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The INSCOM ARMS Guide is neither a regulation nor regulatory in nature.  The Guide questions are based on requirements stated in regulations and various other written directives.  The Guide is simply a tool that can be used to address those requirements.  The applicability codes were developed to facilitate and enhance the use of the ARMS Guide.  Applicability codes are intended to assist the user in determining which questions apply to typical Army organizations.  As with all attempts to establish absolute rules, there are special conditions and unique situational variations. If you have a question as to applicability of a question to your organization, contact the INSCOM functional area lead.  In all cases applicability of requirements will be determined by the ARMS Team, through direct coordination with the organization, and application of current regulations and directives. 

This Guide is applicable to INSCOM Units.

Applicability Guide: (AC) Aviation Company, (BN) Battalion, (DE) Detachments, 

A-COMMAND FACTORS   https://www.us.army.mil/suite/files/30312034
QUESTION
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]1.00	AC	BN	DE	
Does the commander support the resourcing of adequate computer equipment to allow the safety manager to perform his assigned duties?  [DA Pam 385-90, para 1-4j(3)e)]
REFERENCE TEXT
1-4j(3)(e).  Commanders will support the resourcing of adequate computer equipment to allow ASOs to perform assigned duties more efficiently.
EVAL METH
The safety manager will have a dedicated computer with access to the internet.  The computer should be portable to support mobility for the safety program.

2.00	AC	BN	DE
Is there a school trained ASO assigned to the TDA, TOE, MTOE authorized full-time position?  [DA Pam 385-90, para 1-4j(2)]
REFERENCE TEXT
1-4j(2)  Maintain current authorized full-time positions for qualified ASOs at army headquarters,  corps, installations or facilities that support aviation activities, and
aviation unit levels (regiment/brigade/group, battalion/squadron, company/troop, detachment and comparable size activities).
EVAL METH
Evidence that the ASO is qualified and assigned to a para/line of the current TOE/TDA.

3.00	AC	BN	DE
Has an appropriately trained additional duty aviation safety officer been appointed in aviation organizations without authorized ASO positions, and in non-aviation
organizations, not staffed with full-time safety personnel to perform required safety and accident prevention functions?  [DA Pam 385-90, para 1-4j(3)(b); AR 385-10,
para 2-7g;  DA Pam 385-10, para 3-3f ]
REFERENCE TEXT
1-4j(3)(b)  Units that do not have table of organization and equipment (TOE)/TDA-authorized ASO positions will utilize the expertise of the next higher authorized ASO in
the chain of command. Additionally, commanders not authorized full-time ASOs by the TOE/TDA will appoint additional duty Safety Officers (SOs)/non-commissioned
officers (NCOs).  2-7g. Safety organizations will be augmented by additional duty (military) or collateral duty (Army civilian) safety personnel to perform required
safety and accident prevention functions in Army units, industrial, and administrative activities. Additional/collateral duty safety personnel will— (1) Be appointed by
commander on written orders. (2) Be a commissioned officer, at battalion and higher unit levels. (3) Be in the rank of staff sergeant or higher, at the company level. (4)
Have met or will meet the training requirements of chapter 11. (5) Have 1 year or more retainability in the unit upon duty appointment. (6) Give their safety duties
proper priority. (7) Report directly to their unit commander on safety–related matters. (8) Coordinate activities with their installation or garrison safety office. h. Army
Civilian collateral safety personnel may be used to augment the safety organization. When used, they will—(1) Be appointed in writing on orders. (2) Have met or will
meet the requirements of 29 CFR 1960.58— training of collateral duty safety and health personnel and committee members. (3) Give their safety duties proper
priority. (4) Report directly to their unit commander/director on safety–related matters. (5) Coordinate activities with their supporting safety office.  DA Pam 385-10,
para 3-3f. In addition to the standard safety organization structure identified in figure 3–1, there is also a requirement for activity safety personnel who perform the
safety duty as “other duty as assigned role”. This individual should be referred to as the Additional Duty Safety Officer (ADSO) or Collateral Duty Safety Officer
(CDSO). This usually occurs in activities where the table of organization and equipment/table of distribution and allowance/modified table of organization and equipment
(TOE/TDA/MTOE) based on required functions/task does not support a full time safety officer. The person designated as the ADSO/CDSO will be of sufficient rank to
perform these duties normally a commissioned officer/warrant officer at Battalion or higher unit levels; staff sergeant at company or detachment levels; or a
Department of the Army (DA) civilian as needed. The person selected must have at least 12 months remaining with the unit after appointment. The appointment will be
confirmed in orders designating the unit safety officer by name. The unit safety officer will have received, or will receive training for this position as soon as possible,
but no later than 3 months after being appointed the specific area.
EVAL METH
Check appointment orders and qualification documents (ADSO certificate/AATRS print out, local Additional/Collateral duty course certificates, Resident Ground Safety
Officer Course) for the additional duty Safety Officer.

4.00	AC	BN	DE
Is a safety-trained NCO or qualified individual appointed by the unit commander, in writing, to assist the safety manager in aviation units?  [DA Pam 385-90, para 1-4j(3)(d)]
REFERENCE TEXT
1-4j(3)(d)  Safety-trained NCO or qualified individuals will be appointed by unit commanders, in writing, to assist the ASOs.
EVAL METH
A certificate of completion from a formal safety course & appointment orders for the safety NCO or alternate to the ASO.

5.00	AC	BN	DE 
For ASO MTOE positions at brigade level and below, does the safety manager work directly for and is he or she rated by the commander?   For non-MTOE positions,
does the additional duty safety manager have direct access to the Commander? [DA Pam 385-90, para 1-4j(3); AR 385-10, para 2-7g]
REFERENCE TEXT
1-4j(3)  Appoint and rate the ASOs at regiment/brigade/group level and below.  2-7g. Safety organizations will be augmented by additional duty (military) or collateral
duty (Army civilian) safety personnel to perform required safety and accident prevention functions in Army units, industrial, and administrative activities.
Additional/collateral duty safety personnel will— (1) Be appointed by commander on written orders. (2) Be a commissioned officer, at battalion and higher unit levels. (3)
Be in the rank of staff sergeant or higher, at the company level. (4) Have met or will meet the training requirements of chapter 11. (5) Have 1 year or more
retainability in the unit upon duty appointment. (6) Give their safety duties proper priority. (7) Report directly to their unit commander on safety–related matters. (8)
Coordinate activities with their installation or garrison safety office. h. Army Civilian collateral safety personnel may be used to augment the safety organization. When
used, they will— (1) Be appointed in writing on orders. (2) Have met or will meet the requirements of 29 CFR 1960.58— training of collateral duty safety and health
personnel and  members. (3) Give their safety duties proper priority. (4) Report directly to their unit commander/director on safety–related matters. (5) Coordinate activities 
with their supporting safety office.
EVAL METH
Check to see if the safety manager has direct access to the commander.  Is the MTO ASO rated by the commander?  Instructions in the appointment orders or in the
SOP should authorize the ADSO/NCO direct access to the commander on safety matters.

6.00	AC	BN	DE
Has the commander completed the Commander’s Safety Course?  [AR 385-10, para 10-6]
REFERENCE TEXT
10–6. Commanders
a. Commanders are required to complete the Command Safety Course (CSC). The CSC provides commanders the tools to manage their unit safety programs
effectively and to incorporate CRM into all unit planning and activities.  It leverages multimedia, web-based distance learning technology, and, as such, is accessible
and easily retained for everyday use. The CSC is accessible through the Combat Readiness University online. B. Company grade officers must complete the CSC
prior to assuming command.  Brigade commanders, or first 0–6 in the chain of command, will certify that their officers have successfully completed the CSC prior to
assignment as company commanders.  Brigade and battalion level command designees must complete the CSC prior to attending the Fort Leavenworth pre–command
course. The USACRC is the course proponent for the CSC. A copy of training will be retained in the training file. C. Additional training is available for supervisors (The
Supervisor’s Safety Course) and managers (The Manager’s Safety Course) at the Combat Readiness University (https://safetylms.army.mil/user/mycourse.asp).
EVAL METH
Check for documentation indicating the commander has completed the CSC requirement.

7.00	AC	BN	DE
Has the commander established a written commander's safety philosophy that includes goals, objectives and safety priorities?   [DA Pam 385-90, para 2-3]
REFERENCE TEXT
2–3.  Commander’s Safety Philosophy; Each commander will develop and state their safety philosophy in writing. The safety policy will incorporate the commander’s
safety goals, objectives and priorities. The safety philosophy should be included in their quarterly training guidance/planning (annually for Reserve component).
EVAL METH
Copy of the Commander’s Safety Philosophy.

B-SAFETY ADMINISTRATION   https://www.us.army.mil/suite/files/30312055
QUESTION
1.00	AC	BN	DE
Does the safety manager maintain a current library of safety regulations, accident prevention directives, and instructional materials?  [DA Pam 385-90, para 1-4m (6) (h) & (i)]
REFERENCE TEXT
1-4m(6)(h) Acquiring and maintaining a current reference library of aviation literature.  (see app A) (i) Maintaining accident-prevention and other appropriate safety
literature and posters and making distribution a priority.
EVAL METH
As a minimum, access to current required regulations in print or on a CD.   Procedures in the SOP to review & verify publications’ currency on a quarterly basis.
Printed copies of the minimum daily core regulations (385 series) are recommended.

2.00	AC	BN	DE
Does the safety manager maintain current unit safety functional files?  [AR 25-1, para 1–5, 8–2,b(4), AR 25-400-2, para 1-7a, b;  https://www.arims.army.mil]
REFERENCE TEXT
1–5. Recordkeeping requirements
This regulation requires the creation of records to document and support the business processes of the Army. Records created under the purview of this regulation,
regardless of content or format, will be kept in accordance with the retention schedules found at https://www.arims.army.mil. 8–2. Management concept b(4) Ensures
that permanently valuable information is preserved and all other record information is retained, reviewed, and disposed of systematically. Refer to AR 25–400–2.1–7.
Principles of ARIMS  a. ARIMS focuses on the management of long-term and permanent records and allows the business process to manage the short-term records. It
addresses only the record copy of information; all other copies of the same information may be disposed of when no longer needed for business not to exceed the
time that the record copy is kept. ARIMS simplifies recordkeeping for individuals; shifts retention and disposition burdens to records holding areas (RHAs), improves
records processing for deployed units in contingency operations (CONOPS); and provides a host of support services and automated tools on the Web. b. Records are
identified according to the primary directive that prescribes those records be created, maintained, and used; Army directives are available on the U.S. Army Publishing
Agency (USAPA) Web site (http://www.usapa.-army.mil) or on AEL CD–ROM (EM 0001).
EVAL METH
Review unit functional safety files checking labels and content.

3.00	AC	BN	DE
Are procedures for safety files and file administration established in the SOP that describe how the system is managed?  [AR 25-400-2, para 1-7;
https://www.arims.army.mil; AR 385-10, para 16-2d; DA Pam 385-90, para 2-12]
REFERENCE TEXT
1–7. Principles of ARIMS a. ARIMS focuses on the management of long-term and permanent records and allows the business process to manage the short-term
records. It addresses only the record copy of information; all other copies of the same information may be disposed of when no longer needed for business not to
exceed the time that the record copy is kept. ARIMS simplifies recordkeeping for individuals; shifts retention and disposition burdens to records holding areas (RHAs),
improves records processing for deployed units in contingency operations (CONOPS); and provides a host of support services and automated tools on the Web. b.
Records are identified according to the primary directive that prescribes those records be created, maintained, and used; Army directives are available on the U.S.
Army Publishing Agency (USAPA) Web site (http://www.usapa.- army.mil) or on AEL CD–ROM (EM 0001).  https://www.arims.mil/ These records concern administration
of the Army safety program, which is directed toward accident prevention Army-wide. Program responsibilities include conducting studies and surveys to determine
unsafe practices and conditions, ensuring that mishaps are reported and investigated, establishing reporting format procedures, analyzing and evaluating accident
reports, providing safety education, and maintaining statistical data on accident prevention. 16-2d. All Army leaders at each echelon will develop and implement
functions and written procedures as part of the a Army Safety Program and the Army Occupational Health Program to fulfill the following Army and  OSHA
requirements: (1) Ergonomics. (2) Hazard communications. (3) Respiratory protection. (4) Personal protective equipment.(5) Materials handling training. (6) Bloodborne
pathogens. (7) Confined space program. (8) Emergency action plans and fire prevention plans. (9) Fall protection. (10) Control of hazardous energy (lockout/tagout).
(11) Process safety management. (12) Hazardous waste operations and emergency response (as applicable). (13) Chemical hygiene. (14) Inspecting and abating
hazards. (15) Reporting of unsafe and unhealthful conditions.  2–12. Standing operating procedures Commanders should ensure that an SOP is developed for all unit
functional areas and for all aviation operations executed in the command. The SOP may, where applicable, be consolidated at the
battalion/squadron or regiment/brigade/group level. The systematic risk management process should be integrated in all unit operational procedures. Command
approved risk-control options should be integrated into the SOP as task performance standards. At a minimum, the following subjects will be addressed in the SOP if
they are applicable to the unit mission:
EVAL METH
Review the SOP for a list of files to be maintained by the safety manager and how they are to be organized (i.e., file folders, continuity books, electronic in a
computer hard drive, CD, shared drive, etc.)

4.00	AC	BN	DE
Has the organization established written procedures for the safety awards program to describe the awards that are available to include impact awards and how the
program is managed?  [AR 385-10, para 8-5; DA Pam 385-90, para 1-4(m)(6)(q); DA Pam 385-10, para 1-6]
REFERENCE TEXT
8–5. Army Headquarters and organization–level awards a. Army Accident Prevention Award of Accomplishment. This award is presented to TOE or TDA detachments;
company–size units, battalions, or equivalent; brigades or equivalent; and divisions, installations, or activities that have completed 12 consecutive months, or a major
training exercise, or an actual deployment of greater than 120 days without experiencing a class A, B, or C accident. b. U.S. Army Aircrew Member Safety Award. Commanders present this award to aircrew members with at least 500 flight hours of accident free hours as a crewmember. c. Other individual and organizational awards. Leaders at all levels will recognize safe performance of individuals and subordinate organizations. Leaders are encouraged to develop awards that are tailored to recognize the accident prevention accomplishments within their sphere of activity, interest or operation. Leaders may use DA Form 1119–1 (Management Control Evaluation Certification Statement) or are authorized to design and use locally produced certificates or trophies. d. Unit Impact Awards. Commanders are encouraged to develop and issue policies for safety impact awards to promote safety awareness through on the spot recognition of safety related actions that are above and beyond what is required of an individual or organization. 1-4(m)(6)(q) Managing the unit’s safety award program. This should be done in consonance with the unit administration officer and according to the guidelines contained in DA Pam 385–10. 15-1 (7) Ensure that all aviation units have SOPs that include subjects listed in DA Pam 385–90. 1–6. Funding Each organization will include funding at the level required for full implementation of the Army safety program, the Army Accident Prevention Awards Program and other requirements of this pamphlet in their budget submissions.
EVAL METH
Verify all applicable safety awards programs are functioning.  Policy and evidence of issue during the evaluation period (unit, flight hour, individual, impact, and safe
drivers). Ensure the program is funded down to the unit level.  Review the SOP for step by step procedures stating how program objectives are accomplished.

5.00	AC	BN	DE
Does the safety manager maintain historical documentation of awards presented to the unit and individuals?  [AR 25-400-2, para 1-7; https://www.arims.army.mil ]
REFERENCE TEXT
1–7. Principles of Army Records Information Management System   a. The ARIMS focuses on the management of long–term and permanent records and allows the
business process to manage short–term records. It addresses only the record copy of information; all other copies of the same information may be disposed of when
no longer needed for business not to exceed the time that the record copy is kept. The ARIMS simplifies recordkeeping; shifts retention and disposition burdens to
records holding areas (RHAs); improves records processing for deployed units in contingency operations (CONOPS); and provides a host of support services and
automated tools on the Web. b. Records are identified according to the primary directive that prescribes those records be created, maintained, and used. Army
directives are available on the Army Publishing Directorate’s (APD) Web site ( http://www.apd.army.mil ). The ARIMS record titles are determined by the proponents of
the prescribing directives and provide an overall identification of the categories and types of records needed to support the business processes of those functional
areas. A record number (RN) associated with each record title serves as an additional identifier for records personnel and RHA staff use in performing records
management functions. These numbers correspond to the number of the directive prescribing the creation and maintenance of that particular record. An alpha or
alphanumeric suffix is added to the RN to distinguish several records prescribed by a single directive and to separate between differing agency and or office
responsibility levels when more than one disposition instruction is needed. For example, records prescribed by AR 500–3 are identified by RNs 500–3a1, 500–3a2,
500–3d, and so forth. The RNs for office administrative housekeeping files are combined under the administrative category and numbered
1a through 1oo. These are the records that are created because an office exists and not why an office exists. Web site ( http://www.apd.army.mil ) These records
concern the design, eligibility, presentation, and wearing of medals, decorations, badges and tabs, unit awards and streamers, and special awards and honors for
outstanding service or accomplishment. Included are the Army Incentive Awards Program; the supply, manufacture, and sale of decorations and appurtenances;
honors and ceremonies accorded distinguished visitors; and salutes, honors, and visits of courtesy  Safety awards - Office having award selection responsibility
Information reflecting the consideration and selection of commands, installations, activities, and individuals for recognition of outstanding effort and achievement in
preventing accidents. Included are approved requests, orders, certificates, citations, disapproved requests, and similar information T10 . Keep in CFA until no longer
needed for conducting business, then retire to RHA/AEA. The RHA/AEA will destroy record when the record is 10 years old.
EVAL METH
Check for historical records of awards being presented the unit and individuals. Unit level ASO’s must maintain historical documentation of awards presented to unit members.

6.00	AC	BN	DE
Does the safety manager assist in the preparation, rehearsal, and review of the aviation and ground pre-accident plan?  [DA Pam 385-90, para 1-4m(6)(e)]
REFERENCE TEXT
1-4m(6)(e) Rehearsing, reviewing, and documenting the adequacy of the unit preaccident plan. This must be a systematic review to be conducted at least quarterly.
The degree of response by elements in the pre-accident plan may be varied; however, an exercise requiring all elements to physically respond must be conducted at least annually.
EVAL METH
Review the documentation of pre-accident plan tests to determine if test are completed and corrective actions taken on noted deficiencies.

7.00	AC	BN	DE
Does the pre-accident plan specify procedures to be followed in the event of aviation and ground accidents?  [DA Pam 385-90, para 2-9b(4), FM 3-04.300 appendix E-11, E-12]
REFERENCE TEXT
2–9. Pre-accident planning   a. Commanders will ensure that—(1) In the event of an Army aircraft accident (A through C and selected Class D), that all crewmembers,
and any other personnel who may have contributed to the accident, are promptly moved by medical evacuation assets, (aeromedical or ground ambulance, whichever
is fastest and safest), to facilities where physical examinations and blood and urine testing will be accomplished under the provisions of AR 40–8, AR 40–21, AR
40–501, AR 600–105, and DA Pam 385–40. Apparent absence of injury is not a factor in determining how or when to move personnel to medical facilities. The
dynamics involved in an aircraft accident may produce injuries that are found only with a detailed medical examination. Post accident flight evaluations will be in
accordance with AR 95–1. (2) The development of detailed, written, pre-accident plans specifying duties, responsibilities, and immediate actions for personnel involved
in accident notification procedures, search and rescue, accident investigation, and equipment recovery. The unit operations officer develops and administers the pre-
accident plan with the technical assistance of the unit ASO (additional guidance on pre-accident planning may be found in DA Pam 385–10). b. Pre-accident plans will—
(1) Interface with airfield/installation and higher headquarters plans. Units/facilities on non-Army and non DOD  airfields will ensure plans are coordinated with
appropriate local authorities and comply with applicable Army and DOD requirements. (2) Focus on organized rescue of personnel, protection of property, preservation
of the accident scene, and notification of appropriate personnel. (3) Address both garrison and field/deployment operations. (4) Address actions for both aviation and
ground accidents. C. Systematic rehearsal and review of pre-accident  plans is as follows: (1) Pre-accident plans will be systematically rehearsed and reviewed for
adequacy quarterly (at a minimum). Rehearsal of plans will be coordinated in accordance  with AR 420–90 [sic]. (2) Frequent non-tenant user flight crews will be fully
knowledgeable of the host installation pre-accident plan. PREACCIDENT PLANS E-11. Commanders will ensure—  Crewmembers and other personnel who may have
contributed to Army aircraft accident (Class A through C and selected Class D) are promptly moved by medical evacuation assets to facilities where physical
examinations and blood and urine testing will be accomplished under the provisions of AR 40-8, AR 40-21, AR 40-501, AR 600-105, and DA Pam 385-40. Apparent
absence of injury is not a factor in determining how or when to move personnel to medical facilities. The dynamics involved in an aircraft accident may produce injuries
that are found only with a detailed medical examination. Postaccident flight evaluations will be per AR 95-1. The development of detailed, written, preaccident plans
specifying duties, responsibilities, and immediate actions for personnel involved in accident notification procedures, search and rescue, accident investigation, and
equipment recovery. The unit operations officer develops and administers the preaccident plan with technical assistance from the unit ASO. All operations personnel
must be familiar with the preaccident plan and know what to do if an accident occurs. E-12. The preaccident plan is coordinated with all commanders and appropriate
personnel. Emergency personnel must be familiar with the crash alarm system and the pertinent provisions of AR 385-10 and DA Pam 385-90. All responsible personnel
must be ready to respond to an emergency at any time. Preaccident plans will—  Interface with airfield/installation and higher headquarters plans. Units/facilities on
non-Army and non-DOD airfields ensure that plans are coordinated with appropriate local authorities to ensure compliance with applicable Army and DOD requirements.
Focus on organized rescue of personnel, protection of property, preservation of the accident scene, and notification of appropriate personnel.  Address both garrison
and field/deployment operations. Address actions for both aviation and ground accidents.  Include a crash alarm system, a crash rescue plan, and a means of
notifying board members who will investigate the accident, to include the flight surgeon. AR 385-10 discusses the crash rescue plan in detail (figure E-1).  Ensure that
an air crash, search, and rescue map of the local area is provided to, and maintained by, each activity listed for the primary crash alarm systems.  Direct that
wreckage is not disturbed or moved except for purposes of rescue and/or firefighting until released by the president of the aircraft accident investigation board. DA
Pam 385-40 contains guidance on the preservation of wreckage.  Be systematically rehearsed and reviewed for adequacy quarterly (at a minimum).  Require a daily
test of the primary and secondary crash alarm systems. Figure E-1 (page E-4) provides an example of a unit aviation primary and secondary crash alarm plan.
Ensure plans rehearsal is coordinated per AR 420-1. Frequent nontenant user flight crews will be fully knowledgeable of the host installation preaccident plan.
EVAL METH
Review the pre-accident plan for procedures to be followed in the event of an accident.

