIFIED HERE (IF 

NEEDED) 







TRAINING APPLICATION MUST BE APPROVED  
BY SUPERVISOR AND FCR BEFORE “CREATE 182” 

BUTTON APPEARS ON DASHBOARD 

Training applications that do not have an associated 182 will drop 

out of the system after a specific amount of time (30+ days) 



STEP TWO: SF 182 

Pop-Up Blocker Must Be Off! 



Maximize 

window that 

pops up 





Window pops up with 

School/Vendor Pre-populated 

Select “I cannot 

find my course” 



Another window appears – 

select Request SF 182 



If not same as vendor – enter location and be specific about being on a college campus 

or on a military installation (if the case) ****IMPORTANT:  Location on 182 must match 
location on DTS (if travel) exactly.  i.e.  Ft. Bragg and Ft. Bragg - not Ft. Bragg and 
Cumberland, NC.

If organization address does not show 

up – return to GAE Home Screen, 

scroll to bottom, and select “account 

information” – address can be added 

from there. 

Bottom half of page 

next slide 



Complete each field 

Leave Blank 

Training Objective must be entered! 

IMPORTANT!!!!  If travel only, or centrally 
funded - tuition will be ZERO "0" - otherwise, 
enter exact tuition you are paying vendor.





After 182 is submitted, close window – 
Refresh GoArmyEd screen.  When “Manage 

SF 182” appears, you have successfully 
submitted 182 



FOR TECHNICAL ISSUES, 
HOLDS, ETC – SUBMIT A HELP 
DESK TICKET IN GOARMYED 

Approved 182’s that are not used MUST BE CANCELLED  

Select “Manage SF 182”, Scroll to bottom and select “Withdraw” from drop down. 
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