Written PERSONAL PROTECTIVE EQUIPMENT HAZARD ANALYSIS Plan

 OSHA PERSONAL PROTECTIVE EQUIPMENT Standard 

29 CFR 1910.132

INSTRUCTIONS

WRITTEN PERSONAL PROTECTIVE EQUIPMENT HAZARD ANALYSIS PLAN DEVELOPMENT

In each of the sections below, fill in the items required in “red” text in the underlined areas.  They will aid in developing a site-specific Written Personal Protective Equipment (PPE) Hazard Analysis Plan.  Customized procedures may be added as appropriate.  

Upon completion of the Written PPE Hazard Analysis Plan, all “red” text should be changed to “black” text due to review and acknowledgement that the method, technique or principle applies to your unit’s operations and you have customized the text to align with site-specific implementation.  The Written PPE Hazard Analysis Plan requires a hazard analysis to be completed.  It also means you have to exercise more judgment to implement an appropriate and effective program.
This template has been prepared using information and data from sources considered to be technically reliable and is believed to be correct.  The USACRC makes no warranties, expressed or implied, as to the accuracy of the information contained herein.  The USACRC cannot anticipate all conditions under which this information and the subject products may be used and the actual conditions of use are beyond its control.  The user is responsible for evaluating all available information when using the subject product for any particular use and complying with all federal, state, and local laws, directives, statutes and regulations.  Use of trademarked name(s) does not imply endorsement by the U.S. Army but is intended only to assist in the identification of a specific product.  
29 CFR 1910.132 PERSONAL PROTECTIVE EQUIPMENT HAZARD ANALYSIS
Scope and Application:  This standard requires that a hazard assessment be performed to evaluate the need for protective equipment wherever they may be required by reason of hazards, processes or environment, chemical hazards, radiological hazards, or mechanical irritants encountered that are capable of causing injury or impairment to the body through absorption, inhalation or physical contact.

The following standards are referenced in 29 CFR 1910.132, Personal Protective Equipment (PPE):

· 29 CFR 1910.133, Eye and Face Protection 

· 29 CFR 1910.135, Head Protection 

· 29 CFR 1910.136, Foot Protection 

· 29 CFR 1910.138, Hand Protection 
Hazard Assessment and Equipment Selection

Each workplace will be assessed to determine if hazards are present, or are likely to be present, which necessitate the use of PPE. When hazards are present, or likely to be present, we will:
· select, and have each affected employee use, the types of PPE that will protect the affected employee from the hazards identified in the hazard assessment
· communicate selection decisions to each affected employee
· select PPE that properly fits each affected employee 
The workplace hazard assessment will be verified through a documented certification that identifies the workplace evaluated; the person certifying that the evaluation has been performed; the date(s) of the hazard assessment; and, will be identified as a certification of hazard assessment.
Use of Equipment

Defective or damaged PPE will not be used and will be brought to the supervisor’s attention for disposition.
Training
All employees/Soldiers required to wear PPE will be trained before their use. Each employee/Soldier will be trained to at least know the following:
· when PPE is necessary
· what PPE is necessary
· how to properly don, doff, adjust, and wear PPE
· the limitations of the PPE
· the proper care, maintenance, useful life and disposal of the PPE
Each affected employee will demonstrate an understanding of the training and the ability to use PPE properly before being allowed to perform work requiring the use of PPE.
If we have reason to believe any affected employee who has already been trained does not have the understanding and skill required, the employee will be retrained. Circumstances where retraining is required include, but are not limited to, situations where:
· changes in the workplace render previous training obsolete
· changes in the types of PPE to be used render previous training obsolete
· inadequacies in an affected employee's knowledge or use of assigned PPE indicate that the employee has not retained the requisite understanding or skill
Note: It is highly encouraged that installation safety and installation industrial hygiene be contacted to assist with training and PPE selection. The hierarchy of controls will be included in employee/Soldier PPE training.
Payment for Protective Equipment
Protective equipment, including PPE will be provided at no cost to employees/Soldiers. Units are not required to pay for non-specialty safety toe-protective footwear (including steel-toe shoes or steel-toe boots) and non-specialty prescription safety eyewear when the unit permits such items to be worn off the job-site.
When the unit provides metatarsal guards and allows the employee, at his/her request, to use shoes or boots with built-in metatarsal protection, the unit is not required to reimburse the employee for the shoes or boots.
Unit name is not required to pay for:
· logging boots 

· everyday clothing, such as long-sleeve shirts, long pants, street shoes, and normal work boots

· ordinary clothing, skin creams, or other items, used solely for protection from weather, such as winter coats, jackets, gloves, parkas, rubber boots, hats, raincoats, ordinary sunglasses and sunscreen

Unit name will pay for replacement PPE, except when the employee/Soldier has lost or intentionally damaged the PPE. If an employee/Soldier provides adequate protective equipment owned by them, Unit name may allow the employee to use it but is required to reimburse the employee for that equipment. 

It is a management responsibility to identify the need for and to provide PPE for the work force.  OSHA requires formal analysis and definition of such equipment, as well as training on how to use, and when and where such equipment is required.

To meet OSHA requirements (29 CFR 1910.132) and maintain a safe working environment, it will be necessary for all supervisors and managers to analyze the potential job hazards within their area.