8.00	AC	BN	DE
Are procedures established to ensure the organization receives applicable safety messages for assigned aircraft, air vehicles, related systems, components, or repair
parts? [AR 750-6, paras 2-3, 2-4]
REFERENCE TEXT
2–3. Types of safety messages a. SOF messages are high-priority notifications pertaining to any defect or hazardous condition or combination of actions, actual or
potential, that can cause  personal injury, death, or damage to aircraft, air vehicles, related systems, components, or repair parts where an initial medium- to high-risk
determination (safety condition) has been made  per AR 385–10 or an Army-approved risk matrix. These high-priority messages require an immediate action prior to the
next operation. An initial medium- to high-risk determination may be mitigated to a lower priority safety message However, if the initial risk mitigation strategy requires
action from the user before the next operation, other than an entry of an inspection into a logbook, normally it will be released as an SOF message unless a lower
priority message is better suited for the particular situation as determined by the safety and maintenance message office (SMMO). b. SOU messages are high-priority
notifications pertaining to any defect or hazardous condition or combination of actions, actual or potential, that can cause personal injury, death, or damage to
equipment, related system, components, or repair parts where a medium to high initial risk determination (safety condition) has been made per AR 385–10 or an Army-
approved risk matrix. These high priority messages require an immediate action prior to the next operation. A medium- to high-risk determination may be mitigated to a
lower priority safety message. However, if the initial risk mitigation strategy requires action from the user before the next operation, other than logging a required
inspection, normally it will be released as a SOU message unless a lower priority message is better suited for the particular situation, as determined by the SMMO. c.
ASA messages are those that convey aviation maintenance, technical or general aviation interest information where a low- to medium-risk safety condition has been
determined per AR 385–10 or an Army approved risk matrix. ASA messages are of a lower priority than SOF messages. These messages will not require immediate
action and provide, to the full extent possible, mitigation of any operational impacts. ASA messages will not ground (aviation) equipment. d. GPA messages are those
that convey equipment maintenance, technical or general interest information where a low- to medium-risk safety condition has been determined per AR 385–10 or an
Army-approved risk matrix. GPA messages are of a lower priority than SOU messages. These messages will not require immediate action and provide, to the full
extent possible, mitigation of any operational impacts. GPA messages will not deadline (NMC) equipment. 2–4. Types of maintenance messages a. MA messages are
those that convey maintenance, sustainment, logistics supply, technical, operational or general maintenance, or sustainment interest information that is not related to
safety concerns, issues or risks, hazards, or risk mitigation. The MA message will not be used to mitigate risk. MA messages will be used to convey maintenance,
technical, operational, or general interest information where the recipient is required to return notification of receipt to the sender. The purpose is to mitigate negative
maintenance, logistics, sustainment, or maintenance operational impacts. b. MI messages are messages, which convey maintenance, sustainment, logistics supply,
technical, operational or general maintenance or sustainment interest information that is not related to safety concerns, issues or risks, hazards, or risk mitigation. MI
messages will not be used to mitigate risk. MI messages will be used to convey maintenance, technical, operational, or general interest information where the recipient
is not required to return receipt to sender. MI messages are permissive in nature and all content and direction are optional for the recipient.
EVAL METH
Check for written procedures establishing responsibility for and obtaining safety action messages (or airworthiness directives) for assigned aircraft, air vehicles,
related systems, components, or repair parts.  Spot check current messages.

9.00	AC	BN	DE
Are procedures established to ensure the organization receives applicable (non-aviation) safety messages for assigned vehicles, related systems, components, or repair
parts?   [AR 750-6, paras 2-3, 2-4, ALARACT 316/2011, DTG: 221945Z AUG 11, para 2]
REFERENCE TEXT
2–3. Types of safety messages   a. SOF messages are high-priority notifications pertaining to any defect or hazardous condition or combination of actions, actual or
potential, that can cause personal injury, death, or damage to aircraft, air vehicles, related systems, components, or repair parts where an initial medium- to high-risk
determination (safety condition) has been made per AR 385–10 or an Army-approved risk matrix. These high-priority messages require an immediate action prior to the
next operation. An initial medium- to high-risk determination may be mitigated to a lower priority safety message However, if the initial risk mitigation strategy requires
action from the user before the next operation, other than an entry of an inspection into a logbook, normally it will be released as an SOF message unless a lower
priority message is better suited for the particular situation as determined by the safety and maintenance message office (SMMO). b. SOU messages are high-priority
notifications pertaining to any defect or hazardous condition or combination of actions, actual or potential, that can cause personal injury, death, or damage to
equipment, related system, components, or repair parts where a medium to high initial risk determination (safety condition) has been made per AR 385–10 or an Army-
approved risk matrix. These high priority messages require an immediate action prior to the next operation. A medium- to high-risk determination may be mitigated to a
lower priority safety message. However, if the initial risk mitigation strategy requires action from the user before the next operation, other than logging a required
inspection, normally it will be released as a SOU message unless a lower priority message is better suited for the particular situation, as determined by the SMMO. c.
ASA messages are those that convey aviation maintenance, technical or general aviation interest information where a low- to medium-risk safety condition has been
determined per AR 385–10 or an Army approved risk matrix.ASA messages are of a lower priority than SOF messages. These messages will not require immediate
action and provide, to the full extent possible, mitigation of any operational impacts. ASA messages will not ground (aviation) equipment. d. GPA messages are those
that convey equipment maintenance, technical, or general interest information where a low- to medium-risk safety condition has been determined per AR 385–10 or an
Army-approved risk matrix. GPA messages are of a lower priority than SOU messages. These messages will not require immediate action and provide to the full extent
possible, mitigation of any operational impacts. GPA messages will not deadline (NMC) equipment. 2–4. Types of maintenance messages a. MA messages are those
that convey maintenance, sustainment, logistics supply, technical, operational or general maintenance, or sustainment interest information that is not related to safety
concerns, issues or risks, hazards, or risk mitigation. The MA message will not be used to mitigate risk. MA messages will be used to convey maintenance, technical,
operational, or general interest information where the recipient is required to return notification of receipt to the sender. The purpose is to mitigate negative maintenance,
logistics, sustainment, or maintenance operational impacts. b. MI messages are messages, which convey maintenance, sustainment, logistics supply, technical,
operational or general maintenance or sustainment interest information that is not related to safety concerns, issues or risks, hazards, or risk mitigation. MI messages
will not be used to mitigate risk. MI messages will be used to convey maintenance, technical, operational, or general interest information where the recipient is not
required to return receipt to sender. MI messages are permissive in nature and all content and direction are optional for the recipient.  Para 2.  (U) EFFECTIVE 1
OCTOBER 2011, THE MODIFICATION MANAGEMENT INFORMATION SYSTEM (MMIS) WILL BE THE ARMY'S COMPLIANCE REPORTING TOOL FOR ALL SOU
AND GPA MESSAGES. ALL UNITS WITH ORGANIZATIONAL EQUIPMENT WILL APPLY FOR AN MMIS ACCOUNT. ACCESS TO MMIS WILL ALLOW USERS TO
VIEW SAFETY MESSAGES AND RECORD COMPLIANCE FOR AFFECTED EQUIPMENT ASSOCIATED WITH THEIR UNIT.
EVAL METH
Check for written procedures establishing responsibility for and obtaining safety action messages for assigned (non-aviation) vehicles, related systems, components,
or repair parts and MIMs (Who monitors).  Spot check current messages.

10.00	AC	BN	DE
Are the responsibilities of aircrews involved in accidents established in the SOP?  [DA Pam 385-90, para 2-12p]
REFERENCE TEXT
2–12. Standing operating procedures: Commanders should ensure that an SOP is developed for all unit functional areas and for all aviation operations executed in the
command.  The SOP may, where applicable, be consolidated at the battalion/squadron or regiment/brigade/group level. The systematic risk management process should
be integrated in all unit operational procedures. Command approved risk-control options should be integrated into the SOP as task performance standards. At a
minimum, the following subjects will be addressed in the SOP if they are applicable to the unit mission: p. Responsibilities of aircrews when involved in an accident.
EVAL METH
Review the SOP for step by step procedures stating how program objectives are accomplished.

11.00	AC	BN	DE
Are procedures established to integrate composite risk-management into aviation and ground mission planning and execution?  [AR 385-10, para 15-1b]
REFERENCE TEXT
15–1. Introduction
This chapter— a. Establishes the safety component of protecting the force as an integral part of Army aviation training and operations. b. Provides responsibilities,
policies, and duties for the integration of safety and CRM into existing command processes and in accordance with FM 5–19 and DA Pam 385–90.
EVAL METH
Review the SOP for step by step procedures stating how program objectives are accomplished.

12.00	AC	BN	DE
Are safety information bulletin boards established in the unit with the required items?  [DA Pam 385-90, para 2-13]
REFERENCE TEXT
2–13. Safety information bulletin boards.  The ASO and ASNCO shall maintain Safety Information Bulletin Boards with timely information, that may include:
a. Copies of DOD or industry periodic safety publications/magazines (for example, Knowledge; the USNSC magazines Sea & Shore, Approach, or Mech); the USAFSC
magazines Flying Safety, or Road & Rec; the U.S. Air Force Air Combat Command magazine The Combat Edge; b. Information downloaded from safety-related Web
sites; c. The agenda(s) for the next Command Safety Council (CSC) meeting (CSC and ESC, as applicable); d. The most recent AAPS results. The information should
include Command Safety Messages (for example, holiday safety reminders), a completed DD Form 2272 (Department of Defense Safety and Occupational Health
Protection Program), annual safety training topics and schedule, and safety-related newspaper clippings, and posters, and so forth. All information posted to the safety
bulletin board should emphasize accident prevention and/or lessons learned. Safety bulletin boards shall display: (1) the names of the Commander, ASO, and ASNCO
(2) the names of command support and safety-related program managers (3) the most recent Command Safety Council minutes (CSC and ESC, as applicable); (4) the
unit and next higher Commanders’ Safety Philosophies; (5) blank DA Forms 2696 (Operational Hazard Report); (6) blank DA Forms 4755 (Employee Report of Alleged
Unsafe or Unhealthful Working Conditions)
EVAL METH
Review the safety bulletin board and ensure the current information is posted.

13.00	AC	BN	DE
Do the safety management portions of the SOP list step by step procedures for accomplishing program requirements? [DA Pam 385-90, para 1-4j(6), para 2-12]
REFERENCE TEXT
(6) Integrate risk controls into standing operating procedures (SOP) and ensure that written SOPs exist for all functional areas and for all operations within the command.
(A stand alone written commander’s accident prevention plan is no longer required.) SOPs will include the following: 2–12. Standing operating procedures Commanders
should ensure that an SOP is developed for all unit functional areas and for all aviation operations executed in the command. The SOP may, where applicable, be
consolidated at the battalion/squadron or regiment/brigade/group level. The systematic risk management process should be integrated in all unit operational procedures.
Command approved risk-control options should be integrated into the SOP as task performance standards. At a minimum, the following subjects will be addressed in the
SOP if they are applicable to the unit mission:
EVAL METH
Review the safety portion of the SOP for clear, step by step procedures on how each area of the safety program functions in the unit.

C-REPORTS AND INVESTIGATIONS   https://www.us.army.mil/suite/files/23691031
QUESTION
1.00	AC	BN	DE
Are administrative procedures for management and submission of accident or incident reports and investigations established in the organization’s SOP?  [DA Pam 385-90,
para 1-4j(6); ALARACT371/2011 DTG: R 282111Z SEP 11, para 3 & 4]
REFERENCE TEXT
1-4j(6) Integrate risk controls into standing operating procedures (SOP) and ensure that written SOPs exist for all functional areas and for all operations within the
command (A stand alone written commander’s accident prevention plan is no longer required.) SOPs will include the following: (a) Composite risk management (CRM)
procedures and responsibilities for training and operations. (b) Risk controls for hazards most frequently experienced. (c) Command level authority to accept each level
of risk, (low, moderate, high, and extreme high). (d) Pre-accident plans, including immediate actions, investigation procedures (See DA Pamphlet (Pam) 385–40.),
reporting and records (see AR 385–10), and corrective action responsibilities. (See app C for sample pre-accident plan.)  3. ARMY REGULATION 385-10, THE ARMY
SAFETY PROGRAM, CHAPTER 3, MANDATES REPORTING OF ALL ACCIDENTS, BOTH FATAL AND NONFATAL, RESULTING IN OCCUPATIONAL ILLNESS TO
ARMY MILITARY AND ARMY CIVILIAN PERSONNEL; INJURY TO ON-DUTY ARMY CIVILIAN PERSONNEL; INJURY TO ARMY MILITARY PERSONNEL,
WHETHER ON OR OFF DUTY; DAMAGE TO ARMY PROPERTY; AND DAMAGE TO PUBLIC OR PRIVATE PROPERTY AND/OR INJURY OR ILLNESS OF NON-
ARMY PERSONNEL CAUSED BY ARMY OPERATIONS. ONLINE REPORTING IS THE PREFERRED METHOD FOR SUBMITTING ACCIDENT REPORTS
(DEPARTMENT OF THE ARMY PAMPHLET 385-40, ARMY ACCIDENT INVESTIGATIONS AND REPORTING, CHAPTERS 3 THROUGH 5, CONTAIN DETAILED
REPORTING GUIDELINES). 4. BEGINNING 3 OCT 2011, COMMANDERS SHOULD DIRECT THEIR REPORTING AUTHORITIES TO UTILIZE REPORTIT TO SUBMIT
ABBREVIATED REPORTS (AGAR 285AB/AAAR 2397AB) FOR APPLICABLE ON- AND OFF-DUTY GROUND AND MANNED AVIATION ACCIDENTS (DA FORMS
285AB OR 2397AB). USERS REPORTING UNMANNED AIRCRAFT SYSTEM, AEROSTAT ACCIDENTS AND ACCIDENTS NOT AUTHORIZED FOR REPORTING ON
THE ABBREVIATED FORMS SHOULD CONTINUE TO BE REPORTED ON THE CURRENT FORMS USING THE PREVIOUS REPORTING PROCEDURES.
ADDITIONAL CAPABILITIES WILL BE FIELDED THROUGHOUT FISCAL 2012 TO EXPAND USE OF REPORTIT FOR TECHNICAL REPORTS USING DA FORMS 285
AND 2397.
EVAL METH
Review the SOP for step by step procedures stating how program objectives are accomplished.  Check to verify the unit has implemented “report it” as the reporting
mechanism.

2.00	AC BN	DE
Are Abbreviated Aviation Accident Reports, Abbreviated Ground Accident Reports, and Unmanned Aircraft System Accident Reports submitted for all applicable mishaps
and file copies maintained?  [DA Pam 385-40, para 1-4]
REFERENCE TEXT
1–4.  Methodology
a. Accidents should be investigated to the degree necessary to identify the immediate mistake(s)/error(s)/failures(s), and system inadequacy(ies)  which may have
caused, or contributed to, the accident being investigated. The techniques and procedures contained in this pamphlet and AR 385–10 will be used in preparation of all
accident reports.  Appropriate forms (DA Form 2397-series (Technical Report of U.S. Army Aircraft Accident), DA Form 2397–AB (Abbreviated Aviation Accident
Report (AAAR)), DA Form 285 (Technical Report of U.S. Army Ground Accident), D A F o r m 2 8 5 – A B (Abbreviated Ground Report (AGAR)) will be used for
reporting the results of accident investigations.  b. Recommendations will be provided that will remedy the causes and minimize the chances for similar recurrences.  If
the Army accident investigation reveals unsafe conditions or practices affecting an item of equipment or technical publication, the safety of an entire model or series
of an Army item of equipment may be involved. The appropriate commander should be notified immediately; and the U.S. Army Combat Readiness Center (USACRC)
contacted telephonically. 1–5.  Concept Accidents are caused by adverse interactions of man, machine, and environment. Investigation and assessment of these
elements should reveal human, materiel, and/or environmental factors that caused or contributed to the accident. These factors can be attributed to one or more
system inadequacy (or sometimes referred to as “root cause”). The system inadequacies responsible for human error are categorized as leader, standards, training,
individual, or support failure. Although an accident investigation occurs “after the fact,” its primary focus must be on identifying what happened and why it happened.
Once this has been accomplished, the appropriate activity(ies) responsible for correcting each identified system inadequacy can be notified.  This procedure is called
the “3W” approach to information collection, analysis, and corrective actions (see fig 1–1).  The procedures used throughout this pamphlet are designed to assist the
investigator in answering the following three basic questions: a. What happened (mistake/error/failure).  Identify key factors (human, materiel, environmental) which
caused or contributed to the accident. In the case of injuries, explain how they happened.  B. Why it happened (system inadequacy(ies)/root cause(s)). Identify the
system inadequacy that permitted the accident to occur. Explain how and under what conditions those mistakes/errors/failures occurred.  C. What to do about it
(recommendations). Identify the recommended actions and identify the proponent activity or lowest level of command that is most responsible for correcting the
deficiency.
EVAL METH
Review the completed AAARs/AGARs/UASAR.  Ensure the suspense’s were met.

3.00	AC	BN	DE
Does the ASO review aircraft accident reports and help implement corrections?   [DA Pam 385-90, paras 1-4m(6)(d)]
REFERENCE TEXT
1-4(6)(d) Reviewing aircraft accident reports and helping to implement corrective measures.
EVAL METH
Review the accidents and hazard logs to verify the ASO’s actions.

4.00	AC	BN	DE
Are blank Operational Hazard Reports (OHR) (DA Form 2696-R) and DA Forms 4755 (Employee Report of Alleged Unsafe or Unhealthful Working Conditions readily
available? [DA Pam 385-90, para 2-7b, DA Pam 385-90, para 2-13d(5), (6)]
REFERENCE TEXT
2-7b. The operational hazard report uses DA Form 2696 to identify and report potential hazards to Army aviation. (1) DA Form 2696 (Operational Hazard Report (OHR))
RCS CSGPA 1633, is used to record information about hazardous acts or conditions before accidents occur. This form is available on the Army Publishing Directorate
(APD) Web site (http://www.apd.army.mil). Blank copies of the report forms will be readily available to all aviation-related personnel. 2–13. Safety information bulletin
boards d. The most recent AAPS results. The information should include Command Safety Messages (for example, holiday safety reminders), a completed DD Form
2272 (Department of Defense Safety and Occupational Health Protection Program), annual safety training topics and schedule, and safety-related newspaper clippings,
and posters, and so forth.  All information posted to the safety bulletin board should emphasize accident prevention and/or lessons learned. Safety bulletin boards shall
display: (5) blank DA Forms 2696 (Operational Hazard Report); (6) blank DA Forms 4755 (Employee Report of Alleged Unsafe or Unhealthful Working Conditions)
EVAL METH
Ensure DA Forms 2696 and 4755s are readily available.  Check the safety bulletin board.

5.00	AC	BN	DE
Is follow-up action documented on operational hazard reports to include the responsible commander’s signature and are completed reports maintained on file for two
years?  [DA Pam 385-90, para 2-7b4(f),  2-7c]
REFERENCE TEXT
2-7b4(f)  A copy of each  report should remain on file for 2 years, in case the investigating ASO needs to refer to the information. 2-7c. Commanders will ensure that
procedures are established to manage OHR functions to insure that each report is quickly processed and appropriate corrective action taken. These management
procedures will include: (1) Emphasizing the importance of the OHR as a CRM tool. (2) Promptly reporting and investigating hazards.  (3) Promptly correcting hazards.
(4) Emphasizing that the OHR and flight violation reports are two separate systems that may be used simultaneously to enhance safety.  (5) Forwarding the OHR to
the next higher command when recommendations exceed the capabilities of the receiving unit.  (6) Reviewing, signing, and returning the completed OHR to the ASO
within 10 working days of the date, the report was received.
EVAL METH
Check submitted OHRs.  Ensure the suspense dates have been met and the commander has signed the completed OHR.

D-INFORMATION COLLECTION   https://www.us.army.mil/suite/files/26685704
QUESTION
1.00	AC	BN	DE
Are procedures for the survey and inspection programs established in the SOP?  [DA Pam 385-90, para 1-4j(6)]
REFERENCE TEXT
1-4j(6) Integrate risk controls into standing operating procedures (SOP) and ensure that written SOPs exist for all functional areas and for all operations within the
command (A stand alone written commander’s accident prevention plan is no longer required.) SOPs will include the following: (a) Composite risk management (CRM)
procedures and responsibilities for training and operations. (b) Risk controls for hazards most frequently experienced. (c) Command level authority to accept each level
of risk, (low, moderate, high, and extreme high). (d) Pre-accident plans, including immediate actions, investigation procedures (See DA Pamphlet (Pam) 385–40.),
reporting and records (See AR 385–10.), and corrective action responsibilities. (See app C for sample pre-accident plan.) (e) Procedures and responsibilities for safety-related programs. (See chap 3.)
EVAL METH
Review the SOP for step by step procedures stating how program objectives are accomplished (AAPS, monthly, annual & other inspections).

2.00	AC	BN	DE
Are annual accident prevention surveys performed?  [DA Pam 385-90, para 2-11]
REFERENCE TEXT
2–11. Aviation accident prevention survey
Commanders of all aviation units will conduct an aviation accident prevention survey (AAPS) annually, at a minimum.  A survey of a functional area (or sub-area) will
be accomplished when a new program manager is appointed.  This may be conducted in concert with the annual Standard Army Safety and Occupational Health Safety
Inspection (SASOHSI)  “Guide to Aviation Resource Management for Aircraft Mishap Prevention” or a similar guide should be used as a reference.  When possible, the
AAPS should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental expertise from outside the
unit.  Surveys conducted by external sources (brigade, installation, or Army Headquarters aviation resource management surveys; standard Army safety and
occupational health inspections; regional accident prevention surveys) may count toward annual accident-prevention surveys, provided all applicable functional areas
for the organization are surveyed.  An external survey may count toward the annual requirement for Reserve component units.  The AAPS may be concurrent with
internal command inspection programs as long as all unit functional areas are surveyed.  The AAPS is a major source in the hazard identification step of the CRM
process.  All hazards identified during the AAPS must be thoroughly assessed for their risk level, and control options must be developed for command decision-making
and implementation.  Hazards found during the AAPS will be tracked through the unit hazard tracking system. Files on subordinate unit surveys may be maintained at
battalion/squadron level if the subordinate unit commander has immediate access to the files for control option followup and research purposes.
EVAL METH
Request documentation of annual accident prevention surveys.  Any checklist format or process is acceptable as long as all applicable functional areas are surveyed
for the organization.

3.00	AC	BN	DE
Are all functional areas, applicable to the organization, evaluated during the annual Aviation Accident Prevention Survey?  [DA Pam 385-90, para 2-11]
REFERENCE TEXT
2–11. Aviation accident prevention survey
Commanders of all aviation units will conduct an aviation accident prevention survey (AAPS) annually, at a minimum.  A survey of a functional area (or sub-area) will
be accomplished when a new program manager is appointed.  This may be conducted in concert with the annual Standard Army Safety and Occupational Health Safety
Inspection (SASOHSI)  “Guide to Aviation Resource Management for Aircraft Mishap Prevention” or a similar guide should be used as a reference.  When possible, the
AAPS should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental expertise from outside the
unit.  Surveys conducted by external sources (brigade, installation, or Army Headquarters aviation resource management surveys; standard Army safety and
occupational health inspections; regional accident prevention surveys) may count toward annual accident-prevention surveys, provided all applicable functional areas
for the organization are surveyed.  An external survey may count toward the annual requirement for Reserve component units.  The AAPS may be concurrent with
internal command inspection programs as long as all unit functional areas are surveyed.  The AAPS is a major source in the hazard identification step of the CRM
process.  All hazards identified during the AAPS must be thoroughly assessed for their risk level, and control options must be developed for command decision-making
and implementation.  Hazards found during the AAPS will be tracked through the unit hazard tracking system. Files on subordinate unit surveys may be maintained at
battalion/squadron level if the subordinate unit commander has immediate access to the files for control option followup and research purposes.
EVAL METH
Review the results of annual accident prevention surveys ensuring all applicable functional areas were surveyed.

4.00	AC	BN	DE
When a new program manager assumes a program management responsibility, are applicable functional areas, or sub areas, of that program surveyed, documented, and
deficiencies entered in the unit’s hazard tracking system?  [DA Pam 385-90, para 2-11, AR 385-10, para 15-3]
REFERENCE TEXT
2–11. Aviation accident prevention survey
Commanders of all aviation units will conduct an aviation accident prevention survey (AAPS) annually, at a minimum.  A survey of a functional area (or sub-area) will
be accomplished when a new program manager is appointed.  This may be conducted in concert with the annual Standard Army Safety and Occupational Health Safety
Inspection (SASOHSI)  “Guide to Aviation Resource Management for Aircraft Mishap Prevention” or a similar guide should be used as a reference.  When possible, the
AAPS should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental expertise from outside the
unit.  Surveys conducted by external sources (brigade, installation, or Army Headquarters aviation resource management surveys; standard Army safety and
occupational health inspections; regional accident prevention surveys) may count toward annual accident-prevention surveys, provided all applicable functional areas
for the organization are surveyed.  An external survey may count toward the annual requirement for Reserve component units.  The AAPS may be concurrent with
internal command inspection programs as long as all unit functional areas are surveyed.  The AAPS is a major source in the hazard identification step of the CRM
process.  All hazards identified during the AAPS must be thoroughly assessed for their risk level, and control options must be developed for command decision-making
and implementation.  Hazards found during the AAPS will be tracked through the unit hazard tracking system. Files on subordinate unit surveys may be maintained at
battalion/squadron level if the subordinate unit commander has immediate access to the files for control option followup and research purposes.15–3. Aviation Accident
Prevention Surveys  Commanders of all aviation units and aviation support facilities will conduct an Aviation Accident  Prevention Survey(AAPS) annually, at a
minimum. A survey of a functional area (or subarea) will be accomplished within 60 days of a new program manager being appointed. When possible, the Aviation
Accident Prevention Survey should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental
expertise from outside the unit.
EVAL METH
Review the results of all new program managers’ functional area surveys ensuring functional areas are surveyed when new program managers are appointed.  (Intent:
Newly appointed program manager surveys the program/subarea with previous program manager (when available) and guidance from ASO.)

5.00	AC	BN	DE
Are copies of previous safety surveys maintained on file?  [AR 25-400-2, para 1-7; www.arims.army.mil ]
REFERENCE TEXT
1–7. Principles of ARIMS   a. ARIMS focuses on the management of long-term and permanent records and allows the business process to manage the short-term
records. It addresses only the record  copy of information; all other copies of the same information may be disposed of when no longer needed for business not to
exceed the time that the record copy is kept. ARIMS simplifies recordkeeping for individuals; shifts retention and disposition burdens to records holding areas (RHAs),
improves records processing for deployed units in contingency operations (CONOPS); and provides a host of support services and automated tools on the Web. b.
Records are identified according to the primary directive that prescribes those records be created, maintained, and used; Army directives are available on the U.S. Army Publishing Agency (USAPA) Web site.
EVAL METH
Review the required accident prevention surveys.  Documentation should be on file in the organization indicating the completion of the surveys.

6.00	AC	BN	DE
Are monthly FOD surveys used as a source of information to detect uncorrected hazards?  [DA Pam 385-90, para 2-8d(2)(d), TC 3-04.7, para 3-34]
REFERENCE TEXT
2-8d(2)(d) Conduct surveys and document results (minimum once per month) and inspections of all unit areas to ensure the FOD prevention program is viable and
working; notifies the ASO of hazards found during the surveys for analysis and control options development. 3-34. The FOD officer/NCO conducts surveys and
documents results (minimum once per month) and inspects all unit areas. He notifies the unit ASO of hazards found during surveys for analysis and control option
development. The FOD officer/NCO ensures FOD inspection checklists cover, as a minimum, procedures outlined in the unit FOD SOP. He uses the checklist for
each inspection and submits the completed checklist to the unit ASO. Table 3-1 provides a sample unit FOD inspection checklist.
EVAL METH
Check the unit’s hazard tracking system to ensure deficiencies noted on FOD surveys and not corrected by FOD program managers are entered on the organization’s
hazard tracking system.  The ASO should have copies of, or direct access, to the FOD surveys.

7.00	AC	BN	DE
Are fire risk management surveys reviewed for hazardous conditions or deficiencies to be included in the organization’s tracking system?  [DA Pam 385-10, para 4-3j; DA
Pam 385-90, para 3-1, para 3-9]
REFERENCE TEXT
4-3j. The system safety process consists of six major steps. These are— (1) Plan the safety program, describing the system and identifying the people, safety
processes, equipment and other factors that are required for a successful safety program. (2) Identify the hazards associated with the planned system. Using the
most current information, identify all safety hazards and their potential effects. This step must be updated regularly as the system design becomes more defined.
Implement various safety processes to determine the root causes of the hazards, apply risk management techniques to put the information into a form that is suitable
for review by management, and develop safety input for various system documents, such as the Test and Evaluation Master Plan (TEMP). (3) Develop a methodology
for tracking each hazard and progress towards developing a corrective action. Significant elements of the safety program should also be included in the tracking
system to ensure that important milestones are met. (4) Evaluate the potential impact of hazards identified for the system. Perform a risk assessment to assess the
probability of the hazard occurring and severity of the hazard. Determine the benefits of eliminating the hazard; include an assessment of the cost to eliminate as well
as the cost associated with the hazard itself. Develop test plans, obtain data from testing, and review test data to identify any new hazards. New hazards should be
subject to the same analysis procedures as those identified during the design analysis process. DA Pam 385-90, 3–1. Introduction  Safe operation and maintenance of
Army aircraft requires that all aspects of the Army safety program be implemented within the aviation unit. This chapter identifies the interface with other areas of the
Army safety program. 3-9. Aviation Maintenance.  Commanders will implement aviation maintenance programs in accordance with AR 750–1, DA Pam 738–751, and TM
1–1500–328–3. Unit ASOs will perform safety inspections of maintenance areas, procedures, and records in conjunction with the AAPS, SASOHSI, and monthly
safety, FOD, and fire inspection programs.
EVAL METH
Check the unit’s fire risk management surveys to ensure deficiencies noted on the surveys, and not corrected by fire program manager, are entered on the
organization’s hazard tracking system.  The ASO should have copies of, or direct access to, the monthly fire surveys.

8.00	AC  BN  DE
Does the ASO monitor unit aviation maintenance programs and address uncorrected hazards on the hazard tracking system?  [DA Pam 385-10, para 4-3j; DA Pam 385-
90, para 3-1,  para 3-9; TC 3-04.7 (FM 3-04.500), para 9-20, 9-21, TC 3-04.7, para 9-21]
REFERENCE TEXT
4-3j. The system safety process consists of six major steps. These are— (1) Plan the safety program, describing the system and identifying the people, safety
processes, equipment and other factors that are required for a successful safety program. (2) Identify the hazards associated with the planned system. Using the
most current information, identify all safety hazards and their potential effects. This step must be updated regularly as the system design becomes more defined.
Implement various safety processes to determine the root causes of the hazards, apply risk management techniques to put the information into a form that is suitable
for review by management, and develop safety input for various system documents, such as the Test and Evaluation Master Plan (TEMP). (3) Develop a methodology
for tracking each hazard and progress towards developing a corrective action. Significant elements of the safety program should also be included in the tracking
system to ensure that important milestones are met. (4) Evaluate the potential impact of hazards identified for the system. Perform a risk assessment to assess the
probability of the hazard occurring and severity of the hazard. Determine the benefits of eliminating the hazard; include an assessment of the cost to eliminate as well
as the cost associated with the hazard itself. Develop test plans, obtain data from testing, and review test data to identify any new hazards. New hazards should be
subject to the same analysis procedures as those identified during the design analysis process.  3–1. Introduction  Safe operation and maintenance of Army aircraft
requires that all aspects of the Army safety program be implemented within the aviation unit. This chapter identifies the interface with other areas of the Army safety
program. 3-9. Aviation Maintenance. Commanders will implement aviation maintenance programs in accordance with AR 750–1, DA Pam 738–751, and TM
1–1500–328–3. Unit ASOs will perform safety inspections of maintenance areas, procedures, and records in conjunction with the AAPS, SASOHSI, and monthly safety,
FOD, and fire inspection programs. TC 3-04.7, 9-20. When performing the maintenance and shop safety and equipment inspection, Tis check for cleanliness and
serviceability and absence of corrosion on GSE. The inspection also includes checking for unobstructed fire lanes, serviceability of the hangar, serviceability of the
fire extinguisher, and installation and use of equipment safety devices. Additional guidance for fire extinguisher inspections is found in Code of Federal Regulations
(CFR) 1910.157. Note. Active duty units will conduct these inspections monthly. National Guard and Reserve Component units will conduct these inspections quarterly.
9-21. Safety inspection forms are maintained and filed in the QC section according to AR 25-400-2. A copy of the inspection is given to the appropriate shop or
maintenance section NCOIC for corrections of any deficiencies. Inspectors will forward copies of the inspection results to the ASO or unit safety manager to
incorporate uncorrected deficiencies into the safety information collection and analysis program and hazard log for tracking. If deficiencies are found, shop or
maintenance sections are re-inspected to ensure compliance. 9-21. Safety inspection forms are maintained and filed in the QC section according to AR 25-400-2. A
copy of the inspection is given to the appropriate shop or maintenance section NCOIC for corrections of any deficiencies. Inspectors will forward copies of the
inspection results to the ASO or unit safety manager to incorporate uncorrected deficiencies into the safety information collection and analysis program and hazard log
for tracking. If deficiencies are found, shop or maintenance sections are re-inspected to ensure compliance.
EVAL METH
Check records to determine if the ASO receives and reviews shop inspections and other reports for uncorrected hazards.  Are noted deficiencies included on the units’
hazard tracking system?

9.00	AC	BN	DE
Does the safety manager monitor the aviation life-support system (ALSS) to ensure all deficiencies that are not corrected by ALSS personnel are tracked on the unit’s
hazard tracking system?  [DA Pam 385-90, para 3-11]
REFERENCE TEXT
3–11. Aviation life support systems.  Aviation commanders will develop and implement a unit aviation life-support systems (ALSS) program to ensure aircrews are
provided with adequate aviation life support equipment (ALSE) as prescribed by AR 95–1. Commanders will designate a qualified officer/NCO to manage the unit ALSS
program. Unit ASO/ASNCO will monitor, but should not manage the ALSS program.
EVAL METH
Check surveys, Hazard Logs, and council minutes for ALSS evaluations.

10.00	AC	BN	DE
Does the ASO review accident/incident reports and investigations, equipment improvement reports (EIRs), product quality deficiency reports (PQDRs), and safety action
messages for uncorrected hazards to be included on the units’ hazard tracking system?  [DA Pam 385-90, para 1-4m(6)(d), (l)]
REFERENCE TEXT
1-4m(6)(d) Reviewing aircraft accident reports and helping to implement corrective measures. (l) Observing aviation maintenance operations, making recommendations
to correct unsafe procedures and practices, and monitoring the Safety of Flight (SOF) Program.
EVAL METH
Review AAARs, AGARs, 285s, 4755s, OHRs, PQDRs, EIRs, and all other documents that may be a source of unreported hazards.

E-HAZARD ANALYSIS AND TRACKING   https://www.us.army.mil/suite/files/27357975
QUESTION
1.00	AC	BN	DE
Is the hazard identification, analysis, and countermeasures implementation and control program (hazard tracking system) established in the SOP?  [AR 385-10, para 18-5]
REFERENCE TEXT
18–5. Standing operating procedures a. Standing operating procedures will be developed for all hazardous operations in accordance with the requirements of DA Pam
385–10 and provide supervisors and operators the level of detail necessary to execute the task or operation in an efficient, effective, and safe manner. Written
standards (for example, work plans, internal operating plans, operating manuals, work instructions, FMs, and so forth) may be substituted for SOPs when they provide
the level of detail necessary to execute the task or operation in an efficient, effective and safe manner. b. Standing operating procedures and revisions will be based
on the results of a complete composite risk assessment of all phases of the task or operation and resulting recommended controls. c. Standing operating procedures
will describe all necessary operational and safety and health requirements.  d. Standing operating procedures will be reviewed and concurred with by subject matter
experts within the executing organization and supporting organizations. At a minimum, SOPs will be reviewed annually or at change of command. e. Standing operating
procedures will address emergency response procedures, required PPE, and equipment required to execute the operation safely. f. Supervisors will train, observe, and
enforce all requirements of the SOP. g. Supervisors will read and indicate they understand all the requirements of the SOP relative to the operation and that it can be
executed in an efficient, effective, and safe manner following the SOP. h. All employees will read and indicate they understand all the requirements of the SOP relative
to their job and can execute it in an efficient, effective, and safe manner following the SOP.
EVAL METH
Review the SOP for step by step procedures stating how program objectives are accomplished.

2.00	AC	BN	DE 
Has the organization implemented a file or log of hazards and deficiencies?  [DA Pam 385-10, para D-4(g); DA Pam 385-90, para 2-10f]
REFERENCE TEXT
D-4(g). All violations of standards detected during SASOHI will be entered on DA Form 4754 (Violation Inventory Log) or equivalent. (See app G for a sample form.)
This log will be used to monitor compliance. It will show all violations in order of discovery and prescribe an abatement date and the date for follow-up on correction of
the deficiencies. h. Procedures will be established to follow up on the correction of deficiencies identified during a SASOHI. If corrective action has not been
accomplished or it is discovered that interim safety measures are not being enforced, the inspector will inform the installation SOH official who will determine remedial
action, to include notifying the installation or activity commander if appropriate. For all uncorrected violations, entries on DA Form 4756 will reflect the revised
corrective action schedule and appropriate remarks.   2-10f. The commanders and staff should maintain a file/log of hazards to track control-option implementation and
effectiveness. The file/log should be maintained as a permanent reference for future hazard analysis. The file/log should contain the following elements: (1) A reference
or log number. (2) Description of the hazard, including source or root cause. (3) Determination of potential impact on the unit/mission RAC. (4) Recommended control
options. (5) Command decision on control options and implementation directives, including responsible agent and suspense. (6) A plan to verify the effectiveness of controls. (7) Status based on verification of effectiveness.
EVAL METH
Check organization’s files for a hazard tracking system that meets requirements in DA PAM 385-90, para 2-10f.

3.00	AC	BN	DE
Are all hazards and deficiencies detected during accident prevention surveys that are not corrected immediately or addressed by program managers, entered on the
organization’s system, DA Form 4754 or equivalent?  [DA Pam 385-10, appendix D, D-4g; DA Pam 385-90, para 2-10f ]
REFERENCE TEXT
D-4g. All violations of standards detected during SASOHI will be entered on DA Form 4754 (Violation Inventory Log) or equivalent. (See app G for a sample form.) This
log will be used to monitor compliance. It will show all violations in order of discovery and prescribe an abatement date and the date for follow-up on correction of the
deficiencies. h. Procedures will be established to follow up on the correction of deficiencies identified during a SASOHI. If corrective action has not been accomplished
or it is discovered that interim safety measures are not being enforced, the inspector will inform the installation SOH official who will determine remedial action, to
include notifying the installation or activity commander if appropriate. For all uncorrected violations, entries on DA Form 4756 will reflect the revised corrective action
schedule and appropriate remarks. DA Pam 385-90,  2-10f. The commanders and staff should maintain a file/log of hazards to track control-option implementation and
effectiveness. The file/log should be maintained as a permanent reference for future hazard analysis. The file/log should contain the following elements: (1) A reference
or log number. (2) Description of the hazard, including source or root cause. (3) Determination of potential impact on the unit/mission RAC. (4) Recommended control
options. (5) Command decision on control options and implementation directives, including responsible agent and suspense. (6) A plan to verify the effectiveness of controls. (7) Status based on verification of effectiveness. g. Provide feedback through appropriate channels on hazards that affect other units or Army systems.
EVAL METH
Spot check 3-6 hazards to determine if the uncorrected hazards where entered into the unit hazard log.

4.00	AC	BN	DE
Is follow-up action taken to correct noted deficiencies?  [DA Pam 385-10, para D-4g; DA Pam 385-90, para 2-10f ]
REFERENCE TEXT
D-4g.  All violations of standards detected during SASOHI will be entered on DA Form 4754 (Violation Inventory Log) or equivalent. (See app G for a sample form.) This
log will be used to monitor compliance. It will show all violations in order of discovery and prescribe an abatement date and the date for follow-up on correction of the
deficiencies. h. Procedures will be established to follow up on the correction of deficiencies identified during a SASOHI. If corrective action has not been accomplished
or it is discovered that interim safety measures are not being enforced, the inspector will inform the installation SOH official who will determine remedial action, to
include notifying the installation or activity commander if appropriate. For all uncorrected violations, entries on DA Form 4756 will reflect the revised corrective action
schedule and appropriate remarks.  2-10f. The commanders and staff should maintain a file/log of hazards to track control-option implementation and effectiveness. The file/log should be maintained as a permanent reference for future hazard analysis. The file/log should contain the following elements: (1) A reference or log number. (2) Description of the hazard, including source or root cause. (3) Determination of potential impact on the unit/mission RAC. (4) Recommended control options. (5) Command decision on control
options and implementation directives, including responsible agent and suspense. (6) A plan to verify the effectiveness of controls. (7) Status based on verification of effectiveness. g. Provide feedback through appropriate channels on hazards that affect other units or Army systems.
EVAL METH
Check the hazard log and ensure that a high percentage of deficiencies are being completed.  Check the suspense system to ensure it is current (excessive past due
suspense dates indicate no follow-up system).  Note the items open for multiple months/ years and look for a progression of action.  Validate the action with the
Council minutes.

5.00	AC	BN	DE
After an accident prevention survey, does the Command Safety Council review the results and recommend corrective actions? [DA Pam 385-90, paras 1-4m(6)(n), 2-4c]
REFERENCE TEXT
1-4m(6)(n).  Reviewing results of accident-prevention surveys and other inspection results, bringing noted deficiencies to the immediate attention of the commander
and Command Safety  Council, and establishing follow-up procedures to correct deficiencies.  2-4c. At a minimum the agenda of each council meeting should include a
review of unit hazard-tracking log and recent accidents, address the effectiveness of risk control options, and present an opportunity for decision-making on proposed
risk control options for newly identified hazards. The ASO should organize the meeting to allow the commander to select the best COA and task the appropriate
staff/subordinate commander with control option action. The CSC should focus on tactical and leadership issues that require command visibility and decision-making.
EVAL METH
Review CSC minutes for evidence that all deficiencies were reviewed and processed.

6.00	AC	BN	DE
Does the safety manager assist the Commander in tasking appropriate individuals, developing courses of action and control options by tracking newly identified hazards
on the hazard log?  [DA Pam 385-90, para 2-4c]
REFERENCE TEXT
2-4c. At a minimum the agenda of each council meeting should include a review of unit hazard-tracking log and recent accidents, address the effectiveness of risk
control options, and present an opportunity for decision-making on proposed risk control options for newly identified hazards. The ASO should organize the meeting to
allow the commander to select the best COA and task the appropriate staff/subordinate commander with control option action. The CSC should focus on tactical and
leadership issues that require command visibility and decision-making.
EVAL METH
Balance the hazard log against the council minutes to ensure COAs are being assigned by the commander for each open item.

7.00	AC	BN	DE
Are minutes of the Command Safety Council meetings published with action officers and suspense dates assigned to action items?  [DA Pam 385-90, para 2-4f]
REFERENCE TEXT
2-4f. Safety council minutes will document command decisions on risk-control options. Council minutes should be very specific in describing the risk control option, the
responsible individual that is responsible for implementing the control  option, and the date by which the commander expects the action to be completed. The
commander will approve and sign the council minutes. Wide dissemination of safety council actions should be ensured through safety awareness meetings and by
posting minutes to safety bulletin boards.
EVAL METH
Review the council minutes noting the assignment of action officers and suspense dates for open items.

8.00	AC	BN	DE
Does each council meeting include a review of unit hazard-tracking log and present an opportunity for decision-making on proposed risk control options for newly
identified hazards?  [DA Pam 385-90, para 2-4c]
REFERENCE TEXT
2-4c. At a minimum the agenda of each council meeting should include a review of unit hazard-tracking log and recent accidents, address the effectiveness of risk
control options, and present an opportunity for decision-making on proposed risk control options for newly identified hazards. The ASO should organize the meeting to
allow the commander to select the best COA and task the appropriate staff/subordinate commander with control option action. The CSC should focus on tactical and
leadership issues that require command visibility and decision-making.
EVAL METH
Review the council minutes noting the discussion of previous and newly discovered hazards and action items.

9.00	AC	BN	DE 
Are the organizations’ hazard tracking records maintained on file?  [AR 25-400-2; www.arims.army.mil, RRSA Update]
REFERENCE TEXT
RRSA Update:  Record Title: These records concern administration of the Army safety program, which is directed toward accident prevention Army-wide. Program
responsibilities include conducting studies and surveys to determine unsafe practices and conditions, ensuring that mishaps are reported and investigated, establishing
reporting format procedures, analyzing and evaluating accident reports, providing safety education, and maintaining statistical data on accident prevention. Records on
nuclear accidents and incidents, and some other elements on safety, are placed in respective subject series.  Information on technical review and advice on safety
hazards and identifying, eliminating, or controlling safety hazards. Included are hazard reports and similar information.  KEN. Event is after 5 years or when no longer
necessary for current operations. Keep in CFA until event occurs and then until no longer needed for conducting business, but not longer than 6 years after the event,
EVAL METH
Ensure appropriate hazard tracking records are maintained on file.

F-SAFETY COUNCILS   https://www.us.army.mil/suite/files/30310885
QUESTION
1.00	AC	BN	DE
Are the procedures for the safety council established in the SOP?  [DA Pam 385-90, para 1-4j(6)]
REFERENCE TEXT
1-4j(6) Integrate risk controls into standing operating procedures (SOP) and ensure that written SOPs exist for all functional areas and for all operations within the
command (A stand alone written commander’s accident prevention plan is no longer required.) SOPs will include the following: (a) Composite risk management (CRM)
procedures and responsibilities for training and operations. (b) Risk controls for hazards most frequently experienced. (c) Command level authority to accept each level
of risk, (low, moderate, high, and extreme high). (d) Pre-accident plans, including immediate actions, investigation procedures (See DA Pamphlet (Pam) 385–40.),
reporting and records (See AR 385–10.), and corrective action responsibilities. (See app C for sample pre-accident plan.) (e) Procedures and responsibilities for safety-related programs. (See chap 2.)
EVAL METH
Review the SOP for step by step procedures stating how program objectives are accomplished.