Instructions:

1.
Identify the job titles for all persons within your department.

2.
Make copies of the PPE Hazard Analysis form so each job is represented on a separate form.


3.
Enter the name of your department.


4.
Enter the job title to be analyzed.


5.
Enter the location or area of the facility that the job holder performs the activities or tasks.  Examples of this might be "office," "maintenance shop," "warehouse," etc.


6.
Enter your name after "Analysis done by."


7.
Enter the date of the analysis.


8.
List the activities or tasks the job holder is required to perform.  


9.
Use the Hazard Key to identify all potential hazards associated with each task.  Enter the hazard numbers in the area corresponding to the activity or task.  Use a separate line for each hazard.


10.
Use the Body Part Key to identify the part of the body that would be exposed to each hazard.  If more than one body part has hazard exposure, list all parts.  Enter the body part letters in the area corresponding to the hazard. 


11.
Use the PPE Required Key to identify the PPE required for each hazard listed.

Unit Name
Personal Protective Equipment
Written Program

(Reference: 29 CFR 1910.132)
Unit name will assess our workplace to determine if hazards are present or likely to be present that requires the use of personal protective equipment (PPE).  If hazards are present or likely to be present, the Unit name shall:



Select the type of PPE that will protect the employee.



Require the employee to use the PPE.



Communicate selection decisions to each affected employee.

(Reference: 29 CFR 1910.132 (d) (1) (i ‑ iii))
The Unit name shall verify the hazard assessment has been performed through a written certification.  The certification shall:



Identify the workplace where assessment was performed.



Name the person certifying that the assessment was performed.



Give the date(s) that the hazard assessment was performed.



Be identifiable as a document of certification of hazard assessment.

(Reference: 29 CFR 1910.132 (d) (2))
Ensure defective or damaged PPE is not used.  (Reference: 29 CFR 1910.132 (e))
The Unit name will provide training to each employee who is required by this section to use PPE.  Each employee shall be trained to know at least the following:



When PPE is necessary



What PPE is necessary



How to put on, take off, adjust, and wear PPE



Limitations of PPE



Proper care, maintenance, useful life, and disposal of the PPE

(Reference: 29 CFR 1910.132 (f) (1) (i‑v))
Before being allowed to perform work that requires the use of PPE, each employee shall;



Demonstrate an understanding of training provided




Demonstrate ability to properly use PPE

When the Unit name has reason to believe an employee does not understand the training or possess the skill required to wear the PPE, the employer shall retrain the employee.  Other circumstances where retraining is required include, but are not limited to:



Changes in the workplace that render previous training obsolete.



Changes in PPE that render previous training obsolete.



Employee does not retain understanding or skill to use PPE.

The Unit name shall verify that each affected employee receives and understands the required training.  The verification shall:



Be a written certification.



Show the name of the employee trained.



Show the date(s) of training.



Identify the subject of certification.

Hazard Analysis Worksheet
	Department:
Job title:
Job duty location:
Analysis done by:
Date:
                  
	Hazard Key
1.  Cut

2.  Abrasion

3.  Burn

4.  Fall

5.  Falling object

6.  Noise

7.  Flying particles

8.  Inhalation

9.  Bump

10. Slip

11. Splash

12. Other
	Body Part Key
a.  Head

b.  Face

c.  Eye(s)

d.  Ear(s)

e.  Respiratory

f.  Trunk

g.  Arm(s)

h.  Hand(s)

i.  Finger(s)

j.  Leg(s)

k.  Foot/feet

l.  Toe(s)

m.  Other
	PPE Required
A.  Hard hat

B.  Chemical goggles

C.  Safety glasses

D.  Ear plugs

E.  Ear muffs

F.  Body harness

G.  Gloves (list type)             
H.  Shoes/boots (list type)                
I.  Respirator

J.  Other

                

	Activities/Tools
	Potential Hazards
	Body Part(s)
	PPE Required

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Hazard Analysis Worksheet
Example

	Department:
 Building Maintenance       
Job title

 Maintenance Assistant     
Job duty location

 Shop wide       
Analysis done by

 Steve Harvey      
Date

 9/16/19          
	Hazard Key
1.  Cut

2.  Abrasion

3.  Burn

4.  Fall

5.  Falling object

6.  Noise

7.  Flying particles

8.  Inhalation

9.  Bump

10. Slip

11. Splash

12. Other
	Body Part Key
a.  Head

b.  Face

c.  Eye(s)

d.  Ear(s)

e.  Respiratory

f.  Trunk

g.  Arm(s)

h.  Hand(s)

i.  Finger(s)

j.  Leg(s)

k.  Foot/feet

l.  Toe(s)

m.  Other
	PPE Required
A.  Hard hat

B.  Chemical goggles

C.  Safety glasses

D.  Ear plugs

E.  Ear muffs

F.  Body harness

G.  Gloves (list type)                
H.  Shoes/boots (list type)                
I.  Respirator

J.  Other

                

	Activities/Tools
	Potential Hazards
	Body Part(s)
	PPE Required

	
	
	
	

	Replace glass
	1,7
	c,g,h
	C, G (cut resistant)

	
	
	
	

	Remove trash
	7
	c
	C

	
	
	
	

	Replace light bulbs
	1,4,7
	c,h
	C,G (cloth/leather)

	
	
	
	

	Welding
	3,7,8
	c,e,g,h
	J (welding helmet)

	
	
	
	I (fume)

	
	
	
	K (welding vest)

	
	
	
	G (welding gloves)

	
	
	
	

	
	
	
	

	
	
	
	