2.00	AC	BN	DE
Is a Command Safety Council established that meets at least quarterly?  [DA Pam 385-90, para 1-4j(14), DA Pam 385-10, para 3-3g]
REFERENCE TEXT
1-4j(14) Designate, in writing, a Command Safety Council (CSC) to be convened a minimum of quarterly for the purpose of reviewing risk-control options, making risk-
control-option decisions, and directing implementation of risk control options. Enlisted safety councils (ESC) may be established at the discretion of the commander to
convene under the direction of the senior NCO. When an ESC is not established the commander will designate enlisted members to the CSC. Commanders may
consolidate subordinate unit councils at no higher than battalion/squadron level. Councils should be the minimum size necessary to facilitate the safety management
program. Large councils are difficult to manage and should be avoided. On a case by case basis, the commander may direct additional personnel to attend council
meetings to provide expertise on or insight into specific issues.  DA Pam 385-10, 3-3g. Safety councils/committee are established at each level of command and chaired by commander (see DA Pam 385–1 for procedures).
EVAL METH
Review the orders or the SOP for the council.  Check for current and a history (2 years) of quarterly meeting minutes.

3.00	AC	BN	DE
Does the Command Safety Council include appropriate membership?  [DA Pam 385-90, para 2-4b]
REFERENCE TEXT
2-4b. The CSC is organized by the ASO, chaired by the commander, and consists of the following unit personnel (if assigned), at a minimum: (1) Commander.  (2)
Operations officer (S–3).  (3) Instructor pilot/standardization instructor pilot (IP/SP).  (4) ASO.  (5) Aviation maintenance officer.  (6) Aviation Life Support Systems
(ALSS) manager. (7) Flight surgeon.  (8) Senior unit NCO (1SG/CSM).  (9) Aviation safety NCO (ASNCO).  (10) Other personnel designated by the commander.
EVAL METH
Review orders or the SOP to ensure appropriate membership.

4.00	AC	BN	DE
Do Safety Council meeting minutes distributed to enhance corrective actions on noted deficiencies?  [DA Pam 385-90, para 2-4f]
REFERENCE TEXT
2-4f. Safety council minutes must reflect the activity conducted during the council meeting and will document command decisions on risk-control options and policy
implementation. Council minutes should be very specific in describing the risk control option, the individual responsible for implementing the control option, and the date
by which the commander expects the action to be completed. The council minutes should include a synopsis of policy implementing decisions, disseminated
information and identified potential high risk hazards affecting the unit’s missions/activities/operations in the near future, and the prevalent risk reduction measures
essential to implement (safety focus). The commander will approve and sign the council minutes. Wide dissemination of safety council actions should be ensured
through safety awareness meetings, by posting minutes to safety bulletin boards, and forwarding minutes to the next higher headquarters.
EVAL METH
The recorder will document the distribution of CSC minutes.  A distribution list on the minutes or cover memo is sufficient.  Correlation of Safety Council policy
decisions with safety training meeting minutes is desirable.

5.00	AC	BN	DE
Does the commander approve and sign the council minutes?  [DA Pam 385-90, para 2-4f]
REFERENCE TEXT
2-4f. Safety council minutes must reflect the activity conducted during the council meeting and will document command decisions on risk-control options and policy
implementation. Council minutes should be very specific in describing the risk control option, the individual responsible for implementing the control option, and the date
by which the commander expects the action to be completed. The council minutes should include a synopsis of policy implementing decisions, disseminated
information and identified potential high risk hazards affecting the unit’s missions/activities/operations in the near future, and the prevalent risk reduction measures
essential to implement (safety focus). The commander will approve and sign the council minutes. Wide dissemination of safety council actions should be ensured
through safety awareness meetings, by posting minutes to safety bulletin boards, and forwarding minutes to the next higher headquarters.
EVAL METH
Check the council minutes for the commander’s signature.

6.00	AC	BN	DE
Does the safety manager organize the Command Safety Council?  [DA Pam 385-90, para 2-4c]
REFERENCE TEXT
2-4c. At a minimum the agenda of each council meeting should include a review of unit hazard-tracking log and recent accidents, address the effectiveness of risk
control options, and present an opportunity for decision-making on proposed risk control options for newly identified hazards. The ASO should organize the meeting to
allow the commander to select the best COA and task the appropriate staff/subordinate commander with control option action. The CSC should focus on tactical and
leadership issues that require command visibility and decision-making.
EVAL METH
Review the council orders and or council minutes to ensure that the ASO is functioning as the council’s recorder.  Note the deficiencies recorded in the council
minutes; issues resolved, issues carried to completion.

7.00	AC	BN	DE
Do Safety Council meeting minutes adequately reflect the activity conducted during the meeting?  [DA Pam 385-90, para 2-4c & ff]
REFERENCE TEXT
2-4c. At a minimum the agenda of each council meeting should include a review of unit hazard-tracking log and recent accidents, address the effectiveness of risk
control options, and present an opportunity for decision-making on proposed risk control options for newly identified hazards. The ASO should organize the meeting to
allow the commander to select the best COA and task the appropriate staff/subordinate commander with control option action. The CSC should focus on tactical and
leadership issues that require command visibility and decision-making. 2-4f. Safety council minutes must reflect the activity conducted during the council meeting and
will document command decisions on risk-control options and policy implementation. Council minutes should be very specific in describing the risk control option, the
individual responsible for implementing the control option, and the date by which the commander expects the action to be completed. The council minutes should include
a synopsis of policy implementing decisions, disseminated information and identified potential high risk hazards affecting the unit’s missions/activities/operations in
the near future, and the prevalent risk reduction measures essential to implement(safety focus). The commander will approve and sign the council minutes. Wide
dissemination of safety council actions should be ensured through safety awareness meetings, by posting minutes to safety bulletin boards, and forwarding minutes to the next higher headquarters. 
EVAL METH
Check the content of the minutes for detail of the activity conducted and accounting for required agenda items.

8.00	AC	BN	DE
Are safety council minutes maintained on file?  [AR 25-400-2; www.arims.army.mil, RRSA Update.]
REFERENCE TEXT
RRSA Update These records concern administration of the Army safety program, which is directed toward accident prevention Army-wide. Program responsibilities include conducting studies and surveys to determine unsafe practices and conditions, ensuring that mishaps are reported and investigated, establishing reporting format procedures, analyzing and evaluating accident reports, providing safety education, and maintaining statistical data on accident prevention. Records on nuclear accidents and incidents, and some other elements on safety, are placed in respective subject series.  Record Title: Aviation safety council files.  Record Description: Information relating to meetings of aviation safety councils. Included are minutes of meetings and similar information.  Disposition: K2. Keep in CFA until record is 2 years, then destroy.
EVAL METH
Verify that the CSC minutes are on file in the safety office for previous two years.

G-SAFETY EDUCATION AND TRAINING   https://www.us.army.mil/suite/files/30311152
QUESTION
1.00	AC	BN	DE
Are step by step procedures for the safety training meeting program established in writing?  [DA Pam 385-90, para 2-12]
REFERENCE TEXT
2–12. Standing operating procedures. Commanders should ensure that an SOP is developed for all unit functional areas and for all aviation operations executed in the
command. The SOP may, where applicable, be consolidated at the battalion/squadron or regiment/brigade/group level.
EVAL METH
Review the SOP for step by step procedures stating how program objectives are accomplished (who does what by when and how training is conducted).

2.00	AC	BN	DE 
Has the Commander established a safety education and training program that ensures safety training meetings are conducted monthly for full time organizations and
quarterly for all others that accomplishes training requirements?  [AR 385-10, para 15-5; DA Pam 385-90, para 2-4g]
REFERENCE TEXT
15–5. Safety meetings will be conducted monthly for Active Army and full–time RC units/facilities and quarterly for all others. DA Pam 385-90 2-4g. Unit safety
training meetings will be conducted at least monthly by commanders for active component and fulltime reserve component units/facilities and quarterly for all others.
(1) Safety training meetings should include training and open dialog on aviation and ground hazards affecting the unit. The commander may conduct separate ground
and aviation safety meetings as long as all personnel receive training pertinent to their duty positions and off-duty activities. (2) Safety meetings should be
programmed at least twelve months out and included on the unit training schedule. Commanders will develop a “make-up” system that ensures that personnel not able
to attend a safety training meeting will receive the same quality of training as those who attended. If the unit has the equipment available, videotaped meetings are an
effective make-up tool. (3) Safety training meetings may be consolidated at battalion/squadron or even brigade/group level. However, safety training and dialog is most effective when conducted at the lowest unit level.
EVAL METH
Verify procedures have been established and implemented for the safety education and training program for the unit. Check that the training conducted follows the
step by step procedures stating how program objectives are accomplished.

3.00	AC	BN	DE
IIs mandatory safety training integrated into the long-range, short-range, and near term unit training planning?  [ DA Pam 385-90,para 2-4g; AR 385-10, para 15-5]
REFERENCE TEXT
DA Pam 385-90 2-4g. Unit safety training meetings will be conducted at least monthly by commanders for active component and fulltime reserve component units/facilities and quarterly for all others. (1) Safety training meetings should include training and open dialog on aviation and ground hazards affecting the unit. The commander may conduct separate ground and aviation safety meetings as long as all personnel receive training pertinent to their duty positions and off-duty activities. (2) Safety meetings should be programmed at
least twelve months out and included on the unit training schedule. Commanders will develop a “make-up” system that ensures that personnel not able to attend a safety training meeting will receive the same quality of training as those who attended. If the unit has the equipment available, videotaped meetings are an effective make-up tool. (3) Safety training meetings may be consolidated at battalion/squadron or even brigade/group level. However, safety training and dialog is most effective when conducted at the lowest unit level. AR 385-10, 15–5. Safety meetings Safety meetings will be conducted monthly for Active Army and full–time RC units/facilities and quarterly for all others.EVAL METH
Check training plans for mandatory safety training classes designated by the commander, date and frequency on the unit training schedule and training calendar.



4.00	AC	BN	DE
Is a “make-up” system described in the safety management SOP and implemented to ensure all personnel receive the same quality of safety training?  [DA Pam 385-90,
para 2-4g]
REFERENCE TEXT
2-4g. Unit safety training meetings will be conducted at least monthly by commanders for active component and fulltime reserve component units/facilities and
quarterly for all others. (1) Safety training meetings should include training and open dialog on aviation and ground hazards affecting the unit. The commander may
conduct separate ground and aviation safety meetings as long as all personnel receive training pertinent to their duty positions and off-duty activities. (2) Safety
meetings should be programmed at least twelve months out and included on the unit training schedule. Commanders will develop a “make-up” system that ensures that
personnel not able to attend a safety training meeting will receive the same quality of training as those who attended. If the unit has the equipment available,
videotaped meetings are an effective make-up tool. (3) Safety training meetings may be consolidated at battalion/squadron or even brigade/group level. However,
safety training and dialog is most effective when conducted at the lowest unit level.
EVAL METH
The safety manager will produce the make-up system and verify by signature or alternative method that the personnel who missed the scheduled meeting have 
completed the makeup.

5.00	AC	BN	DE
Is documentation of safety training meetings maintained to include summaries or other methods to facilitate make up training and retained on file?  [DA Pam 385-90, para
2-4g, 1-4j(10)]
REFERENCE TEXT
2-4g. Unit safety training meetings will be conducted at least monthly by commanders for active component and fulltime reserve component units/facilities and
quarterly for all others. (1) Safety training meetings should include training and open dialog on aviation and ground hazards affecting the unit. The commander may
conduct separate ground and aviation safety meetings as long as all personnel receive training pertinent to their duty positions and off-duty activities. (2) Safety
meetings should be programmed at least twelve months out and included on the unit training schedule. Commanders will develop a “make-up” system that ensures that
personnel not able to attend a safety training meeting will receive the same quality of training as those who attended. If the unit has the equipment available,
videotaped meetings are an effective make-up tool. (3) Safety training meetings may be consolidated at battalion/squadron or even brigade/group level. However,
safety training and dialog is most effective when conducted at the lowest unit level.  1-4j(10) Ensure sufficient information is provided during after action reviews
(AARs) to determine if the performance met the commander’s safety guidance (goals, objectives, and priorities).
EVAL METH
The safety manager will maintain the synopsis, attendance, slide presentation, videos, or outlines which details training accomplished and information presented to
facilitate make up training.  The documentation is to be maintained on file for two years beyond the current year.

H-HEARING CONSERVATION
QUESTION
1.00	AC	BN	DE
Has the unit commander of noise exposed personnel appointed a Hearing Conservation Officer (HCO) / NCO to manage the hearing conservation program?  [DA Pam
385-90, para 3-4b, DA PAM 40-501 para 1-4i ]
REFERENCE TEXT
3–4. Hearing conservation  The unit will have— a. A unit hearing conservation program to protect unit personnel from occupational noise hazards and to ensure
compliance with AR 40–5 and DA Pam 40–501.   b. A designated hearing conservation officer/NCO to administer the unit program in conjunction with the local
preventive medicine office.   1-4 i. Unit commanders or supervisors of noise-exposed personnel (per AR 40–5)—(1) Appoint a unit HCO to—(a) Inspect helmets and
noise muffs. (See paras 6–5c(1)(b) and 6–5d.)  (b) Requisition and ensure an adequate supply of hearing protectors, including helmets, noise muffs, and hand formed earplugs. (See para 6-4a.)
EVAL METH
Check for a document appointing the HCO.

2.00	AC	BN	DE
Was this sub area surveyed when the program manager was appointed?  [DA Pam 385-90, para 2-11]
REFERENCE TEXT
2–11. Aviation accident prevention survey
Commanders of all aviation units will conduct an aviation accident prevention survey (AAPS) annually, at a minimum.  A survey of a functional area (or sub-area) will
be accomplished when a new program manager is appointed.  This may be conducted in concert with the annual Standard Army Safety and Occupational Health Safety
Inspection (SASOHSI)  “Guide to Aviation Resource Management for Aircraft Mishap Prevention” or a similar guide should be used as a reference.  When possible, the
AAPS should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental expertise from outside the
unit.  Surveys conducted by external sources (brigade, installation, or Army Headquarters aviation resource management surveys; standard Army safety and
occupational health inspections; regional accident prevention surveys) may count toward annual accident-prevention surveys, provided all applicable functional areas
for the organization are surveyed.  An external survey may count toward the annual requirement for Reserve component units.  The AAPS may be concurrent with
internal command inspection programs as long as all unit functional areas are surveyed.  The AAPS is a major source in the hazard identification step of the CRM
process.  All hazards identified during the AAPS must be thoroughly assessed for their risk level, and control options must be developed for command decision-making
and implementation.  Hazards found during the AAPS will be tracked through the unit hazard tracking system. Files on subordinate unit surveys may be maintained at
battalion/squadron level if the subordinate unit commander has immediate access to the files for control option followup and research purposes.
EVAL METH
Review the results of accident prevention surveys ensuring the area was surveyed when new program manager was appointed.  (Intent: Newly appointed program
manager surveys the program/subarea with previous program manager and guidance from ASO.)

3.00	AC	BN	DE
Has a hearing conservation program SOP been published detailing procedures to accomplish hearing conservation program requirements?  [DA Pam 40-501, para 1-4i(2)+
3-2; DA Pam 385-90, para 2-12, ATP 3-90.90 para 2-5]
REFERENCE TEXT
1-4 i. Unit commanders or supervisors of noise-exposed personnel (per AR 40–5 )(2) Prepare a unit standing operating procedure detailing the HCP.   DA Pam 385-90,
2–12. Standing operating procedures Commanders should ensure that an SOP is developed for all unit functional areas and for all aviation operations executed in the
command. The SOP may, where applicable, be consolidated at the battalion/squadron or regiment/brigade/group level.  3–2. Elements  The essential elements of an
HCP include—a. Noise hazard identification (chap 4).  b. Engineering controls (chap 5).  c. Hearing protectors (chap 6).  d. Monitoring audiometry (chap 7).  e. Health
education (chap 8).  f. Enforcement (chap 9).  g. Program evaluation (chap 10).   2-5. In the third stage, the SOP author explains in writing how to carry out the
operating procedure, usually in a computer-generated document. The commander’s approval makes this document a SOP. This stage involves formulating and writing
down instructions consistent with appropriate writing processes and style requirements.
EVAL METH
Check the HCP SOP for procedures to accomplish noise hazard surveys, training requirements, testing procedures/requirements, method to monitor audiometric
testing requirements (track soldiers’ hearing test due and completion dates), conduct unannounced inspections of noise-hazardous areas, and other program requirements.

4.00	AC	BN	DE
Has a noise survey been conducted of all suspected noise-hazard areas and are identified noise hazard areas posted with warning signs?  [DA Pam 40-501, paras 4-1, 4-6]
REFERENCE TEXT
4-1. Survey frequency   As part of the Industrial Hygiene (IH) Program, the IHPM— a. Conducts noise surveys of all suspected noise-hazardous areas, vehicles, and
equipment at least once and within 30 days of any change in operations.   b. Determines the TWA for all Department of Defense (DOD) civilian employees routinely
working in hazardous noise areas and military personnel working in hazardous noise industrial-type operations at least once and within 30 days of any change in
operations affecting noise levels.  c. Visits each potentially noise-hazardous area at least once a year to fulfill requirements of AR 385–10, chapter 4. 4-6. Posting   a.
The unit commander or supervisor ensures that danger and caution signs and decals comply with the color-coding and size specifications in the Safety Color Code
Markings, Signs and Tags Information Guide. (See app A.) (1) Signs. Although the Director of Engineering and Housing erects and maintains signs per AR 420–70, the
unit commander or supervisor ensures that DANGER or CAUTION signs are positioned at entrances and on the periphery of potentially noise- hazardous areas, where
they are most visible. (2) Decals. The unit commander or supervisor ensures that decals are attached to potentially noise-hazardous equipment and vehicles according
to the Safety Color Code Markings, Signs and Tags Information Guide. B. The unit commander or supervisor posts 29 CFR  1910.95 in all industrial, noise - hazardous
areas. The standard is available through normal publication channels as DA Poster 40-501A. Modification or local reproduction of DA Poster 40-501A is not allowed.
EVAL METH
Review the document generated after the noise survey. Look for warning signs generally posted on the flight-line side of a complex.

5.00	AC	BN	DE 
Are hearing tests performed on personnel who work in a noise hazardous environment and meet minimum requirements to be included in the hearing conservation
program?  [DA Pam 40-501, para 1-4 + 3-3]
REFERENCE TEXT
1-4 Implementing functions j. Noise-exposed personnel (per AR 40–5)—(1) Correctly wear approved and properly fitted hearing protectors when exposed to hazardous
noise. (See para 6–2.)  (2) Report for all scheduled hearing conservation medical examinations and health education briefings.  3-3. Initiation  a. Personnel will be
enrolled in a comprehensive HCP when they are exposed to— (1) Steady-state noise with a TWA of 85 A-weighted decibels  (dBA) or greater. (This criterion applies only
to energy in the audible range up to 16000 Hz).  (2) Impulse noise of 140 decibels, peak measurement (dBP) or greater.  (3) Airborne high-frequency or ultrasonic noise,
regardless of duration, in any of the one-third octave bands exceeding the corresponding value listed in table 3-1.  (4)  Known or suspected ototoxins. b. Excessive
exposures to a workplace ototoxin (ear poison) can on its own result in hearing loss. See table 3-2 for the potential ototoxic chemicals. In combination with noise
exposure, even marginal noise exposures, ototoxins can have a synergetic impact on hearing, producing more damage than a higher exposure to either hazard.
Activities where noise and ototoxins often combine include, but are not limited to—  (1) Painting. (2) Printing. (3) Boat building. (4) Construction. (5) Furniture making. (6) Manufacturing of metal, leather, and petroleum products.
EVAL METH
Spot check for personnel in the program.  Procedures for non-crewmember personnel are frequently missing. Check for annual testing scheduling and completion,
(verify procedures that detail how the unit will document testing requirements are met) and flagging if appropriate.

6.00	AC	BN	DE
Are hearing protection devices in use in the organization when required?  [DA Pam 40-501, para 6-2; 29 CFR 1910.95(i)(1), (2); DA PAM 40-501, para 9-3]
REFERENCE TEXT
6-2. Protector requirements  a. Civilians and soldiers working in or visiting industrial-type operations. (1) For steady-state noise levels of— (a) 85 Dba, regardless of
duration, to TWA of 103 Dba, personnel must wear single hearing protection. The Requirement to wear hearing protectors may be waived only if the TWA is well below
85 dBA (for example, 82 dBA TWA) or the uniform requirement to ear single hearing protectors in an area does not enhance the HCP objectives. (b) Greater than 103
dBA TWA and up to and including 108 dBA TWA, personnel must wear double hearing protection. (See para 6–2c for further guidance.) (c) Greater than 108 dBA TWA,
exposure is not permitted. Administrative controls, such as limiting noise exposure time, must be used. Exception: The 108 dBA TWA limit may be increased if
indicated through the calculation of the effectiveness of the specific hearing protector and the particular noise environment using OSHA approved calculation methods. Attenuation data based on method B (subject fit) of ANSI S12.6–1997 will be used to evaluate the potential effectiveness of hearing protectors. 1910.95(i)(1) Employees shall make hearing protection available to all employees exposed to an 8-hour time weighted average of 85 decibels or greater at no cost to the employees.  Hearing protection shall be replaced as
necessary.  (2) Employers shall ensure that hearing protectors are worn: DA PAM 40-501 para 9-3. Compliance measures a. Supervisors of noise-hazardous areas
must—(1) Enforce the mandatory use of hearing protectors. Take disciplinary action as appropriate for non-compliance.( 2 ) Ensure that employees report for
scheduled medical examinations. b. The safety manager will—(1) Conduct unannounced inspections of noise-hazardous areas to ensure compliance with and
enforcement of hearing protector requirements.( 2 ) Report results to the HCPM ,IHPM, and the employees ’supervisor. c. The HCPM will—(1) Conduct unannounced
inspections of noise-hazardous areas to ensure compliance with and enforcement of hearing protector requirements.(2) Report inspection results through command
channels to the installation commander, the unit commander, the unit HCO, the safety manager, and the IHPM.
EVAL METH
Spot-check personnel on the flight line.  Check compliance with written guidance. Check for unannounced inspections of noise hazardous areas.

7.00	AC	BN	DE
Do ALL noise exposed personnel receive hearing conservation health education annually?  [DA Pam 40-501, para 8-1]
REFERENCE TEXT
8–1.  Requirements The HCPM or designee must provide hearing conservation health education at least annually to ALL noise-exposed personnel. Instruction will cover
— a. The effects of noise on hearing.  b. The purpose, advantages, disadvantages, and attenuation of various types of hearing protectors.  c. The selection, fit, care,
and use of hearing protectors. d. The purpose and procedures of audiometric evaluations.  e. The structure and elements of the HCP.  f. The mandatory requirement to
wear assigned protective equipment and the administrative actions which may follow for failure to do so.  g. The use of hearing protection during noise-hazardous, off-duty activities.
EVAL METH
Look for documentation that hearing conservation training has been conducted as required.

I-FIRE PREVENTION
QUESTION
1.00	AC	BN	DE
Has an individual been appointed to manage the fire prevention program?  [DA Pam 385-90, para 3-2; AR 420-1, para 25-24]
REFERENCE TEXT
3–2. Fire prevention and protection.  Commanders will implement a unit fire prevention and protection program to ensure compliance with AR 420–1, 29 CFR 1910.106,
1910.252, and local directives.  25–24. Building manager or evacuation coordinator   The building manager or appointee (in writing) will serve as the evacuation
coordinator. This individual will be trained by the  F&ES fire prevention division and will execute fire prevention measures in the assigned building or facility, and provide
written reports to the fire chief including self-inspections, emergency evacuation plans, and fire safety briefings/occupant training. RRC personnel will provide training
for Army Reserve Centers Building Managers off Active Army installations.
EVAL METH
Check for documentation appointing someone to be responsible for the fire prevention program.

2.00	AC	BN	DE 
Was this sub area surveyed when the program manager was appointed?  [DA Pam 385-90, para 2-11]
REFERENCE TEXT
2–11. Aviation accident prevention survey
Commanders of all aviation units will conduct an aviation accident prevention survey (AAPS) annually, at a minimum.  A survey of a functional area (or sub-area) will
be accomplished when a new program manager is appointed.  This may be conducted in concert with the annual Standard Army Safety and Occupational Health Safety
Inspection (SASOHSI)  “Guide to Aviation Resource Management for Aircraft Mishap Prevention” or a similar guide should be used as a reference.  When possible, the
AAPS should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental expertise from outside the
unit.  Surveys conducted by external sources (brigade, installation, or Army Headquarters aviation resource management surveys; standard Army safety and
occupational health inspections; regional accident prevention surveys) may count toward annual accident-prevention surveys, provided all applicable functional areas
for the organization are surveyed.  An external survey may count toward the annual requirement for Reserve component units.  The AAPS may be concurrent with
internal command inspection programs as long as all unit functional areas are surveyed.  The AAPS is a major source in the hazard identification step of the CRM
process.  All hazards identified during the AAPS must be thoroughly assessed for their risk level, and control options must be developed for command decision-making
and implementation.  Hazards found during the AAPS will be tracked through the unit hazard tracking system. Files on subordinate unit surveys may be maintained at
battalion/squadron level if the subordinate unit commander has immediate access to the files for control option followup and research purposes.
EVAL METH
Review the results of accident prevention surveys ensuring the area was surveyed when new program manager was appointed.  (Intent: Newly appointed program
manager surveys the program/subarea with previous program manager and guidance from ASO.)

3.00	AC	BN	DE
Has the unit established written procedures for the fire prevention program to include any procedures established to obtain fire prevention program support from other
sources?  [DA Pam 385-90,  para 3-2, 2-12; DA Pam 385-10, para 9-1,  ATP 3-90.90 para 2-5]
REFERENCE TEXT
3–2.  Fire prevention and protection.  Commanders will implement a unit fire prevention and protection program to ensure compliance with AR 420–1, 29 CFR 1910.106,
1910.252, and local directives. 2–12.  Standing operating procedures Commanders should ensure that an SOP is developed for all unit functional areas and for all
aviation operations executed in the command. The SOP may, where applicable, be consolidated at the battalion/squadron or regiment/brigade/group level. The
systematic risk management process should be integrated in all unit operational procedures. Command approved risk-control options should be integrated into the SOP
as task performance standards. DA Pam 385-10,  9–1.  Introduction a. Every effort is taken to eliminate, control, or reduce hazards and associated risks through other
methods of the correction precedence. However, far too often reliance must be placed on adopting procedures as a control method. Therefore, it is important that a
method be established to ensure tasks are executed in an efficient, effective, and safe manner. B. SOPs are written procedures that must be followed when performing
a task. An SOP is required when tasks are complex or involve hazardous materials. A correctly developed SOP leads to work that is performed satisfactorily and
efficiently, with minimal risk, and the highest possible levels of safety. An SOP should be designed to provide safety, security, and environmental protection.   2-5. In
the third stage, the SOP author explains in writing how to carry out the operating procedure, usually in a computer-generated document. The commander’s approval
makes this document a SOP. This stage involves formulating and writing down instructions consistent with appropriate writing processes and style requirements.
EVAL METH
Look for a program (unit or battalion) or look for documentation (MOU/MOA) indicating that the fire prevention objectives are being met by another organization.  If the
unit is functionally a tenant, they should have a copy of the program for the installation. Check for a fire prevention SOP that states procedures for how the program
manager will perform monthly building fire inspections, monthly fire extinguisher inspections, how fire extinguisher required inspections will be tracked, required annual
fire prevention training and fire extinguisher training, electrical ground testing, and other program requirements are accomplished in the unit.

4.00	AC	BN	DE
Are building fire risk management surveys completed, documented, and records maintained (DA Form 5381 or equivalent)? [AR 420-1, para 25-27; DA Pam 385-90 3-9]
REFERENCE TEXT
25–27. Fire risk management surveys.  a. The fire chief shall develop an inspection program which will include facility inspection frequencies. Mandatory Family
housing and Unaccompanied Personnel Housing (UPH) inspections (except for common areas of UPH) are not required. b. The reproducible DA Form 5381 (Building
Fire Risk Management Survey) provides a checklist and recording document. Each building will have a separate file folder containing past survey records,
hazard/deficiency survey records, fire extinguisher inventory and maintenance information, a copy of the pre-fire plan, and other  pertinent data. Fire departments will establish an automated record keeping system to monitor the building survey program. c. The reproducible DA Form 5382 (Hazard/Deficiency Survey Record), informs the building manager of fire
hazards or deficiencies noted during surveys. d. The reproducible DA Form 5383 (Hot-Work Permit), shall be issued to contractors and installation personnel performing
hot-work any place other than permanent shops. e. Automated forms may be substituted for forms required by this paragraph. 3–9. Aviation maintenance Commanders will
implement aviation maintenance programs in accordance with AR 750–1, DA Pam 738–751, and TM 1–1500–328–3. Unit ASOs will perform safety inspections of maintenance areas, procedures, and records in conjunction with the AAPS, SASOHSI, and monthly safety, FOD, and fire inspection programs.
EVAL METH
Review the surveys with the program manager.  Look for hazards that should be tracked on the hazard log.

5.00	AC	BN	DE
Are fire extinguishers accessible, maintained in a fully charged and operable condition to include monthly & annual inspection, 6 year maintenance, monthly maintenance
& hydrostatic test, and kept in designated places not obscured from view?  [29 CFR 1910.157(c)(1)&(4), (e)(3) ]
REFERENCE TEXT
(c) (1) The employer shall provide portable fire extinguishers and shall mount, locate and identify them so that they are readily accessible to employees without
subjecting the employees to possible injury. (c)(4). The employer shall assure that portable fire extinguishers are maintained in a fully charged and operable condition
and kept in their designated places at all times except when in use. 1910.157(e)(3). The employer shall assure that portable fire extinguishers are subjected to an annual
maintenance check. Stored pressure extinguishers do not require an internal examination.  The employer shall record the annual maintenance date and retain this record
for one year after the last entry or the life shell, whichever is less.  (f)(1). Hydrostatic testing.  The employer shall assure that hydrostatic testing is performed by
trained persons with suitable testing equipment and facilities.
EVAL METH
Look for extinguishers to be charged, properly maintained to include a method that documents status of all required inspections, accessible, and ready for use.

6.00	AC	BN	DE
Are appropriate type and number of fire extinguishers available on the flight line and meet travel distance criteria?  [AR 420-1, para 25-33b; 1910.157(d)(4) ]
REFERENCE TEXT
25–33. Fire extinguishers:
All fire extinguishers will be Underwriter’s Laboratories (UL) listed or Factory Mutual (FM) approved.  a. Facilities. The facilities engineer or user will furnish the initial
purchase and installation of fire extinguishers in newly constructed facilities and their replacement in existing facilities, per NFPA 101, Life Safety Code. The fire
department will inspect and determine the type, size, and location of extinguishers per NFPA 10, Portable Fire Extinguishers. Garrisons will not furnish portable fire
extinguishers in Family housing areas, unless required by NFPA 101. b. Flightlines. Garrisons will issue (on hand receipt) alkaline base (sodium and potassium
bicarbonate), dry chemical, 50-pound and 125-pound or equivalents, class B and class C fire types (BC), wheeled extinguishers for the following aircraft. (They will
replace existing 1211 extinguishers through attrition). (1) Every three parked, small, or ”medium helicopters “ (UH–60/AH–64 and below) and small ”fixed-wing “ aircraft
(C–12 or equivalent) requires a 50-pound BC, dry chemical or equivalent, wheeled fire extinguisher. (2) Every three parked, large helicopters (CH–47 or equivalent),
requires a 125-pound BC, wheeled, dry chemical or equivalent, fire extinguisher. (3) Every three parked, medium fixed-wing aircraft (for example, C–20, C–23A&B,
C–26 or similar aircraft) requires a 125-pound BC, wheeled, dry chemical or equivalent fire extinguisher. (4) Every parked, large-frame aircraft (for example, C–17,
C–130, C–5, C–141, KC–135, DC–8, B707, KC–10, DC–10 or similar aircraft) requires a 125-pound BC, wheeled, dry chemical or equivalent, extinguisher (5) Every
landing strip and helipad without regularly assigned ARFF vehicles requires a 125-pound BC, dry chemical or equivalent extinguisher. c. Aircraft. The user will provide
fire extinguishers and extinguishing systems according to the specifications for specific type and model aircraft. d. Petroleum, oils, lubricant areas. The user will
provide BC, dry chemical extinguishers at POL tanker truck dispensing points, tanker truck parking areas, and outside tracked vehicle maintenance areas. E. Tactical
and other off-road mobile equipment. Provide per applicable technical bulletins.  F. Troop units. Issue per TB 5–4200–200–10. g. Watercraft. Provide per Coast Guard
regulations (available from the Commandant, U.S. Coast Guard (G–M/A2), Washington, DC 20590). 1910.157(d)(4) The employer shall distribute portable fire
extinguishers for use by employees on Class B fires so that the travel distance from the Class B hazard area to any extinguisher is 50 feet (15.2 m) or less.
EVAL METH
Check and note that the fire extinguishers are the correct type and numbers and meet travel distance requirements.

7.00	AC	BN	DE
Are safe aisles and passageways properly marked and is the width adequate for exits?  [29 CFR 1910.22(b)(2)]
REFERENCE TEXT
Subject: 29 CFR 1910.22(b)(2), Markings.  Permanent aisles and passageways shall be appropriately marked.
EVAL METH
Any clear permanent marking, free from obstruction, promoting rapid egress.

8.00	AC	BN	DE
Is paint and flammable or combustible liquids stored in approved containers or cabinets?  [29 CFR 1910.106(d)(3)(ii)(a)(b)]
REFERENCE TEXT
(d)(3)(ii). "Fire resistance." Storage cabinets shall be designed and constructed to limit the internal temperature to not more than 325 deg. F. when subjected to a 10-
minute fire test using the standard time-temperature curve as set forth in Standard Methods of Fire Tests of Building Construction and Materials, NFPA 251-1969, which
is incorporated by reference as specified in Sec. 1910.6. All joints and seams shall remain tight and the door shall remain securely closed during the fire test. Cabinets
shall be labeled in conspicuous lettering, "Flammable - Keep Fire Away."  1910.106(d)(3)(ii)(a) Metal cabinets constructed in the following manner shall be deemed to be
in compliance. The bottom, top, door, and sides of cabinet shall be at least No. 18 gage sheet iron and double walled with 1 1/2 - inch air space. Joints shall be riveted,
welded or made tight by some equally effective means. The door shall be provided with a three-point lock, and the door sill shall be raised at least 2 inches above the
bottom of the cabinet. 1910.106(d)(3)(ii)(b) Wooden cabinets constructed in the following manner shall be deemed in compliance. The bottom, sides, and top shall be
constructed of an approved grade of plywood at least 1 inch in thickness, which shall not break down or delaminate under fire conditions. All joints shall be rabbetted
and shall be fastened in two directions with flathead woodscrews. When more than one door is used, there shall be a rabbetted overlap of not less than 1 inch. Hinges
shall be mounted in such a manner as not to lose their holding capacity due to loosening or burning out of the screws when subjected to the fire test.
EVAL METH
Ensure the cabinets meet the requirements of the CFR and are utilized as specified by manufacture.  Check MSDS for storage compatibility.

9.00	AC	BN	DE 
Are containers (e.g., trash cans, oily rags) of the proper type?  [29 CFR 1910.106(e)(9)(iii)]
REFERENCE TEXT
(e)(9)(iii). Waste and residue.  Combustible waste material and residues in a building or unit operating area shall be kept to a minimum, stored in covered metal
receptacles, and disposed of daily.
EVAL METH
Note the number and location of disposal/storage containers.  Look for containers that are over filled and not regularly emptied.  Look for combustible waste in FOD containers.

10.00	AC	BN	DE
Are extension or flexible cords being utilized as a substitute for permanent fixed wiring?  [29 CFR 1910.305(g)(1)(iii)]
REFERENCE TEXT
29 CFR 1910.305(g)(1)(iii) reads as follows:"Unless specifically permitted in paragraph (g)(1)(i) of this section, flexible cords and cables may not be used: (A) As a
substitute for the fixed wiring of a structure.  (B) Where run through holes in walls, ceilings, or floors. (C) Where run through doorways, windows, or similar openings.
(D) Where attached to building surfaces.  (E)  Where concealed behind building walls, ceilings, or floors."  29 CFR 1910.305(g)(1)(i) provides several uses of flexible
cords which are permitted, including as pendants, wiring of fixtures, connection of portable lamps or appliances, elevator cables, wiring of cranes and hoists, connection
of stationary equipment to facilitate their frequent interchange, prevention of the transmission of noise and vibration, appliances where the fastening means and
mechanical connection are designed to permit removal for maintenance and repair, and data processing cables approved as a part of the data processing system.
EVAL METH
Note the number and location of extension cords.  Inquire about the length of use.  Determine if better served by a fixed wiring.

11.00	AC	BN	DE
Is fire prevention training and fire extinguisher training conducted at least annually?  29 CFR 1910.39 b, 1910.39d, 1910-157(g)(1), (2); NFPA 4.8.8.1]
REFERENCE TEXT
1910.39(b)Written and oral emergency action plans. An emergency action plan must be in writing, kept in the workplace, and available to employees for review. However, an employer with 10 or fewer employees may communicate the plan orally to the employees. (c) Minimum elements of an emergency action plan. An emergency action plan must include at a minimum: (1) Procedures for reporting a fire or other emergency; (2) Procedures for emergency evacuation, including type of evacuation and exit route assignments; (3) Procedures to be followed by employees who remain to operate critical plant operations before they evacuate; (4) Procedures to account for all employees after evacuation;  (5) Procedures to be followed by employees performing rescue or medical duties; and (6) The name or job title of every employee who may be contacted by employees who need more information about the plan or an explanation of their duties under the plan. (a)  Application. An employer must have a fire prevention plan when an OSHA standard in this part requires one. The requirements in this section apply to each fire prevention plan. 1910.39(d) Employee information. An employer must inform employees upon initial assignment to a job of the fire hazards to which they are exposed. An employer must also review with each employee those parts of the fire prevention plan necessary for self-protection. 157(g)(1) Where the employer has provided portable fire extinguishers for employee use in the workplace, the employer shall also provide an educational program to familiarize employees with the general principles of fire extinguisher use and the hazards involved with incipient stage fire fighting.  (g)(2) The employer shall provide the education required in paragraph (g)(1) of this section upon initial employment and at least annually thereafter.  (g) (3) The employer shall provide employees who have been designated to use fire fighting equipment as part of an emergency action plan with training in the use of appropriate equipment. (4) The employer shall provide the training required in  paragraph (g)(3) of this section upon initial assignment to the designated group of employees and at least annually thereafter 4.8.2.1 Emergency plans shall include the following: (1) Procedures for reporting of emergencies. (2) Occupant and staff response to emergencies (3) Evacuation procedures appropriate to the building, its occupancy, and emergencies (see section 4.3) (4) Appropriateness of the use of elevators (50 Design and conduct of fire drills (6) Type and coverage of building fire protection systems (other items required by authority having jurisdiction.
EVAL METH
Check for documentation of fire prevention and fire extinguisher training and annual refresher.

12.00	AC	BN	DE
Are grounding points properly inspected, tested, and marked?  [TM 1-1500-204-23-1, para 2-6e, f; FM 10-67-1, ch 2, pages 2-10, 2-11]
REFERENCE TEXT
Para 2-6e.  Location of Static Ground Points. Static ground points are located throughout the hangar for static grounding of aircraft. The grounding point is marked by a
yellow circle 18 inches in diameter, with a 2 inch black border surrounding it. The words STATIC GROUND CONNECTION and a numeric or alphanumeric identification
of the grounding rod shall be stenciled in black on the yellow circle.  f. Testing of Static Ground Points. The electrical resistance of each grounding system should be as
low as possible but not greater than 10,000 ohms. A log must be kept for permanent or semi-permanent airfields to show the identification of each rod, the date tested,
and the reading in ohms. If the measured resistance of a rod is greater than 10,000 ohms, the rod should immediately be marked DEFECTIVE DO NOT USE and it
should be removed or replaced as soon as possible. A log is not required at temporary refueling points. Each ground rod must be inspected when it is installed. Ground
wires are inspected monthly. The grounding system must be inspected and tested annually or when there is a possibility of mechanical damage. If any damage is
found, it must be repaired.  FM 10-67-1, Grounding, pg 2-10,  2-11.  • Mark. Encircle each rod installed in a hard surface permanently or semi permanently with an 18
inch diameter yellow circle, with a 2-inch (approximately 5 centimeters) black border surrounding it. These circles must be painted on. Stencil in black the words STATIC
GROUND CONNECTION and a numeric or alphanumeric rod identification code in the circle’s yellow portion. Local policies and conditions determine fixed rod
numbering and spacing. No requirement exists to mark temporary ground rods this way.   •Test. Observe ground rods daily for damage. Test them after installation
and every five years after or when obvious damage is discovered and after any damage repair.  Appendix F gives detailed testing procedures.    ••Test
requirements.  An effective grounding system has a resistance of 10,000 ohms or less. The unit or agency that maintains fixed grounding systems must keep a log
identifying each rod, the date tested, and the resistance reading. If a rod’s measured resistance is greater than 10,000 ohms, immediately mark the rod DEFECTIVE-
DO NOT USE and remove or replace it as soon as possible.  ••Equipment. Test grounding systems with a multimeter. The most commonly used multimeter is TS-
352B/U, LIN M81372, NSN 6625-00-553-0142.
EVAL METH
Check the grounding points on the flight-line and in the hangar (5 year testing for flight line and 1 year testing for indoor points).

J-HAZARDS COMMUNICATION
QUESTION
1.00	AC	BN	DE
Has an individual been appointed to manage the hazards communication program?  [AR 200-1, para 1-28f;  DA Pam 385-90, 1-4j+(12)]
REFERENCE TEXT
1–28. Unit commanders - The unit commanders will— f. Appoint and train environmental officers at appropriate organizational levels to ensure compliance actions take
place (see FM 3–34.500 for environmental officer responsibilities). 1-4j  j. Commanders. Commanders provide the following functions: (12) Appoint, in writing,
individuals to manage the Command Support/Safety related programs.
EVAL METH
Check for documentation appointing someone to be responsible for the hazards communication program.

2.00	AC	BN	DE
Was this sub area surveyed when the program manager was appointed?  [DA Pam 385-90, para 2-11]
REFERENCE TEXT
2–11. Aviation accident prevention survey
Commanders of all aviation units will conduct an aviation accident prevention survey (AAPS) annually, at a minimum.  A survey of a functional area (or sub-area) will
be accomplished when a new program manager is appointed.  This may be conducted in concert with the annual Standard Army Safety and Occupational Health Safety
Inspection (SASOHSI)  “Guide to Aviation Resource Management for Aircraft Mishap Prevention” or a similar guide should be used as a reference.  When possible, the
AAPS should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental expertise from outside the unit.  Surveys conducted by external sources (brigade, installation, or Army Headquarters aviation resource management surveys; standard Army safety and occupational health inspections; regional accident prevention surveys) may count toward annual accident-prevention surveys, provided all applicable functional areas for the organization are surveyed.  An external survey may count toward the annual requirement for Reserve component units.  The AAPS may be concurrent with internal command inspection programs as long as all unit functional areas are surveyed.  The AAPS is a major source in the hazard identification step of the CRM process.  All hazards identified during the AAPS must be thoroughly assessed for their risk level, and control options must be developed for command decision-making and implementation.  Hazards found during the AAPS will be tracked through the unit hazard tracking system. Files on subordinate unit surveys may be maintained at battalion/squadron level if the subordinate unit commander has immediate access to the files for control option followup and research purposes.
EVAL METH
Review the results of accident prevention surveys ensuring the area was surveyed when a new program manager was appointed. (Intent: Newly appointed program manager surveys the program/subarea with previous program manager and guidance from ASO.)

3.00	AC	BN	DE
Has a written hazard communication program been implemented?  [29 CFR 1910.1200(e)(1);  29 CFR 1910.1200; DA Pam 385-90, para 3-3, ATP 3.90.90 para 2-5]
REFERENCE TEXT
1200(e). Written hazard communication program. (e)(1).  Employers shall develop, implement, and maintain at each workplace, a written hazard communication program
which at least describes how the criteria specified in paragraphs (f), (g), and (h) of this section for labels and other forms of warning, material safety data sheets, and
employee information and training will be met, and which also includes the following:   (e)(1)(i)    A list of the hazardous chemicals known to be present using an identity
that is referenced on the appropriate material safety data sheet (the list may be compiled for the workplace as a whole or for individual work areas); and, 1910.1200(e)(1)(ii) The methods the employer will use to inform employees of the hazards of non-routine tasks (for example, the cleaning of reactor vessels), and the hazards associated with chemicals contained in unlabeled pipes in their work areas.   DA Pam 385-90,  3–3.  Hazard communication.  The aviation unit will develop and implement a unit hazard communication (HAZCOM) program to ensure compliance with 29 CFR 1910.1200 and DODI 6050.5 directives.  2-5. In the third stage, the SOP author explains in writing how to carry out the operating procedure, usually in a computer-generated document. The commander’s approval makes this document a SOP. This stage involves formulating and writing down instructions consistent with appropriate writing processes and style requirements.
EVAL METH
Review the written program to determine if procedures for labeling and other forms of warning, material safety data sheets, how employee information and training will
be met, and how the requirement for a list of the hazardous chemicals known to be present will be met.

4.00	AC	BN	DE
Is hazard communication training conducted and documented?  [29 CFR 1910.1200(h)(1)]
REFERENCE TEXT
1200(h)(1). Employee information and training. (1). Employers shall provide employees with effective information and training on hazardous chemicals in their work area at the time of their initial assignment, and whenever a new physical or health hazard the employees have not previously been trained about is introduced into their work area. Information and training may be designed to cover categories of hazards (e.g., flammability, carcinogenicity) or specific chemicals. Chemical-specific information must always be available through labels and material safety data sheets.
EVAL METH
Check for “Right to know training” and additional training for new hazards and procedures that detail how the units’ MSDS program works.

5.00	AC	BN	DE
Are all hazardous materials present in the organization listed on the Hazardous Material list to identify required MSDSs’ to have on hand?  [29 CFR 1910.1200(e)(1)(i);  29
CFR 1910.1200 appendix E, para 3 ]
REFERENCE TEXT
1200(e)(1). A list of the hazardous chemicals known to be present using an identity that is referenced on the appropriate material safety data sheet (the list may be
compiled for the workplace as a whole or for individual work areas).   1910.1200 App E, 3. "Identify Hazardous Chemicals in the Workplace." The standard requires a list
of hazardous chemicals in the workplace as part of the written hazard communication program. The list will eventually serve as an inventory of everything for which an
MSDS must be maintained. At  this point, however, preparing the list will help you complete the rest of the program since it will give you some idea of the scope of the
program required for compliance in your facility. The best way to prepare a comprehensive list is to survey the workplace. Purchasing records may also help, and
certainly employers should establish procedures to ensure that in the future purchasing procedures result in MSDSs being received before a material is used in the
workplace. The broadest possible perspective should be taken when doing the survey. Sometimes people think of "chemicals" as being only liquids in containers. The
HCS covers chemicals in all physical forms - liquids, solids, gases, vapors, fumes, and mists - whether they are "contained" or not. The hazardous nature of the
chemical and the potential for exposure are the factors which determine whether a  chemical is covered. If it's not hazardous, it's not covered. If there is no potential
for exposure (e.g., the chemical is inextricably bound and cannot be released), the rule does not cover the chemical. Look around. Identify chemicals in containers,
including pipes, but also think about chemicals generated in the work operations. For example, welding fumes, dusts, and exhaust fumes are all sources of chemical
exposures. Read labels provided by suppliers for hazard information. Make a list of all chemicals in the workplace that are potentially hazardous. For your own information and planning, you may also want to note on the list the location(s) of the products within the workplace, and an indication of the hazards as found on the label. This will help you as you prepare the rest of your program. Paragraph (b) of this section, scope and application, includes exemptions for various chemicals or workplace situations. After compiling the complete list of chemicals, you should review paragraph (b) of this section to determine if any of the items can be eliminated from the list because they are exempted materials. For example, food, drugs, and cosmetics brought into the workplace for employee consumption are exempt. So rubbing alcohol in the first aid kit would not be covered. Once you have compiled as complete a list as possible of the potentially hazardous chemicals in the workplace, the next step is to determine if you have received material safety data sheets for all of them. Check your files against the inventory you have just compiled. If any are missing, contact your supplier and request one. It is a good idea to document these requests, either by copy of a letter or a note regarding telephone conversations. If you have MSDSs for chemicals that are not on your list, figure out why. Maybe you don't use the chemical
anymore. Or maybe you missed it in your survey. Some suppliers do provide MSDSs for products that are not hazardous. These do not have to be maintained by you. You should not allow employees to use any chemicals for which you have not received an MSDS. The MSDS provides information you need to ensure proper protective measures are implemented prior to exposure.
EVAL METH
Spot check materials found in the work place and ensure they are on the hazardous materials list.

6.00	AC	BN	DE
Are all applicable Material Safety Data Sheets located so the employees have access to them at all times?  [29 CFR 1910.1200(g)(8); 29 CFR 1910.1200 appendix E, para 3]
REFERENCE TEXT
1200(g).  Material safety data sheets. (8) The employer shall maintain in the workplace copies of the required material safety data sheets for each hazardous chemical,
and shall ensure that are readily accessible during each work shift to employees when they are in their work area(s).  (Electronic access, microfiche, and other alternatives to maintaining paper copies in the material safety data sheets are permitted as long as no barriers to immediate employee access in each workplace are created by such options.) App E, 3. "Identify Hazardous Chemicals in the Workplace." The standard requires a list of hazardous chemicals in the workplace as part of the written hazard communication program. The list will eventually serve as an inventory of everything for which an MSDS must be maintained. At this point, however, preparing the list will help you complete the rest of the program since it will give you some idea of the scope of the program required for compliance in your facility. The best way to prepare a comprehensive list is to survey the workplace. Purchasing records may also help, and certainly employers should establish procedures to ensure that in the future purchasing procedures result in MSDSs being received before a material is used in the workplace. The broadest possible perspective should be taken when doing the survey. Sometimes people think of "chemicals" as being only liquids in containers. The HCS covers chemicals in all physical forms - liquids, solids, gases, vapors, fumes, and mists - whether they are "contained" or not. The hazardous nature of the chemical and the potential for exposure are the factors which determine whether a chemical is covered. If it's not hazardous, it's not covered. If there is no potential for exposure (e.g., the chemical is inextricably bound and cannot be released), the rule does not cover the chemical. Look around. Identify chemicals in containers, including pipes, but also think about chemicals generated in the work operations. For example, welding fumes, dusts, and exhaust fumes are all sources of chemical exposures. Read labels provided by suppliers for hazard information. Make a list of all chemicals in the workplace that are potentially hazardous. For your own information and planning, you may also want to note on the list the location(s) of the products within the workplace, and an indication of the hazards as found on the label. This will help you as you prepare the rest of your program. Paragraph (b) of this section, scope and application, includes exemptions for various chemicals or workplace situations. After compiling the complete list of chemicals, you should review paragraph (b) of this section to determine if any of the items can be eliminated from the list because they are exempted materials. For example, food, drugs, and cosmetics brought into the workplace for employee consumption are exempt. So rubbing alcohol in the first aid kit would not be covered. Once you have compiled as complete a list as possible of the potentially hazardous chemicals in the workplace, the next step is to determine if you have received material safety data sheets for all of them. Check your files against the inventory you have just compiled. If any are missing, contact your supplier and request one. It is a good idea to document these requests, either by copy of a letter or a note regarding telephone conversations. If you have MSDSs for chemicals that are not on your list, figure out why. Maybe you don't use the chemical anymore. Or maybe you missed it in your survey. Some suppliers do provide MSDSs for products that are not hazardous. These do not have to be maintained by you. You should not allow employees to use any chemicals for which you have not received an MSDS. The MSDS provides information you need to ensure proper protective measures are implemented prior to exposure.
EVAL METH
Spot check materials to ensure the MSDS are on hand and readily available.


7.00	AC	BN	DE
Are hazardous material labeling procedures, for portable containers of hazardous material in use in the organization, covered in the SOP?  [29 CFR 1910.1200(f)(5)(i),(ii),
(6), (7); 29 CFR 1910.1200(c)]
REFERENCE TEXT
1200(f). Labels and other forms of warning. (5)  Except as provided in paragraph (f) (6) and (f) (7) of this section, the employer shall ensure that each container of
hazardous chemicals in the workplace is labeled, tagged or marked with:  (i)  Identity of the hazardous chemical(s), and (ii) Appropriate hazard warnings.  (6)  The
employer may use signs, placards, process sheets, batch tickets, operating procedures, or other such written materials in lieu of affixing labels to individual stationary
process containers, as long as the alternative method identifies the containers to which it is applicable and conveys the information required by paragraph (f) (5) of this
section to the label.  The written materials shall be readily accessible to the employees in their work area throughout each work shift. (7)  Employer is not required to
label portable containers into which hazardous chemicals are transferred from labeled containers, and which are intended only for the immediate use of the employee
who performs the transfer. 1200© “Immediate use” means that the hazardous chemical will be under the control of and used only by the person who transfers it from a
labeled container and only within the work shift in which it is transferred.
EVAL METH
The procedure should clearly state when the secondary containers of materials in use should be marked.  Look for and note any unmarked containers in the hangar or facility.

K-WASTE MANAGEMENT
QUESTION
1.00	AC	BN	DE
Has an individual been appointed and trained to manage the waste management program?  [AR 200-1, para 1-28f  ; DA Pam 385-90, 1-4j +(12) , FM 3-34.5 para 6-3]
REFERENCE TEXT
1–28. Unit commanders - The unit commanders will— f. Appoint and train environmental officers at appropriate organizational levels to ensure compliance actions take
place (see FM 3–34.500 for environmental officer responsibilities).  1-4j +(12)  j. Commanders. Commanders provide the following functions: (12) Appoint, in writing,
individuals to manage the Command Support/Safety related programs.  Chapter 6 Environmental Responsibilities and Duties COMMANDER  6-3. AR 200-1; AR 700-
141; DA Pamphlet (Pam) 700-142, Part 651, Title 32, CFR (32 CFR 651); and MCO P5090.2A  specify the commander’s environmental responsibilities. These
include—􀁺 Complying with the installation environmental policy and appropriate federal, state, and local laws and regulations (see appendix A).  􀁺 Developing an
environmental SOP (see Appendix J) and ensuring that it contains all environmental considerations and regulatory requirements right for the level of command.  􀁺
Promoting environmental stewardship.  􀁺 Understanding the links between environmental considerations and the associated impact on safety and other aspects of
protection and FHP.  􀁺 Appointing an environmental officer (see Appendix H) and an HW coordinator (these duties may be combined into a single position) at the
proper level and ensuring that they are properly trained.
EVAL METH
Check for documentation appointing someone to be responsible for the waste management program and documentation that they are trained (EO Training Course:  Log
in to https://www.blackboard.wood.army.mil/  , type “environmental” in course search, click on drop-down arrows, then click “enroll”, then “submit”, then  “launch course”).

2.00	AC	BN	DE
Was this sub area surveyed when the program manager was appointed?  [DA Pam 385-90, para 2-11]
REFERENCE TEXT
2–11. Aviation accident prevention survey
Commanders of all aviation units will conduct an aviation accident prevention survey (AAPS) annually, at a minimum.  A survey of a functional area (or sub-area) will
be accomplished when a new program manager is appointed.  This may be conducted in concert with the annual Standard Army Safety and Occupational Health Safety
Inspection (SASOHSI)  “Guide to Aviation Resource Management for Aircraft Mishap Prevention” or a similar guide should be used as a reference.  When possible, the
AAPS should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental expertise from outside the
unit.  Surveys conducted by external sources (brigade, installation, or Army Headquarters aviation resource management surveys; standard Army safety and
occupational health inspections; regional accident prevention surveys) may count toward annual accident-prevention surveys, provided all applicable functional areas
for the organization are surveyed.  An external survey may count toward the annual requirement for Reserve component units.  The AAPS may be concurrent with
internal command inspection programs as long as all unit functional areas are surveyed.  The AAPS is a major source in the hazard identification step of the CRM
process.  All hazards identified during the AAPS must be thoroughly assessed for their risk level, and control options must be developed for command decision-making
and implementation.  Hazards found during the AAPS will be tracked through the unit hazard tracking system. Files on subordinate unit surveys may be maintained at
battalion/squadron level if the subordinate unit commander has immediate access to the files for control option followup and research purposes.
EVAL METH
Review the results of accident prevention surveys’ ensuring the area was surveyed when new program manager was appointed (Intent: Newly appointed program
manager surveys the program/subarea with previous program manager and guidance from ASO.)

3.00	AC	BN	DE
Have written procedures been established in the unit SOP for the collection, management, and disposal of hazardous waste material to include operator level tasks?  [DA
Pam 385-90, para 2-12; AR 200-1, para 10-1d(3), ATP 3-90.90 para 2-5 ]
REFERENCE TEXT
2-12.  Commanders should ensure that an SOP is developed for all unit functional areas and for all aviation operations executed in the command. The SOP may, where
applicable, be consolidated at the battalion/squadron or regiment/brigade/group level. The systematic risk management process should be integrated in all unit
operational procedures. Command approved risk-control options should be integrated into the SOP as task performance standards. At a minimum, the following subjects
will be addressed in the SOP if they are applicable to the unit mission:  2-12s. Hazardous material (HAZMAT) handling.    AR 200-1, 10-1d(3) Develop and implement a
hazardous waste management plan (HWMP) or other comparable document appropriate to the size and complexity of the operation. The HWMP (or other comparable
document) should include, at a minimum, written procedures for all aspects of HW management, to include the identification, storage, and transporting of HW; training
of personnel; tracking manifests; and maintaining required records.  2-5. In the third stage, the SOP author explains in writing how to carry out the operating procedure,
usually in a computer-generated document. The commander’s approval makes this document a SOP. This stage involves formulating and writing down instructions
consistent with appropriate writing processes and style requirements.
EVAL METH
Review the procedures to collect and manage hazardous waste material in the unit  to include the identification, storage, and transporting of HW; training of personnel;
tracking manifests; and maintaining required records.

4.00	AC	BN	DE
Are appropriate records maintained for hazardous waste disposal?  [AR 200-1, para 10-1d(3), para 16-6 a. (1)(2), para 5-3b. ]
REFERENCE TEXT
10-1d(3) Develop and implement a hazardous waste management plan (HWMP) or other comparable document appropriate to the size and complexity of the operation.
The HWMP (or other comparable document) should include, at a minimum, written procedures for all aspects of HW management, to include the identification, storage,
and transporting of HW; training of personnel; tracking manifests; and maintaining required records.  16–6. Environmental records a. General.(1) IMCOM, NGB–ARNG,
ACOMs, ASCCs, DRUs, installations, and tenants will establish and maintain procedures for identification, maintenance, and disposition of environmental records, to
include training records and the results of audits and reviews.  (2) Environmental records will be legible, identifiable and traceable to the activity, product, or service
involved, and will contain the name and office symbol of the point of contact for that record.  5-3 b. Inventory. Each installation or Army facility generating hazardous
waste will maintain an inventory of hazardous waste that is generated, treated, stored, disposed of, or transported off-site by the installation and supported facilities.
EVAL METH
If applicable:  Look for signature from, release (generator), acceptance (transporter), and the disposal facility, if a small unit generator and operating under another unit
/installation as a collection point, check for environmental records ( tracking manifests) of generated material.

5.00	AC	BN	DE 
Has a site specific spill prevention plan been developed and posted at oil and hazardous material storage facilities?  [AR 200-1, para 11-4b(1),(2),(3),(4),(5) ]
REFERENCE TEXT
11-4b. Oil and hazardous substance spills. (1) Develop and implement a spill prevention, control, and countermeasures plan (SPCCP), as required. (LD: CWA Section
311(j), 40 CFR 112, and OPA) (2) Ensure that the SPCCP addresses secondary containment (or lack thereof) at oil and hazardous material storage facilities. (LD: 40
CFR 112.7) (3) Develop and implement a facility spill contingency plan (SCP) for each oil and hazardous material storage facility that does not have adequate spill
prevention structures in place. (LD: 40 CFR 112.7) (4) Ensure secondary containment is provided for oil and hazardous material storage facilities, including piping. If it
is determined that secondary containment is impracticable, the installation must address this in the SPCCP and facility SCP (an SCP is only required if adequate spill
prevention structures are not in place). (LD: 40 CFR 112.7) (5) Ensure the SPCCP is reviewed at least once every 5 years.
EVAL METH
Review the unit/facility spill plan and check for posting in proper areas.

6.00	AC	BN	DE
Is secondary containment provided for the hazardous waste collection area?  [AR 200-1, para 5-3 f.]
REFERENCE TEXT
11-4b(4)  Ensure secondary containment is provided for oil and hazardous material storage facilities, including piping. If it is determined that secondary containment is
impracticable, the installation must address this in the SPCCP and facility SCP (an SCP is only required if adequate spill prevention structures are not in place). (LD:
40 CFR 112.7)
EVAL METH
Ensure all storage/collection points have secondary containment.

L-FOD PREVENTION
QUESTION
1.00	AC	BN	DE
Has an individual been appointed to manage the FOD program?  [DA Pam 385-90, para 2-8 d, TC 3-04.7, para 3-27, 3-32]
REFERENCE TEXT
2-8d. Management of the foreign object damage program will encompass the following: (1) Unit commanders will establish an FOD prevention program tailored to the
needs of the unit: (a) Appoint an FOD prevention officer/NCO to implement the unit FOD prevention program. This may be an additional duty for any unit officer/NCO
other than the ASO/aviation safety noncommissioned officer (ASNCO) or the aviation maintenance officer. (b) Ensure FOD prevention is an integral part of the unit
safety program. (c) Ensure FOD prevention is discussed and FOD accidents are reviewed at all unit safety meetings. (d) Ensure all unit personnel are made aware of their responsibilities for FOD prevention. (2) The FOD prevention officer/NCO will— (a) Administer the unit FOD prevention program. (b) Monitor the unit tool accountability program. (c)
Delegate specific areas of responsibility (such as a hangar) to appropriate unit personnel. (d) Conduct surveys and documents results (minimum once per month) and
inspections of all unit  areas to ensure the FOD prevention program is viable and working; notifies the unit ASO of hazards found during surveys for analysis and
control option development. (3) All unit personnel will implement the FOD prevention program by: (a) Taking an active role in FOD prevention. (b) Perform all
maintenance tasks according to prescribed technical data. (c) Use the “clean-as-you-go” approach to maintenance; make a thorough check of the area after each task
is completed. (d) Ensure all aircraft openings, ports, lines, holes, ducts and so forth, are properly protected to keep foreign objects from accidentally entering. (e)
Ensure all tools, hardware, and other equipment is properly accounted for at the end of each maintenance operation; mark tools for ease of accountability.  (f) Inspect
all equipment prior to use to ensure it will not cause damage. Ensure care is taken when installing any piece of test equipment. (g) Check engine inlet screens for loose,
trapped or broken objects that may produce FOD. (h) Immediately report FOD and potential FOD to the first-line supervisor. (i) Place all residue and objects that may
produce FOD in the proper container.  e. Foreign object prevention suggestions and publicity. All personnel are encouraged to recommend new ways to prevent FOD.
Suggestions should be sent to Commander, USACRC, ATTN: CSSC–OA, Fort Rucker, AL 36362–5363. To obtain publicity material , promoting FOD control within the
unit , contact Commander ,USA CRC , ATTN : CSSC–SM, Fort Rucker, AL 36362–5363. 3-27. Foreign object damage (FOD) program for maintenance operations is a
basic requirement for all Army aviation units and will improve operational efficiency, provide for a safer operating environment, and reduce maintenance down time.
Personnel who operate, maintain, or service aircraft or aviation GSE are responsible for adhering to the commander’s FOD program. FOD accidents are an
unacceptable impediment to Army operations. The FOD officer and NCOIC, placed on orders by the commander, ensure compliance with applicable regulations, SOPs,
and manuals. Utilizing the ARMS checklist assists the FOD program leadership in validating each performance measure of the program.  3-32. When establishing a
FOD prevention program, commanders will appoint a FOD prevention officer/NCO to implement the unit FOD prevention program. This may be an additional duty for any unit officer/NCO other than the ASO/aviation safety noncommissioned officer or the aviation maintenance officer.
EVAL METH
Check for documentation appointing someone to manage the FOD program.

2.00	AC	BN	DE
Was this sub area surveyed when the program manager was appointed?   [DA Pam 385-90, para 2-11]
REFERENCE TEXT
2–11. Aviation accident prevention survey
Commanders of all aviation units will conduct an aviation accident prevention survey (AAPS) annually, at a minimum.  A survey of a functional area (or sub-area) will
be accomplished when a new program manager is appointed.  This may be conducted in concert with the annual Standard Army Safety and Occupational Health Safety
Inspection (SASOHSI)  “Guide to Aviation Resource Management for Aircraft Mishap Prevention” or a similar guide should be used as a reference.  When possible, the
AAPS should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental expertise from outside the
unit.  Surveys conducted by external sources (brigade, installation, or Army Headquarters aviation resource management surveys; standard Army safety and
occupational health inspections; regional accident prevention surveys) may count toward annual accident-prevention surveys, provided all applicable functional areas
for the organization are surveyed.  An external survey may count toward the annual requirement for Reserve component units.  The AAPS may be concurrent with
internal command inspection programs as long as all unit functional areas are surveyed.  The AAPS is a major source in the hazard identification step of the CRM
process.  All hazards identified during the AAPS must be thoroughly assessed for their risk level, and control options must be developed for command decision-making
and implementation.  Hazards found during the AAPS will be tracked through the unit hazard tracking system. Files on subordinate unit surveys may be maintained at
battalion/squadron level if the subordinate unit commander has immediate access to the files for control option followup and research purposes.
EVAL METH
Review the results of accident prevention surveys ensuring the area was surveyed when new program manager was appointed.   (Intent: Newly appointed program
manager surveys the program/subarea with previous program manager and guidance from ASO.)

3.00	AC	BN	DE
Is a FOD prevention program established in writing and include all the required items?  [DA Pam 385-90, para 2-8 and para 2-12; TC 3-04-7 para 3-20, 3-39, ATP 3-90.90
para 5-3]
REFERENCE TEXT
2–8.  Prevention of foreign object damage to aircraft.  Foreign object damage (FOD) is damage to or malfunction of an aircraft caused by an object that is alien to an area or system or is ingested by or lodged in a mechanism of an aircraft or strikes the aircraft. Foreign object damage may cause material damage or it may cause a system or equipment to be unusable, unsafe or less efficient. Some examples of FOD are ingestion of loose hardware or grass by an engine, flight controls jammed by hardware or tools, and tires cut or propellers or tail rotors damaged by debris on the ramp or taxiway. a. The objectives of an FOD prevention program are to find and correct potential hazards and to eliminate the causes of FOD. Training, work-site design, discipline, motivation and follow-up on FOD incidents are key factors of a sound program. All unit personnel will take an active role in FOD prevention. An effective FOD prevention program can enhance combat readiness by saving material, manpower and money. Therefore, FOD prevention must be an essential part of each unit’s aviation accident-prevention program.  b. The unit FOD prevention program will be in writing. All unit personnel will be familiar with the contents of the FOD prevention program. A sample FOD prevention SOP is in appendix C. Foreign object damage prevention countermeasures will be integrated throughout the unit SOP. However, each unit’s SOP will be adapted to meet local  FOD needs. d. Management of the foreign object damage program will encompass the following: (1) Unit commanders will establish an FOD prevention program tailored to the needs of the unit: (a) Appoint an FOD prevention officer/NCO to implement the unit FOD prevention program. This may be an additional duty for any unit officer/NCO other than the ASO/aviation safety noncommissioned officer (ASNCO) or the aviation maintenance officer. (b) Ensure FOD prevention is an integral part of the unit safety program. (c) Ensure FOD prevention is discussed and FOD accidents are reviewed at all unit safety meetings. (d) Ensure all unit personnel are made aware of their responsibilities for FOD prevention. (2) The FOD prevention officer/NCO will— (a) Administer the unit FOD prevention program. (b) Monitor the unit tool accountability program. (c) Delegate specific areas of responsibility (such as a hangar) to appropriate unit personnel. (d) Conduct surveys and documents results (minimum once per month) and inspections of all unit areas to ensure the FOD prevention program is viable and working; notifies the unit ASO of hazards found during surveys for analysis and control option development. (3) All unit personnel will implement the FOD prevention program by: (a) Taking an active role in FOD prevention. (b) Perform all maintenance tasks according to prescribed technical data. (c) Use the “clean-as-you-go” approach to maintenance; make a thorough check of the area after each task is completed. (d) Ensure all aircraft openings, ports, lines, holes, ducts and so forth, are properly protected to keep foreign objects from accidentally entering. (e) Ensure all tools, hardware, and other equipment is properly accounted for at the end of each maintenance operation; mark tools for ease of accountability.  (f) Inspect all equipment prior to use to ensure it will not cause damage. Ensure care is taken when installing any piece of test equipment. (g) Check engine inlet screens for loose, trapped or broken objects that may produce FOD. (h) Immediately report FOD and potential FOD to the first-line supervisor. (i) Place all residue and objects that may produce FOD in the proper container. e. Foreign object prevention suggestions and publicity. All personnel are encouraged to recommend new ways to prevent FOD. Suggestions should be sent to Commander, USACRC, ATTN: CSSC–OA, Fort Rucker, AL 36362–5363. To obtain publicity material , promoting FOD control within the unit , contact Commander ,USA CRC , ATTN : CSSC–SM, Fort Rucker, AL 36362–5363. 2–12.  Standing operating procedures.  Commanders should ensure that an SOP is developed for all unit functional areas and for all aviation operations executed in the command. The SOP may, where applicable, be consolidated at the battalion/squadron or regiment/brigade/group level. The systematic risk management process should be integrated in all unit operational procedures. Command approved risk-control options should be integrated into the SOP as task performance standards. 3-20. The unit FOD prevention program is documented in writing and must be read by all unit personnel. FOD prevention countermeasures should also be integrated throughout the unit SOP.  3-39. When an aircraft ingests foreign objects or fluids, FOD has occurred. Assigned personnel will ensure the following hazards are avoided during all aspects of aviation maintenance operations:  Grease on work shoes/boots – FOD can lodge in the grease and transfer to the aircraft or GSE.  Litter – police litter (such as nuts, bolts, cotter pins, safety wire, and rivets) in the work areas to minimize or eliminate the potential of damage to the aircraft, GSE, or personnel.   Jewelry – ensure no jewelry (such as rings, watches, identification. Tags, and pin-on rank) is worn during maintenance, inspections, and servicing of aircraft and GSE.  2-5. In the third stage, the SOP author explains in writing how to carry out the operating procedure, usually in a computer-generated document. The commander’s approval makes this document a SOP. This stage involves formulating and writing down instructions consistent with appropriate writing processes and style requirements.
EVAL METH
Read the operating FOD SOP to determine if program requirements are met. Review the FOD SOP for tool control and accountability and control of FOD producing
items such as jewelry and pin on uniform items.

4.00	AC	BN	DE
Is the FOD officer an individual other than the ASO or maintenance officer?  [DA Pam 385-90, para 2-8d, TC 3-04-7, para 3-32]
REFERENCE TEXT
2–8d.   Management of the foreign object damage program will encompass the following: (1) Unit commanders will establish an FOD prevention program tailored to the
needs of the unit: (a) Appoint an FOD prevention officer/NCO to implement the unit FOD prevention program. This may be an additional duty for any unit officer/NCO
other than the ASO/aviation safety noncommissioned officer (ASNCO) or the aviation maintenance officer. 3-32. When establishing a FOD prevention program,
commanders will appoint a FOD prevention officer/NCO to implement the unit FOD prevention program. This may be an additional duty for any unit officer/NCO other
than the ASO/aviation safety noncommissioned officer or the aviation maintenance officer.
EVAL METH
Review the appointment orders to ensure regulatory compliance in the FOD officer appointment.

5.00	AC	BN	DE
Are FOD inspections conducted as a minimum monthly by the FOD prevention officer or NCO?  [DA Pam 385-90, 2-8d(2)(d), TC 3-04-7, para 3-34]
REFERENCE TEXT
2-8d(2)(d) Conduct surveys and documents results (minimum once per month) and inspections of all unit areas to ensure the FOD prevention program is viable and
working; notifies the unit ASO of hazards found during surveys for analysis and control option development. 3-34. The FOD officer/NCO conducts surveys and
documents results (minimum once per month) and inspects all unit areas. He notifies the unit ASO of hazards found during surveys for analysis and control option
development. The FOD officer/NCO ensures FOD inspection checklists cover, as a minimum, procedures outlined in the unit FOD SOP. He uses the checklist for
each inspection and submits the completed checklist to the unit ASO. Table 3-1 provides a sample unit FOD inspection checklist.
EVAL METH
Review the FOD inspection checks.  Ensure hazards are posted on the hazard log. 

6.00	AC	BN	DE
Is FOD prevention a topic of discussion at all monthly/quarterly aviation safety training meetings? [DA Pam 385-90 para 2-8d(1)(c) ]
REFERENCE TEXT
2-8d(1)(c) Ensure FOD prevention is discussed and FOD accidents are reviewed at all unit safety meetings.
EVAL METH
Review the safety training meetings documentation (Monthly meetings for full time units/AASFs, quarterly meetings for all others) for content of FOD discussions. 

M-DRIVERS TRAINING AND EDUCATION
QUESTION
1.00	AC	BN	DE
Has an individual been appointed to manage the drivers training and licensing program?  [AR 600-55, appendix F, DA Pam 385-90, 1-4 j (12)]
REFERENCE TEXT
F–1. Criteria.  Well qualified, high-quality instructors and examiners are important to maintaining safe and effective driver training and testing programs. Commanders
who select and appoint driver instructors and examiners should consider a number of factors to obtain the best qualified personnel. These include technical knowledge,
experience, and character. In these areas, it is valuable to assign a degree of fitness. Do this by rating an individual’s desirable attributes on a scale of 1 to 5, rather
than rating “yes” or “no.” DA Pam 385-90, 1-4 (12) Appoint, in writing, individuals to manage the Command Support/Safety related programs.
EVAL METH
Check for documentation appointing someone to manage the drivers training and licensing program.

2.00	AC	BN	DE
Was this sub area surveyed when the program manager was appointed?  [DA Pam 385-90, para 2-11]
REFERENCE TEXT
2–11. Aviation accident prevention survey
Commanders of all aviation units will conduct an aviation accident prevention survey (AAPS) annually, at a minimum.  A survey of a functional area (or sub-area) will
be accomplished when a new program manager is appointed.  This may be conducted in concert with the annual Standard Army Safety and Occupational Health Safety
Inspection (SASOHSI)  “Guide to Aviation Resource Management for Aircraft Mishap Prevention” or a similar guide should be used as a reference.  When possible, the
AAPS should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental expertise from outside the
unit.  Surveys conducted by external sources (brigade, installation, or Army Headquarters aviation resource management surveys; standard Army safety and
occupational health inspections; regional accident prevention surveys) may count toward annual accident-prevention surveys, provided all applicable functional areas
for the organization are surveyed.  An external survey may count toward the annual requirement for Reserve component units.  The AAPS may be concurrent with
internal command inspection programs as long as all unit functional areas are surveyed.  The AAPS is a major source in the hazard identification step of the CRM
process.  All hazards identified during the AAPS must be thoroughly assessed for their risk level, and control options must be developed for command decision-making
and implementation.  Hazards found during the AAPS will be tracked through the unit hazard tracking system. Files on subordinate unit surveys may be maintained at
battalion/squadron level if the subordinate unit commander has immediate access to the files for control option followup and research purposes.
EVAL METH
Review the results of accident prevention surveys ensuring the area was surveyed when new program manager was appointed.  (Intent: Newly appointed program
manager surveys the program/subarea with previous program manager and guidance from ASO.)

3.00	AC	BN	DE
Is a drivers’ training program established in the unit or does the unit obtain drivers’ training and or education from other sources?  [AR 600-55, paras 1-4g(3), 6-1, ATP 3-
90.90 para 2-5]
REFERENCE TEXT
1-4g(3) Delegate to subordinate commanders in writing the authority to train, test, and license noncommercial vehicle and equipment operators. However, driver and operator  training, testing, and licensing will be conducted at battalion level or higher. For installations or commands below battalion size, operator training will be conducted at the highest level possible. ( 4 ) Ensure that sufficient qualified and experienced vehicle operators are available to support mobilization requirements. (5) Implement this regulation and any additional requirements (not in conflict with this regulation) made necessary by local traffic conditions, civil restrictions, accident data, and desired standards of operator performance and preventive maintenance. The installation transportation officer has staff oversight for commercial and non-tactical vehicle operator training programs. In organizations without a transportation officer, the motor maintenance officer or a designated individual may be assigned this function. 6–1. Control of Issuance  a. The issuance of vehicle driver and equipment operator permits will be controlled at the battalion or higher level of command. The issuing authority is the driver testing station, unit, or activity that has been granted authority, in  writing, to test and qualify drivers and operators. The issuing official is the commanding officer or representative authorized in writing by the commanding officer. Facsimile signatures are authorized per AR 25–50. Permit ledgers will be maintained according to paragraph 5–1d.   b. The qualifying official is the examiner, who is a person designated in writing by the commanding officer to conduct driver testing and to verify driver performance qualification. This person must be licensed and qualified on any vehicle or equipment on which he or she will conduct driver testing. The qualifying official’s signature on the OF 346 verifies that the proper training has been accurately annotated on the individual’s DA Form 348, and that the individual has been qualified on the equipment through written and performance testing. c. Instructions for completing the manual OF 346 are contained in figure 6–1. Units operating under the ULLS will use the automated form (instructions for completing the automated form are contained in the End Users Manual for Unit Level Logistics System). All other units will continue using the manual OF 346.   d. The OF 346 will be stamped or marked legibly on the front with the words, “ARMY STANDARD,” “ARMY LEARNER,” “ARMY INCIDENTAL,” or “ARMY LIMITED,” to denote the type of permit issued. This stamp will be placed over the title of the form so that it does not interfere with the information contained in the blocks. The information can be typed or written, but must be in black ink. Codes used on the OF 346 are the same as those for the DA Form 348.  2-5. In the third stage, the SOP author explains in writing how to carry out the operating procedure, usually in a computer-generated document. The commander’s approval makes this document a SOP. This stage involves formulating and writing down instructions consistent with appropriate writing processes and style requirements.
EVAL METH
Look for a memorandum of agreement with the unit providing the drivers training support.  The agreement should specify exactly what the organization is to provide to
the supported unit to including training, testing, and licensing.  Ensure all operators are properly trained and licensed.

4.00	AC	BN	DE
Are procedures established in the SOP for the selection, training, and licensing of vehicle and equipment operators in the unit?  [DA Pam 385-90, para 2-12; AR 600-55,
para1-4 h]
REFERENCE TEXT
2-12 Commanders should ensure that an SOP is developed for all unit functional areas and for all aviation operations executed in the command. The SOP may, where
applicable, be consolidated at the battalion/squadron or regiment/brigade/group level. The systematic risk management process should be integrated in all unit
operational procedures. Command approved risk-control options should be integrated into the SOP as task performance standards. 1-4 h. Company commanders will—
(1) Develop and publish guidance for interviewing and selecting driver candidates. Suggested interview questions are in appendix B.
EVAL METH
Check the unit SOP for step by step procedures specifying how the selection, training, and licensing of vehicle and equipment operators in the unit is conducted and
the content of the training.  Ensure all operators are properly trained and licensed.

5.00	AC	BN	DE
Does the unit conducting a drivers’ training and or education program have written authority from the appropriate commander?  [AR 600-55, paras 1-4g(1)-(5)  6-1]
REFERENCE TEXT
1-4g. Installation commanders, Major U.S. Army Reserve Command (MUSARC) commanders, and Army National Guard (ARNG) State or territory adjutants general
will— (1) Select, train, test, and license vehicle and equipment operators. (2) Staff driver testing stations (driver testing within the ARNG will be accomplished by the
supporting headquarters staff). (3) Delegate to subordinate commanders in writing the authority to train, test, and license noncommercial vehicle and equipment
operators. However, driver and operator training, testing, and licensing will be conducted at battalion level or higher. For installations or commands below battalion size,
operator training will be conducted at the highest level possible. (4) Ensure that sufficient qualified and experienced vehicle operators are available to support
mobilization requirements. (5) Implement this regulation and any additional requirements (not in conflict with this regulation) made necessary by local traffic conditions,
civil restrictions, accident data, and desired standards of operator performance and preventive maintenance. The installation transportation officer has staff oversight
for commercial and non-tactical vehicle operator training programs. In organizations without a transportation officer, the motor maintenance officer or a designated
individual may be assigned this function..6–1. Control of Issuance.   a. The issuance of vehicle driver and equipment operator permits will be controlled at the battalion
or higher level of command. The issuing authority is the driver testing station, unit, or activity that has been granted authority, in writing, to test and qualify drivers and
operators.  The issuing official is the commanding officer or representative authorized in writing by the commanding officer. Facsimile signatures are authorized per AR
25–50.  Permit ledgers will be maintained according to paragraph 5–1d.
EVAL METH
Check for written delegation of authority from the appropriate commander.

6.00	AC	BN	DE
Are procedures established in the SOP and the driver’s training program for driver endurance schedules?  [DA Pam 385-90, para 3-13; AR 385-10 para 11-4 b]
REFERENCE TEXT
3–13.  Endurance management.   Commanders should— a. Ensure fatigue is controlled or eliminated as a risk factor in all operations (See AR 40–8 and AR 95–1).  b.
Implement programs to ensure that personnel operating/servicing military equipment, planning operations, and making critical decisions are alert and not degraded by
fatigue. 11-4b. Driver fatigue management. To reduce the potential for traffic accidents caused by operator fatigue, commanders will establish and enforce specific
rest and duty hour limits for AMV operators. (1) Operators will be provided with at least 8 consecutive hours of rest during any 24-hour period. (2) An operator will not
drive more than 10 hours in a duty period (including rest and meal breaks).
EVAL METH
Ensure the training program covers rest and endurance intervals, included and documented in the records.  Review the last convoy operation.  Ensure the rest stops
conform to the regulation.

7.00	AC	BN	DE
Are procedures established in the SOP and the driver’s training program for safety precautions for vehicles transporting hazardous material such as flammables and
munitions?  [AR 600-55, para 4-9]
REFERENCE TEXT
4–9.  Hazardous materials.  a. Per Title 49 of the Code of Federal Regulations, civilian vehicle operators transporting hazardous materials (HAZMAT) are required to
have a hazardous materials endorsement to their CDLs. See appendix C. b. Training in transporting hazardous materials will be consistent with part 171, title 49, Code of
Federal Regulations; this regulation; and AR 55–355. Military vehicle operators must meet the licensing requirements in paragraph 2–3, and must receive, as a
minimum, introductory or familiarization training in the following areas: (1) Definition of hazardous materials. (2) Placarding requirements. (3) Handling (loading and
unloading) hazardous materials. (4) Regulations and procedures pertaining to transporting hazardous materials. (5) Operation of emergency equipment to include fire
extinguishers. (6) Forms and records (includes accident reporting). (7) Blocking and bracing. (8) Emergency response procedures (for example, spillage). (9) Vehicle
parking rules. (10) Route selection. (11) Host nation requirements (if applicable). C. Commanders may obtain the following materials to assist in developing a training
program for transporting HAZMAT: (1) TM 9–1300–206 with changes, “Ammunition and Explosive Standards.” (2) Course number SMPT–5, Hazardous Materials Handling.
For information about this course kit, write to the following address: Dean, School of Military Packaging Technology, ATTN: AMXMC–SMPT–A, Aberdeen Proving
Ground, MD 21005–5001. (3) DLAH 4145.6, Hazardous Materials Storage and Handling Handbook, published by the Defense Logistics Agency; available through normal
publication channels. (4) FM 21–305, Manual for the Wheeled Vehicle Operator. D. Unit instructors must be familiar with the subjects in paragraph 4–9b above, and
must be certified in writing by the commander as qualified instructors for familiarization training on transporting hazardous materials.
EVAL METH
Review the training program to ensure the transportation of hazardous material is conducted and documented.

8.00	AC	BN	DE
Are procedures established in the SOP and the driver’s training program for vehicle operations in the vicinity of parked or running aircraft?  [FM 3-04.300, para 10-39]
REFERENCE TEXT
10-39. The maximum speed limit for all vehicles on the flight line is 15 mph (excluding emergencies).  The maximum speed limit for all vehicles operating within 25 feet
of an aircraft is 5 mph, however, the speed of vehicles will not exceed 3 mph (walking speed) when within 10 feet of the aircraft, to include movement inside the aircraft.  Drivers of vehicles that operate on ramps, taxiways, or runways should have on file evidence of satisfactorily passing a written examination.  The examination should include clearance requirements between aircraft and vehicles, light signals, and radio procedures if vehicles are so equipped.  All drivers for the Airfield Services Branch should possess the appropriate military driver's license and special authority to operate on the airfield movement area. Equipment other than vehicles may be required by the Airfield Services Branch and will be authorized on the TDA or TOE, as appropriate. Any vehicle that is required and can be justified can usually be obtained for the airfield.
EVAL METH
Review the driver’s training program to ensure operation in the vicinity of aircraft is trained and documented to include a written examination for qualified drivers.

9.00	AC	BN	DE
Are procedures established in the SOP and the driver’s training program for convoy and off-road operations?  [AR 600-55, para 1-4h]
REFERENCE TEXT
1-4h. Company commanders will—  (1) Develop and publish guidance for interviewing and selecting driver candidates. Suggested interview questions are in appendix B.
(2) Ensure vehicle and equipment operators are properly licensed and trained according to this regulation and other local requirements. Training will include driver
responsibilities and Government liability, laws and regulations, vehicle inspection and maintenance, accident avoidance, environmental considerations, convoy
operations, off–road operations, and all other topics necessary for safe and proficient military driving.
EVAL METH
If appropriate: Review the driver’s training program to ensure it addresses convoy and off-road operations.

10.00	AC	BN	DE
Does the unit drivers’ training program include sustainment training?  [AR 600-55, para 4-4]
REFERENCE TEXT
4–4.  Sustainment training
a. Sustainment training is periodic driver training conducted to maintain a high level of driver skill proficiency and to prevent drivers from acquiring poor driving habits.
Commanders will develop and implement a sustainment training program to be conducted at least annually (every 2 years for USAR and ARNG) for any driver with a
valid OF 346. b. First line supervisors will conduct an annual check ride (every 2 years for USAR and ARNG) for each driver to assess driving proficiency and identify
weaknesses. Sustainment training will focus on individual weaknesses as well as other topics identified by the commander (that is, may be based on local seasonal
conditions, mission, equipment, and so forth). If the first line supervisor is not licensed or is unable to perform the check ride, the commander or supervisor will ensure
a qualified individual performs the check ride and assessment. C. Completion of sustainment training will be annotated on DA Form 348, section III. See figure 4–1.
EVAL METH
Review the DA Form 348s for annotated sustainment training.

11.00	AC	BN	DE
Is a DA Form 348 and DA Form 348–1 (if necessary) maintained on every person in the unit who operates a vehicle or equipment owned or leased by the U.S. Army?
[AR 600-55, para 4-1b2]
REFERENCE TEXT
Driver or Operator Training Program
4–1.  Documentation and waivers
a. Unless otherwise stated, the provisions of this chapter apply to both military and civilian operators of tactical and nontactical vehicles and equipment. b. All training
for vehicles and equipment which require licensing under this regulation will be documented on a DA Form 348 prior to issuing an OF 346 (see app E and local policies
for training topics). Sample forms and instructions for completing the manual DA Form 348 and 348–1 (Equipment Operators Qualification Record—Continuation Sheet)
are contained in figure 4–1. Units operating under the Unit Level Logistics System (ULLS) will use the automated form (instructions for completing the automated form
are contained in the End Users Manual for ULLS). All other units will continue using the manual DA Form 348. (1) The DA Form 348 (Equipment Operator’s Qualification
Record (Except Aircraft)) and DA Form 348–1 provide a means for recording the complete history of an individual’s qualification and previous driving and equipment
operating experience. (2) A DA Form 348 and DA Form 348–1 (if necessary) will be maintained on every person who operates a vehicle or equipment owned or leased
by the U.S. Army. The DA Form 348 and DA Form 348–1 will be withdrawn from the Military Personnel Records Jacket maintained on military vehicle drivers and
equipment operators, and from official personnel folders (OPFs) maintained on U.S. Government civilian employees. The DA Form 348 and DA Form 348–1 will be
forwarded to the supervisor who controls the unit or organization vehicle or equipment operation. The individual’s DA Form 348 and DA Form 348–1 will be presented
upon application for renewal of an OF 346. (3) DA Form 348 and DA Form 348–1 are permanent records and will not be destroyed or remade. Reproductions of DA
Form 348 or 348–1 are not authorized for official purposes. All entries will be in black ink or typed unless otherwise stated. Rubber stamps may be used providing they
fit within the space or block. Erasures, correction fluid (white-out), and correction tape will not be used to make corrections. Ink or typed corrections will be made by
drawing one line through the incorrect entry and reentering the correct entry on the next open line in that section. (4) DA Form 348 will be initiated when the individual is
first examined, either at the reception center, unit, or installation motor pool or equipment pool before issuing an OF 346. (5) The DA Form 348 will be reviewed annually
for— (a) Safety awards. (b) Expiration of permits. © Accidents and moving traffic violations. (d) Remedial, required, or refresher training. (e) Reexamination. (f)
License suspension. (6) The individual (designated by the commander) who conducts the review will sign and date in section III of the DA Form 348 if all required
entries are present and correct. Procedures for incorrect or missing entries are covered below. (7) When individuals are transferred or released from regular driver or
operator duties, the designated records reviewer will ensure all required information has been accurately posted to the DA Form 348, to include the following: (a)
Information on official qualifications. (b) Background and experience. © Examination findings. (d) Performance record. (e) Driver or operator awards. (f) All chargeable
moving traffic violations while operating a military or privately owned vehicle. (g) Suspension or revocation of State or host nation driving privileges. (h) Accident
history. (8) When sections of the DA Form 348 are to be continued, a DA Form 348–1 (Continuation Sheet) will be initiated and attached to the original DA Form 348.
DA Form 348–1 is prepared in the same manner as the DA Form 348. (9) If a soldier reports in from another unit with incorrect or illegible entries on his or her DA Form
348 or 348–1, the gaining unit will correct the entries as follows: (a) Verifiable entries. Some incomplete or illegible data may be verified by reviewing other documents
or contacting the losing unit. For example, if section III states that the driver received winter driving training, but the entry is not dated or not initialed, the soldier may
have a training certificate to verify the date that he or she received the training. For these types of errors, the gaining unit may add the missing information or line
through the illegible entry and rewrite the entry on the next line, and initial next to the correction. (b) Non–verifiable entries. Incorrect, incomplete, or illegible information
which cannot be verified will be lined through and initialed by the gaining unit. A soldier will not receive credit for nonverifiable entries on the driving record. In order to
receive credit, the soldier must be retested or retrained. (10) The computer–generated DA Form 348 and OF 346 are authorized replacements for the manual versions of
the forms. After information is put into ULLS, there is no requirement for the unit to maintain or retain DA Form 348s. Return the manual form to the individual for the
soldier’s personal records. C. Installation commanders (MUSARC commanders or ARNG State or territory adjutant generals) may waive the training and testing
requirements for nontactical vehicles with a GVWR of less than 10,000 pounds, provided the driver has a valid State or host nation driver’s license (however, the
requirement to have an OF 346 cannot be waived per paras 2–3 and 2–4). This waiver does not apply to military or civilian operators of emergency vehicles (police
vehicles, ambulances, fire trucks, crash-rescue vehicles), buses designed to transport over 12 passengers, motorcycles, moped, ATVs, tactical vehicles, or whose duties require transporting hazardous materials.
EVAL METH
Review unit records to ensure all appropriate individual driver’s or equipment operators have a current DA Form 348 and DA Form 348–1 (if necessary).

12.00	AC	BN	DE
Is the OF 346, or equivalent (5984), properly issued and controlled?  [AR 600-55, para 6-1]
REFERENCE TEXT
6–1.  Control of Issuance
a. The issuance of vehicle driver and equipment operator permits will be controlled at the battalion or higher level of command. The issuing authority is the driver testing
station, unit, or activity that has been granted authority, in writing, to test and qualify drivers and operators. The issuing official is the commanding officer or
representative authorized in writing by the commanding officer. Facsimile signatures are authorized per AR 25–50. Permit ledgers will be maintained according to
paragraph 5–1d. b. The qualifying official is the examiner, who is a person designated in writing by the commanding officer to conduct driver testing and to verify driver
performance qualification. This person must be licensed and qualified on any vehicle or equipment on which he or she will conduct driver testing. The qualifying
official’s signature on the OF 346 verifies that the proper training has been accurately annotated on the individual’s DA Form 348, and that the individual has been
qualified on the equipment through written and performance testing. c. Instructions for completing the manual OF 346 are contained in figure 6–1. Units operating under
the ULLS will use the automated form (instructions for completing the automated form are contained in the End Users Manual for Unit Level Logistics System). All
other units will continue using the manual OF 346. d. The OF 346 will be stamped or marked legibly on the front with the words, “ARMY STANDARD,” “ARMY
LEARNER,” “ARMY INCIDENTAL,” or “ARMY LIMITED,” to denote the type of permit issued. This stamp will be placed over the title of the form so that it does not
interfere with the information contained in the blocks. The information can be typed or written, but must be in black ink. Codes used on the OF 346 are the same as
those for the DA Form 348.
EVAL METH
Review the OF 346s or 5984 for proper signatures, expiration dates/currency & type of license/training (Standard, Learner).

N-PERSONAL PROTECTIVE EQUIPMENT
QUESTION
1.00	AC	BN	DE
Has an individual been appointed to manage the PCE program?  [DA Pam 385-90, para 3-7, para 1-4j (12)]
REFERENCE TEXT
3–7.  Protective clothing and equipment.  a. Commanders will implement a unit protective clothing and equipment (PCE) program.  b. Unit ASOs will evaluate
requirements for  PCE during surveys of unit work sites.  c. The PCE program will be administered by unit logistical personnel and monitored by the unit ASO to ensure
compliance with AR 385–10.  1-4j (12) Appoint, in writing, individuals to manage the Command Support/Safety related programs.
EVAL METH
Check for documentation appointing someone to manage the PPE program.

2.00	AC	BN	DE
Was this sub area surveyed when the program manager was appointed?  [DA Pam 385-90, para 2-11]
REFERENCE TEXT
2–11. Aviation accident prevention survey
Commanders of all aviation units will conduct an aviation accident prevention survey (AAPS) annually, at a minimum.  A survey of a functional area (or sub-area) will
be accomplished when a new program manager is appointed.  This may be conducted in concert with the annual Standard Army Safety and Occupational Health Safety
Inspection (SASOHSI)  “Guide to Aviation Resource Management for Aircraft Mishap Prevention” or a similar guide should be used as a reference.  When possible, the
AAPS should be administered from the battalion/squadron level consolidating the safety staff into a survey team and using supplemental expertise from outside the
unit.  Surveys conducted by external sources (brigade, installation, or Army Headquarters aviation resource management surveys; standard Army safety and
occupational health inspections; regional accident prevention surveys) may count toward annual accident-prevention surveys, provided all applicable functional areas
for the organization are surveyed.  An external survey may count toward the annual requirement for Reserve component units.  The AAPS may be concurrent with
internal command inspection programs as long as all unit functional areas are surveyed.  The AAPS is a major source in the hazard identification step of the CRM
process.  All hazards identified during the AAPS must be thoroughly assessed for their risk level, and control options must be developed for command decision-making
and implementation.  Hazards found during the AAPS will be tracked through the unit hazard tracking system. Files on subordinate unit surveys may be maintained at
battalion/squadron level if the subordinate unit commander has immediate access to the files for control option followup and research purposes.
EVAL METH
Review the results of accident prevention surveys’ ensuring the area was surveyed when new program manager was appointed.  (Intent: Newly appointed program
manager surveys the program/subarea with previous program manager and guidance from ASO.)

3.00	AC	BN	DE
Are step by step procedures published in the organization to describe how the personnel protective equipment program is implemented? [DA Pam 385-90, para 2-12, para
3-7, para 1-4j (12), ATP3-90.90]
REFERENCE TEXT
2-12 Commanders should ensure that an SOP is developed for all unit functional areas and for all aviation operations executed in the command. The SOP may, where
applicable, be consolidated at the battalion/squadron or regiment/brigade/group level. The systematic risk management process should be integrated in all unit
operational procedures. Command approved risk-control options should be integrated into the SOP as task performance standards. 3–7.  Protective clothing and
equipment.  a. Commanders will implement a unit protective clothing and equipment (PCE) program.  b. Unit ASOs will evaluate requirements for  PCE during surveys
of unit work sites.  C. The PCE program will be administered by unit logistical personnel and monitored by the unit ASO to ensure compliance with AR 385–10.  1-4j (12)
Appoint, in writing, individuals to manage the Command Support/Safety related programs.  2-5. In the third stage, the SOP author explains in writing how to carry out the
operating procedure, usually in a computer-generated document. The commander’s approval makes this document a SOP. This stage involves formulating and writing
down instructions consistent with appropriate writing processes and style requirements.
EVAL METH
Check step by step procedures that describe how to accomplish the program requirements to include: a. Job hazard analysis; b. developing the list of PPE required to
be on hand and used by personnel in the organization; c. Training and documentation of the training of personnel in the use and care of specific PPE.

4.00	AC	BN	DE
Has a job hazard assessment (Survey) been completed to determine if, and what hazards are present, or are likely to be present, which necessitate the use of personal
protective equipment (PPE)?   [29 CFR 1910.132(d)(1)&(2);  DA Pam 385-30, para 2-12 ]
REFERENCE TEXT
29 CFR 1910.132(d)(1) The employer shall assess the workplace to determine if hazards are present, or are likely to be present, which necessitate the use of personal
protective equipment (PPE). If such hazards are present, or likely to be present, the employer shall: 1910.132(d)(1)(i) Select, and have each affected employee use,
the types of PPE that will protect the affected employee from the hazards identified in the hazard assessment; 1910.132(d)(1)(ii) Communicate selection decisions to
each affected employee; and, 1910.132(d)(1)(iii) Select PPE that properly fits each affected employee. Note: Non-mandatory Appendix B contains an example of
procedures that would comply with the requirement for a hazard assessment. 1910.132(d)(2) The employer shall verify that the required workplace hazard assessment
has been performed through a written certification that identifies the workplace evaluated; the person certifying that the evaluation has been performed; the date(s) of
the hazard assessment; and, which identifies the document as a certification of hazard assessment. DA Pam 385-30, 2–12.  Job hazard analysis.  Another technique
developed and highly recommended by OSHA is the job hazard analysis (JHA). A. The JHA analyzes individual tasks to increase the knowledge of hazards in the
workplace and focuses on integration of accepted safety and health principles and practices into a particular operation. It focuses on hazards before they occur and the
relationship between the worker, the task, the tools, and the work environment. B. The analysis results in a detailed written procedure that can be used for safely
completing a particular job. The JHA is the process. The completed JHA form is a product of that process. C. The analysis examines each basic step of a job to
identify potential hazards and to determine the safest way to do the job. D. The terms "job" and "task" are commonly used interchangeably to mean a specific work
assignment, such as "operating a grinder," "using a pressurized water extinguisher," or "changing a flat tire." JHAs are not suitable for jobs defined too broadly (for
example, "overhauling an engine") or too narrowly (for example, "positioning car jack"). E. Four basic stages in conducting a JHA are— (1) Selecting the job to be
analyzed. (2) Breaking the job down into a sequence of steps, this is very similar to a task analysis. (3) Identifying potential hazards. (4) Determining preventive
measures to overcome these hazards. F. Unlike the PHA, the JHA does not consider the risk associated with the hazards identified. G. A JHA should be done for all
jobs. However, resources, time, and other practical constraints limit analyzing all jobs. For these reasons, it is usually necessary to identify which jobs have the greater
need to be analyzed. Even if planned to analyze all jobs, prioritizing their order ensures that the most critical jobs are examined first. In assigning a priority for analysis
of jobs, consider the following factors: (1) Jobs where accidents occur frequently. (2) Jobs where accidents occur infrequently but result in disabling injuries. (3) The
consequences of an accident, hazardous condition, or exposure to harmful substance are potentially severe. (4) Newly established jobs where hazards may not be
evident or anticipated. (5) Modified jobs where changes in job procedures may have introduced new hazards. (6) Infrequently performed jobs and non-routine jobs.
EVAL METH
Check for the completed job hazard assessment (JHA) to include noise survey, job hazard analysis, MSDS review, and air sampling (when applicable).  Review the
JHA to see if all the tasks were accessed for each MOS and the MTOE equipment on hand in the unit.

5.00	AC	BN	DE
Has the employer determined the exact PPE (to include the specific types and size) necessary to protect the affected employee from the hazards identified in the hazard
assessment?  [29 CFR 1910.132(d)(1)(i) ]
REFERENCE TEXT
1910.132(d) Hazard assessment and equipment selection. 1910.132(d)(1) The employer shall assess the workplace to determine if hazards are present, or are likely to
be present, which necessitate the use of personal protective equipment (PPE). If such hazards are present, or likely to be present, the employer shall:  1910.132(d)(1)(i)
Select, and have each affected employee use, the types of PPE that will protect the affected employee from the hazards identified in the hazard assessment; 1910.132(d)(1)(ii) Communicate selection decisions to each affected employee;  and, 1910.132(d)(1)(iii) Select PPE that properly fits each affected employee. Note: Non-mandatory Appendix B contains an example of procedures that would comply with the requirement for a hazard assessment. 1910.132(d)(2) The employer shall verify that the required workplace hazard assessment has been performed through a written certification that identifies the workplace evaluated; the person certifying that the evaluation has been performed; the date(s) of the hazard assessment; and, which identifies the document as a certification of hazard assessment.
EVAL METH
Check to see if affected employees have been designated to receive appropriate PPE (Check for a list of PPE, by type and size, required by each section that was
produced from the JHAs’.). Check to see if an inventory of all identified PPE is on hand and in stock.

6.00	AC	BN	DE
Has the employer developed and implemented a training and certification program for employees required to use PPE identified in the workplace assessment?  [29 CFR
1910.132(f)(1); 1910.132(f)(4)]
REFERENCE TEXT
1910.132(f) Training. 1910.132(f)(1)  The employer shall provide training to each employee who is required by this section to use PPE. Each such employee shall be
trained to know at least the following: 1910.132(f)(1)(i) When PPE is necessary; 1910.132(f)(1)(ii) What PPE is necessary; 1910.132(f)(1)(iii) How to properly don, doff,
adjust, and wear PPE; 1910.132(f)(1)(iv) The limitations of the PPE; and, 1910.132(f)(1)(v) The proper care, maintenance, useful life and disposal of the PPE.
1910.132(f)(2) Each affected employee shall demonstrate an understanding of the training specified in paragraph (f)(1) of this section, and the ability to use PPE
properly, before being allowed to perform work requiring the use of PPE. 1910.132(f)(3)  When the employer has reason to believe that any affected employee who has
already been trained does not have the understanding and skill required by paragraph (f)(2) of this section, the employer shall retrain each such employee.
Circumstances where retraining is required include, but are not limited to, situations where: 1910.132(f)(3)(i) Changes in the workplace render previous training obsolete;
or 1910.132(f)(3)(ii) Changes in the types of PPE to be used render previous training obsolete; or 1910.132(f)(3)(iii) Inadequacies in an affected employee's knowledge
or use of assigned PPE indicate that the employee has not retained the requisite understanding or skill. 1910.132(f)(4) The employer shall verify that each affected
employee has received and understood the required training through a written certification that contains the name of each employee trained, the date(s) of training, and that identifies the subject of the certification.
EVAL METH
Check to see if all affected employees have been trained on the specific PPE they are required to use and if the training certification is available.

7.00	AC	BN	DE
Has a respiratory protection program been established where required?  [DA Pam 385-90, para 3-5]
REFERENCE TEXT
3–5.  Respiratory protection.  The unit will—  a. Implement a unit respiratory protection program to protect unit personnel from the hazards of respiratory injury or illness
and to ensure compliance with AR 11–34. b. Determine if there is a need for respiratory protection in their units and, if necessary; and will designate and train an officer/NCO to administer the program in conjunction with the installation respirator specialist and in accordance with AR 11–34.  c. Have a respiratory protection program that is an integral part of the unit protective clothing and equipment (PCE) program. The unit ASO/ASNCO should not be designated as the respiratory protection officer/NCO.
EVAL METH
Review the SOP to find if this area is covered. Check the current hazard assessment to determine if a respiratory program is required. Check to ensure all medical
clearances and mask fitting documents, as required, are on hand or available for review.

8.00	AC	BN	DE
Is adequate respiratory protection equipment available?  [29 CFR 1910.134(a)(2) ]
REFERENCE TEXT
(a)(2) A respirator shall be provided to each employee when such equipment is necessary to protect the health of such employee. The employer shall provide the respirators which are applicable and suitable for the purpose intended. The employer shall be responsible for the establishment and maintenance of a respiratory protection program, which shall include the requirements outlined in paragraph (c) of this section. The program shall cover each employee required by this section to use a respirator.
EVAL METH
Ensure the employer has identified and provided the correct respirator

O- Bloodborne Pathogen Program  
QUESTION
1.00	AC	BN	DE	
Have the appropriate personnel been identified and enrolled in the bloodborne pathogen program?  [29 CFR 1910.1030, DA PAM 385-10,14-6 ]
REFERENCE TEXT
Unit’s will contact their local Installation medical POC for support with this program. As required by OSHA 29 CFR 1910.1030, personnel required to provide emergency first aid or who are responsible to render medical assistance in the event of an emergency, are required to be part of a Bloodborne pathogen program. At this time, the greatest bloodborne risk to healthcare and emergency service personnel is posed by the HBV. Fortunately, the risk of infection can be greatly reduced through the use of appropriate workplace practices and the administration of the Hepatitis B vaccine. (DA PAM 385-10,14-6).  
EVAL METH:
Ensure the employer has identified and enrolled the appropriate individuals.

2.00              	AC  BN  DE	
Has a written exposure control plan been implemented and/or adopted from the installation?
REFERENCE TEXT
Procedures for the installation Bloodborne Pathogen Exposure Control Program (BBPECP). This program will reduce occupational exposure to Hepatitis B Virus (HBV),
Human Immunodeficiency Virus (HIV), and other bloodborne pathogens (BBP) that employees may encounter in their workplace and in accordance with Part 1910.1030, Title 29, Code of Federal Regulations (29 CFR 1910.1030).(DA PAM 385-10, 14-6) (1) The Exposure Control Plan (ECP) must—(a) Identify the tasks and procedures as well as the job classifications where occupational exposure to blood occurs without regard to personal protective clothing or equipment. (b) Outline the mechanisms for implementing this regulation and specify procedure for evaluating circumstances surrounding exposure incidents.(c) Be accessible to employees. Employers must review and update the plan annually and more often if necessary to accommodate workplace changes.( d ) P r o v id e  g u i d a n c e  a n d  r eq u i r e m e n t s  f o r e n g i n ee r i n g  a n d  w o r k p l a c e  c o n t r o l s i n a c c o r d a n c e  w i t h   29 CFR 1910.1030(d)(2).
EVAL METH:
Ensure the written exposure control plan has been implemented and/or adopted from the installation.

3.00              	AC  BN  DE	
Has a written exposure control plan been implemented and/or adopted from the installation?
REFERENCE TEXT
All identified employees are to be trained upon assignment and annually thereafter.(b) The training must include making accessible a copy of the regulatory text of the standard and explanation of its content, general discussion of bloodborne diseases and their transmission, the ECP, engineering and work practices, response to emergencies involving blood, how to handle exposure incidents, the post-exposure evaluation and follow up program, and signs, labels, and color-coding. There must be opportunity for questions and answers, and the trainer must be knowledgeable in the subject matter. Bloodborne Pathogen Exposure Control Program (BBPECP). This program will reduce occupational exposure to Hepatitis B Virus (HBV). Training records are maintained for three years and include the following information: dates, contents of the training program or a summary, trainer’s name and qualifications, and names and job titles of all persons attending the sessions. (DA PAM 385-10, 14-6)
EVAL METH:
Verify training records and qualification of trainer.

P- Radiation and Laser Protection  
QUESTION
1.00	AC  BN  DE
Has a Radiation Protection Program (ionizing and/or non-ionizing to include, laser, radio frequency and microwave radiation been established? 
REFERENCE TEXT
DA PAM 385-24, paragraph k. Each commander or director—(1) Designates, in writing, a RSO when any of the following is true :( a) An NRC license, Army reactor permit, ARA, or applicable technical publication requires it. (b) Paragraph 5–1d requires any personnel in the command to wear ADC issued dosimeter. (c) Paragraph 5–1e requires any personnel in the command to participate in a bioassay program. (d) The activity operates, maintains, or services a Class 3b or Class 4 LASER system (see ANSI Z136.1, section1.3) that is not type-classified. The title of the person so designated is “LASER safety officer” (LSO). (e) A deployable unit possesses radioactive commodities or radiation emitting equipment that requires the implementation of a Radiation Safety Program (that is, leak testing, radiation postings, and shipping requirements).
EVAL METH:
Verify a training program is established if necessary and an RSO and/or LSO has been appointed and if possible trained.

2.00	AC  BN  DE
Is the RSO/LSO performing his duties established in the appropriate regulations?
REFERENCE TEXT
(DA PAM 385-24, paragraph 1-4k), (2) Ensures that when paragraph 1–4k (1), above, requires the designation of an RSO, LSO, or radio frequency safety officer (RFSO)—
(a) The RSO, LSO, or RFSO designee is trained (and periodically retrained, as necessary) to a level commensurate with the Radiation Safety Program scope and responsibilities (see chap 7). (b) Established written policies and procedures to ensure compliance with applicable Federal, DOD, and Army radiation safety regulations and directives. These documents will include emergency reaction plans as necessary and procedures for investigating and reporting radiation accidents, incidents, and overexposures (see chap 6).
(c) An internal or external agent or agency audits the Radiation Safety Program annually and copy furnish the garrison RSO. (3) Ensures that all personnel occupationally exposed to radiation receive appropriate radiation safety training commensurate with potential work place hazards. (4) Maintains an inventory of radiation sources as higher headquarters directs and in accordance with requirements of NRC licenses, Army reactor permits, ARAs, and technical publications. Inventories shall be updated annually or more often if required by NRC license conditions or local procedure. A copy of the inventory shall be furnished to the garrison RSO annually (or more frequently if necessitated by inventory changes). (5) Establishes written policies and procedures to ensure compliance with radiation safety requirements in applicable technical publications governing the use of radioactive commodities (see paragraph 2–1b (1)). (6) Establishes Radiation Safety Committees (RSCs) required by technical publications or conditions of an NRC license, Army reactor permit, or ARA, in accordance with paragraph 1–7. (7) Oversees the integration of CRM into the Army Radiation Safety Program. (8) Reports radiation accidents/incidents when required by DA Pam 385–40 or Title 10 CFR to the chain of command, the appropriate NRC license holder, and the garrison RSO. (9) Designates, in writing, a RFSO whenever there are radio frequency (RF) sources that exceed the permissible exposure limits of DODI 6055.11. (DA PAM 385-24 paragraph 1-4 r), Each unit RSO—
(1) Receives instruction on the types of radioactive commodities within the unit. (2) Provides user-level training in the radiation safety aspects of radioactive commodity use or ensure users receive required training. (3) Develops and maintains a unit standing operating procedure (SOP) for storage, inventory, tracking, and leak testing of radioactive commodities and response to broken and damaged radioactive devices. (4) Manages the inventory of radioactive commodities for the unit. (5) Conducts annual physical inventories and forward the inventory to the applicable NRC licensee. (6) Coordinates with the Serialization Officer to ensure that applicable transactions are entered into the DOD
Radiation Tracking and Testing System (RATTS) database in accordance with AR 710–3 as required. While deployed, tracking per AR 710–3 is not required. (7) Stores and secures radioactive commodities properly in locked and properly posted locations when not in use. (While deployed, the unit RSO stores and secures radioactive commodities consistent with mission, enemy, terrain, troops, time available, and civilian considerations (METT–TC)). (8) Conducts surveys of storage areas, as required by the appropriate NRC license. (9) Performs (or have performed by direct support units) periodic leak tests, as required. (10) Establishes and maintains a personnel dosimeter program (when required).
(11) Conducts transportation surveys and ensure that radioactive commodity shipments are certified by a qualified Hazardous Material (HAZMAT) shipping official when required.
(12) Provides shipping information, to include appropriate exposure rate and contamination levels, to the transportation officer or HAZMAT officer prior to shipment.  (13) Investigates accidents or incidents involving lost, stolen, broken, damaged radioactive commodities or malfunctioned safety devices of radioactive commodities. (14) Coordinates with medical authorities on follow-up to possible personnel exposure to RAM. (15) Secures and stores damaged radioactive commodities properly. (16) Reports the event to the garrison RSO, the ACOM, ASCC, DRU RSSO, and the affected NRC license RSO. (17) Reports lost or damaged radioactive commodities in accordance with DA Pam 385–40, AR 385–10, and AR 735–5 (filling DA Form 285–AB–R (U.S. Army Abbreviated Ground Accident Report) and a report of survey as required). (18) Initiates request for disposal of damaged device though the garrison, ACOM, ASCC, DRU RSSO and NRC license RSO. (19) Maintains Radiation Safety Program records. (20) Maintains “ACTIVE” (health and safety calibrated) calibrated RADIAC instruments required to perform mandated surveys. DA PAM 385-4, paragraph 3-1, h. The LSO shall maintain an inventory of LASER devices within the organization and update it annually and more frequently if required by local procedure. LASER users should report inventory changes to the LSO as they occur, and
shall report changes annually (or more frequently if required by local procedure).
EVAL METH:
Verify the RSO/LSO is conducting inventories which identify the following:
Maintains a radioactive source inventory (ionizing).  Inventory, conducted annually by a hands-on count of each unit, will contain:
(1) NSN,
(2) nomenclature of the end item,
(3) number of items on hand,
(4) name of the radioactive isotope, and
(5) activity of the material.
Maintains a radiofrequency radiation inventory (non-ionizing).  Inventory, conducted annually by a hands-on count of each unit, will contain:
(1) equipment location (building designation, room number, area, etc.),
(2) nomenclature (if commercial, give mfr name and model number),
(3) serial number(s),
(4) quantity,
(5) antenna type(s),
(6) transmitting power (peak and average),
(7) frequency range(s), and
(8) technical and safety points of contact (with phone numbers).
Maintains a laser inventory.  Inventory, conducted annually by a hands-on count of each unit, will contain:
(1) equipment location (building designation, room number, area, airframe,etc.),
(2) nomenclature (if commercial, give mfr name and model number),
(3) serial number(s),
(4) laser class,
(5) technical and safety points of contact (with phone numbers).
Assure all personnel occupationally exposed to radiation receive appropriate annual radiation safety training.
Maintains records of user training and/or qualifications.  Commodity user will be instructed initially and annually on:
(1) safe handling procedures,
(2) emergency procedures, and 
(3) hazards of radioactive source they are using. (IAW 10 CFR 19 and 29 CFR 1910)
Ensure records showing results of surveys and calibrations are maintained on file for a minimum of 3 years. (IAW 10 CFR 20.21303(a))
Notify the local fire department of the location and types of radioactive materials present.  
Review and sign off all radiation SOPs.
Participate as a member of the host installation Radiation Safety Committee.  

2

